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CITY OF

MONTGOMERY
TEXAS @ est 1837

BIRTHPIACE OF THE TEXAS FLAG

February 12, 2020

Dear City of Montgomery Election Candidate:

Thank you for your consideration to offer your services to the citizens of Montgomery by
becoming a candidate for this year’s City Election. Your candidacy entails the obligation to
comply with certain applicable state statutes and local ordinances. In an effort to assist you, |
have prepared this “Candidate’s Packet” with the necessary forms and pertinent instructions. |
urge you to read this letter and the enclosed material prior to completing the specific forms.
You may direct questions about election laws to the Texas Secretary of State at 800-252-8683,
or go online at www.sos.state.tx.us.

As City Secretary for the City of Montgomery, | will be happy to answer general questions
regarding due dates for reporting and filings. | am, however, constrained from offering legal
advice or opinions to any candidate. The Office of the City Secretary is specifically limited by
law to the acceptance and filing of various applications, affidavits, statements and reports, and
noting the date and time of all such filings. These documents become public records upon filing
and are available for public inspection.

The items summarized below provide some very basic information regarding the election
process:

QUALIFICATIONS FOR OFFICE:

« Mayor
Residence -- 1 year in state prior to the filing

deadline; 1 year in city prior to election day
Age -- 18
Must be a registered voter in territory elected from by the filing deadline

e Alderman (City Council Member)

Alderman

Residence -- 1 year in state prior to filing deadline; 6 months in the city (or ward) prior
to filing deadline (Texas Elec. Code, Section 141.001(a); Brown v. Patterson, 609 SW 2nd
287)

Age --18

Must be a registered voter in territory elected from by the filing deadline.

P. 0. BOX 708 MONTGOMERY, TEXAS 77356  Telephone: (936) 597-6434 / 597-6866



Candidates shall comply with all other City Ordinances and/or Resolutions that may be
applicable.

2020 — POSITIONS AVAILABLE — GENERAL ELECTION:

> Mayor
» City Council Places 2 and 4
These City Council positions are for two-year terms, May 2020 — May 2022

> A SPECIAL ELECTION was called to be held on May 2, 2020, to fill a vacant seat on City
Council, Place 1, for the unexpired term that will expire May 2021.

Please become familiar with the laws applicable to campaigning for office. Campaign reports
are considered open records and will be viewed as such by the public, reporters, and opponents
alike. All applicable financial reports must be completed by the candidate or the candidate’s
campaign treasurer; however, the candidate is responsible for filing all reports.

Should you have any questions regarding reporting procedures, contributions, or expenditures,
please call the Texas Ethics Commission at 512-463-5800 or online at www.ethics.state.tx.us.

A copy of the Notice of Deadline to File for Place on the General and Special Election Ballot has
been attached. The Notice of Drawing for Place on both the General and Special Election Ballot,
which will determine the order the candidates are listed on the ballot, has also been included
for your reference.

Your interest in municipal government is sincerely appreciated, and | trust that this will be a
positive and exciting experience for you and your supporters. If you have any concerns or if |
may be of assistance, do not hesitate to contact me at (936) 597-3288 or via email at
shensley@ci.montgomery.tx.us, or come by City Hall. Good luck!

City Secretary and
Director of Administrative Services



Saturday, May 2, 2020 - City of Montgomery Special Election

First Day to Apply for Ballot by Mail

First Day to File for a Place on the General
Election Ballot (Local Political Subdivisions
Only}!

Last Day to Order General Election or Special
Election on a Measure

First Day to File for a Place on the City of
Montgomery Special Election Ballot — City
Council Place 1 Unexpired Term

Last Day to File for a Place on the General
Election Ballot (Local Political Subdivisions
Only)

Last Day to File a Declaration of Write-in
Candidacy (Local Political Subdivisions Only)

Last Day to File for a Place on the Ballot or
Write-in Candidacy for the City of
Montgomery Special Election — City Council
Place 1 Unexpired Term

Last Day to Register to Vote

First Day of Early Voting by Personal
Appearance

Last Day to Apply for Ballot by
Mail (Received, not Postmarked)

' Last Day of Early Voting by Personal
Appearance

' Last day to Receive Ballot by Mail

Wednesday, January 1, 2020%

*First day to file does not move because of New Year’s Day
| holiday. An “Annual ABBM” or FPCA for a January or
? February 2020 election may be filed earlier, but not earlier than
the 60th day before the date of the January or February election.

| Wednesday, January 15, 2020

' Friday, February 14, 2020

Wednesday, February 12, 2020

Friday, February 14, 2020 at 5:00 p.m.

Tuesday, February 18, 2020

Tuesday, March 3, 2020 at 5:00 p.m.

Thursday, April 2, 2020
Monday, April 20, 2020
Monday, April 20, 2020 (deadline falls on San Jacinto Day,
'moves to preceding business day)

Tuesday, April 28, 2020

Saturday, May 2, 2020 (Election Day) at 7:00 p.m. if carrier

envelope is not postmarked, OR Monday, May 4, 2020 (next |
business day after Election Day) at 5:00 p.m. if carrier envelope |
| is postmarked by 7:00 p.m. at the location of the election on |
Election Day (unless overseas or military voter deadlines

apply)*




AW3-2a

Prescribed by Secretary of State
Section 141,040, Texas Election Code
10/2011

NOTICE OF DEADLINE TO FILE APPLICATIONS FOR

PLACE ON THE BALLOT
(AVISO DE FECHA LIMITE PARA PRESENTAR SOLICITUDES PARA
UN LUGAR EN LA BOLETA)

Notice is hereby given that applications for a place on the __ City of Montgomery
(name of political subdivision/party)
(Ragpms ‘@I" Election ballot may be filed during the following time:

(Circle one)

(Se da aviso por la presente que las solicitudes para un lugar en la boleta de la Eleccion

(Wégﬂléi’fﬁ’f'ﬂﬁfd) de _ Ciudad de Montgomery se pueden presentar

(marcar una con circulo) (nombre de la subdivision politica/partido)

durante el siguiente horario;)

Filing Dates and Times:
(Fechas y Horario para Entregar Solicitudes)

Start Date February 12, 2020 End Date March 3, 2020
(Fecha Inicio) (Fecha Limite)

Office Hours; 8:00 am - 5:00 pm - Monday - Friday
(Horario de la Oficina)

Physical address for filing applications in person for place on the ballot:
(Direccion a fisica para presentar las solicitudes en persona para un lugar en la boleta)

City of Montgomery City Hall
101 Old Plantersville Road
Montgomery, TX 77316

Address to mail applications for place on the ballot (if filing by mail):
(Direceion a donde enviar las solicitudes para un lugar en la boleta (en caso de presentar por correo))

City of Montgomery City Hall
101 Old Plantersville Road
Montgomery, TX 77316

Susan Hensley, City Secretary

Printe¢l Name of Filing Officer
ombje en letra de molde del Ofigialde Archivos)

ALN

Signatyre of Filing Officer
(Firma db] Oficial de Archivos)

February 12,2020

Date Posted
(Fecha archivada)




2-22
Prescribed by Secretary of State
Section 141.031, Chapters 143 and 144, Texas Election Code
172017
ALL INFORMATION 1S REQUIRED TO BE PROVIDED UNLESS INDICATED OPTIONAL

APPLICATION FOR A PLACE ON THE CITY OF MONTGOMERY SPECIAL ELECTION BALLOT
TO: City Secretary/Secretary of Board

[ request that my name be placed on the above-named official ballot as a candidate for the office Indicated helow,

OFFICE SOUGHT {Include any place number or other distinguishing number, if any.)

FULL NAME {First, Middle, Last) PRINT NAME AS YOU WANT IT TO APPEAR ON THE BALLOT’

PERMANENT RESIDENCE ADDRESS (Do not include a P.0. Box or Rural | PUBLIC MAILING ADDRESS {Campaign mailing address, if available.)
Route, f you do not have a residence address, describe the address
at which you receive personal mail and location of restdence.)

ity STATE ZiP Ty STATE ZIP

PUBLIC EMAIL ADDRESS (if available) OCCUPATION (Do not leave blank) DATE OF BIRTH VOTER REGISTRATICZ)N vuip
NUMBER (Optional)

TELEPHONE CONTACT INFORMATION [Optional) LENGTH GF CONTINUQUS RESIDENCE AS OF DATE APPLICATION SWORN
Home; IN STATE IN TERRITORY FROM WHICH THE
OFFICE SOUGHT IS ELECTED®
Work:
year (s} year (s)
cell ronth{s) month(s)

If using a nickname as part of your name to appear on the ballot, you are also signing and swearing to the following statements: | further swear
that my nickname does not constitute a slogan nor does it indicate a political, economic, social, or religious view or affillation. | have been
commonly known by this nickname for at least three years prior to this election.

Before me, the undersigned authority, on this day personally appeared (name}) , who being by me
here and now duly sworn, upon oath says:

“l, {name) , of County, Texas, being a
candidate for the office of , swear that | will support and defend the Constitution and laws
of the United States and of the State of Texas. | am a citizen of the United States eligible to hold such office under the constitution and faws of
this state. | have not been finally convicted of a felony for which | have not been pardoned or had my full rights of citizenship restored by other
official action. 1 have not been determined by a final judgment of a court exercising probate jurisdiction to be totally mentally incapacitated or
partially mentally incapacitated without the right to vote. | am aware of the nepotism law, Chapter 573, Government Code.

i further swear that the foregoing statements included in my application are In all things true and correct.”

SIGNATURE OF CANDIDATE

Sworn to and subscribed before me at , this the day of ,

SEAL

Signature of Officer Administering Qath* Title of Officer Administering Oath

TO BE COMPLETED BY CITY SECRETARY OR SECRETARY OF BOARD:
(See Section 1.007)

Date Received Signature of Secretary
Voter Registration Status Verified CJ




|

2-22

Prescribed by Secretary of State

Section 141,031, Chapters 143 and 144, Texas Election Code
1/2017

INSTRUCTIONS
A special election can be used to fill a vacancy only if authorized by law.

An application for a special election may not be filed until after the election is ordered. The filing deadline is governed by Section
201,054 of the Texas Election Code, and by the date the special election was ordered. The filing deadline should be stated in the
election order. Please review the Secretary of State’s election law calendars for Section 201.054 deadlines,

If you have guestions about the application, please contact the Secretary of State’s Elections Division at 800-252-8683.
NEPOTISM LAW

The candidate must sign this statement indicating his awareness of the nepotism faw. The nepotism prohibitions of chapter 573,
Government Code, are summarized below:

No officer may appoint, or vote for or confirm the appointment or employment of any person related within the second degree
by affinity {marriage) or the third degree by consanguinity {blood) to himself, or to any other member of the governing hody or
court on which he serves when the compensation of that person is to be paid out of public funds or fees of office. However,
nothing In the law prevents the appointment, voting for, or confirmation of anyone who has been continuously employed in the
office or employment for the following period prior to the election or appointment of the officer or member related to the
employee in the prohibited degree: six months, If the officer or member is elected at the general election for state and county
officers.

No candidate may take action to influence an employee of the office to which the candidate is seeking election or an employee or
officer of the governmental body to which the candidate is seeking election regarding the appointment or employment of a
person related to the candidate in a prohibited degree as noted above, This prohibition does not apply to a candidate’s actions
with respect to a bona fide class or category of employees or prospective employees.

Examples of relatives within the third degree of consanguinity are as follows:

(1) First degree: parent, child;

{2} Second degree: brother, sister, grandparent, grandchild;

{3} Third degree: great-grandparent, great-grandchild, uncle, aunt, nephew, niece,

These Include relatives by blood, haif-blood, and legal adoption. Examples of relatives within the second degree of affinity are as
follows:

(1) First degree: spouse, spouse’s parent, son-in-law, daughter-in-law;

(2) Second degree: brother’s spouse, sister’s spouse, spouse’s brother, spouse’s sister, spouse’s grandparent.

Persons related by affinity (marriage} include spouses of relatives by consanguinity, and, if married, the spouse and the spouse’s
relatives by consanguinity. These examples are not all inclusive.

FOOTNOTES

*For rules concerning the form of a candidate’s name or nickname on the ballot, see subchapter B, chapter 52 of the Texas
Election Code.

UInclusion of a candidate’s VUID Is optional. However, many candidates are required to be registered voters in the territory from
which the office is elected at the time of the filing deadline. Please visit the Elections Division of the Secretary of State’s website
for additional information. http://www.sos state 1x.us/elections/laws/hb484-faq.shtm|

*This refers to the length of residence inside the district or territory from which the office is elected. For example, length of
residence in a school district, for a school trustee office elected at large. This field MUST BE COMPLETED.

Al oaths, affidavits, or affirmations made within this State may be administered and a certificate of the fact given by a judge,
clerk, or commissioner of any court of record, a notary public, a Justice of the peace, city secretary {for a city office), and the
Secretary of State of Texas.
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APPOINTMENT OF A CAMPAIGN TREASURER Form CTA
BY A CANDIDATE oG 1

" . 1 Tolal pages filed;
See CTA Instruction Guide for detailed instructions.

2 CANDIDATE MS /MRS /MR FIRST Ml OFFICE USE ONLY
NAME

Filer I #

NIGKMAME LAST SUFFIX

Date Received

3 CANDIDATE ADDRESS /PO BOX; APT [ BUITE #; cIry; STATE; ZiP CODE

MAILING
ADDRESS

BDate Hand-delivered or Posimarked

4 CANDIDATE AREA CODE PHONE NUMBER EXTENSION Recaipt# Amount §
PHONE ’

( ) . Date Processed

5 OFFICE Dale Imaged
HELD ’
{if any)

6 OFFICE
SCUGHT
{if known}

7 CAMPAIGN MS/MRS/MR FIRST MI NICKNAME LAST " SUFFIX

TREASURER
T NAME

DRES O BOX PLEASE}; Al E# orry: . STATE; 7P CODE
8 CAMPAIGN STREET ADDRESS (NOP Li ) PT/SUITE &

TREASURER
STREET
ADDRESS

{residence or business)

a9 CAMPAIGN AREA CODE PHONE NUMBER EXTENSION

TREASURER
PHONE ( )

10 CANDIDATE
SIGNATURE | am aware of the Nepotism Law, Chapter 573 of the Texas Government Code.

I am aware of my responsibility to file timely reports as required by title 15 of
the Election Code.

| am aware of the restrictions in title 15 of the Election Code on contributions
from corporations and labor organizations.

Signature of Candidate Date Sighed

GO TO PAGE 2

Forms provided by Texas Ethics Commission www, ethics.state. bx.us Revised 1/1/2020



CANDIDATE MODIFIED Form CTA
REPORTING DECLARATION PG 2

11 CANDIDATE
NAME

12 MODIFIED
REPORTING
DECIARATION

COMPLETE THIS SECTION ONLY IF YOU ARE
CHOOSING MODIFIED REPORTING

« This declaration must be filed no later than the 30th day hefore
the first election to which the declaration applies. «*

«« The modified reporting option is valid for one election cycle only. *
{An election cycle includes a primary election, a general election, and any related runoffs.)

« Candidates for the office of state chair of a political party
may NOT choose modified reporting. **

| do not intend to accept more than $900 in political contributions or
make more than $900 in political expenditures (excluding filing fees)
in connection with any future election within the election cycle.

| understand that if either one of those limits is exceeded, | will be

required to file pre-election reports and, if necessary, a runoff

report.

Year of election(s) or election cycle to Signature of Candidate
which declaration applies

This appointment is effective on the date it is filed with the appropriate filing authority.

TEG Fllers may send this form to the TEC electronically at treasappoint@ethics.state.ix.us

or mail to
Texas Ethics Commission
P.O. Box 12070
Austin, TX 78711-2070

Non-TEC Filers must file this form with the local filing authority
DONOTSENDTOTEC

For more information about where to file go to:
hitp://204.65.203.6/flinginfo/QuickFileAReport.php

Forms provided by Texas Ethics Commission www.ethics.state.tx.us Revised 1/1/2020




TEXAS ETHICS COMMISSION

APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

FORM CTA~INSTRUCTION GUIDE

Revised January 15, 2020

Texas Ethics Commission, P.O. Box 12070, Austin, Texas 78711
www.ethics. state. bx.us,
(512) 463-5800 + TDD (800) 735-2989
Promoting Public Confidence in Government




FORM CTA—INSTRUCTION GUIDE
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Form CTA - Instruction Guide

APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

GENERAL INSTRUCTIONS

These instructions are for the APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE
(Form CTA). Use Form CTA only for appointing your campaign treasurer. Use the AMENDMENT
(Form ACTA) for changing information previously reported on Form CTA and for renewing your choice
to report under the modified schedule. Note: Candidates for most judicial offices use Form JCTA to file a
campaign treasurer appoiniment.

DUTIES OF A CANDIDATE OR OFFICEHOLDER

As a candidate or officeholder, you alone, not the campaign treasurer, are responsible for filing
this form and all candidate/officeholder reports of contributions, expenditures, and loans. Failing
to file a report on time or filing an incomplete report may subject you to ctiminal or civil
penalties.

QUALIFICATIONS OF CAMPAIGN TREASURER

A person is ineligible for appointment as a campaign treasurer if the person is the campaign
treasurer of a political committee that has outstanding filing obligations (including outstanding
penalties). This prohibition does not apply if the committee in connection with which the
ineligibility arose has not accepted more than $5,000 in political contributions or made more than
$5,000 in political expenditures in any semiannual reporting period. A person who violates this
prohibition is liable for a civil penalty not to exceed three times the amount of political
contributions accepted or political expenditures made in violation of this provision. Note: A
candidate may appoint himself or herself as his or her own campaign treasurer.

DUTIES OF A CAMPAIGN TREASURER
State law does not impose any obligations on a candidate’s campaign treasurer.
REQUIREMENT TO FILE BEFORE BEGINNING A CAMPAIGN

If you plan to run for a public office in Texas (except for a federal office), you must file this form
when you become a candidate even if you do not intend to accept campaign contributions or
make campaign expenditures, A “candidate” is a person who knowingly and willingly takes
affirmative action for the purpose of gaining nomination or election to public office or for the
purpose of satisfying financial obligations incurred by the person in connection with the
campaign for nomination or election. Examples of affirmative action include:

(A) the filing of a campaign treasurer appointment, except that the filing does not
constitute candidacy or an announcement of candidacy for purposes of the automatic
resignation provisions of Article XVI, Section 65, or Article X1, Section 11, of the
Texas Constitution,;

Texas Lthics Commission Pagel Revised 1/15/2020




Form CTA - Instruction Guide

(B) the filing of an application for a place on the ballot;
(C) the filing of an application for nomination by convention;

(D) the filing of a declaration of intent to become an independent candidate or a
declaration of write-in candidacy;

(E) the making of a public announcement of a definite intent to run for public officein a
particular election, regardless of whether the specific office is mentioned in the
announcement;

(I") before a public announcement of intent, the making of' a statement of definite infent
to run for public office and the soliciting of support by letter or other mode of
communication;

(G) the soliciting or accepting of a campaign confribution or the making of a campaign
expenditure; and

(H) the seeking of the nomination of an executive commiitec of a political party to fill a
vacancy.

Additionally, the law provides that you must file this form before you may accept a campaign
contribution or make or authorize a campaign expenditure, including an expenditure from your
personal funds. A filing fee paid to a filing authority to qualify for a place on a ballot is a
campaign expenditure that may not be made before filing a campaign treasurer appointment form
with the proper filing authority.

If you are an officeholder, you may make officeholder expenditures and accept officeholder
contributions without having a campaign treasurer appointment on file. If you do not have a
campaign treasurer appointment on file and you wish to accept campaign contributions or make
campaign expenditures in connection with your office or for a different office, you must file this
form before doing so. In such a case, a sworn report of contributions, expenditures, and loans
will be due no later than the 15th day after filing this form.

WHERE TO FILE A CAMPAIGN TREASURER APPOINTMENT

The appropriate filing authority depends on the office sought or held.

a. Texas Ethics Commission. The Texas Ethics Commission (Commission) is the
appropriate filing authority for the Secretary of State and for candidates for or holders of
the following offices:

« Governor, Licutenant Governor, Attorney General, Comptroller, Treasurer, Land
Commissioner, Agriculture Commissioner, Railroad Commissioner.

»  State Senator or State Representative.

+  Supreme Court Justice, Court of Criminal Appeals Judge, and Court of Appeals
Judge.®

Texas Ethics Commission Page 2 Revised 1/15/2020




Form CTA - Instruction Guide

» State Board of Education.
+ A multi-county district judge* or multi-county district attorney.
« A single-county district judge.*

- An office of a political subdivision other than a county if the political subdivision
includes areas in more than one county and if the governing body of the political
subdivision has not been formed.

« A chair of the state executive committee of a political party with a nominee on the
ballot in the most recent gubernatorial election.

« A county chair of a political party with a nominee on the ballot in the most recent
gubernatorial election if the county has a population of 350,000 or more.

* Judicial candidates use FOrRM JCTA to appoint a campaign treasurer.

b. County Clerk. The county clerk (or the county elections administrator or fax assessor, as
applicable) is the appropriate local filing authority for a candidate for:

» A county office.
« A precinct office.
« A district office (except for multi-county district offices).

«  An office of a political subdivision other than a county if the political subdivision
is within the boundaries of a single county and if the governing body of the
political subdivision has not been formed.

¢c. Local Filing Authority. If a candidate is secking an office of a political subdivision other
than a county, the appropriate filing authority is the clerk or secretary of the governing
body of the political subdivision. If the political subdivision has no clerk or secretary, the
appropriate filing authority is the governing body’s presiding officer. Basically, any
political subdivision that is authorized by the laws of this state to hold an election is
considered a local filing authority, Examples are cities, school districts, and municipal
utility districts.

FILING WITH A DIFFERENT AUTHORITY

If you have a campaign treasurer appointment on file with one authority, and you wish to accept
campaign contributions or make or authorize campaign expenditures in connection with another
office that would require filing with a different authority, you must file a new campaign treasurer
appointment and a copy of your old campaign treasurer appointment (certified by the old
authority) with the new filing authority before beginning your campaign. You should also
provide written notice to the original filing authority that your future reports will be filed with
another authority.

Texas Ethics Commission Page 3 Revised 1/15/2020




Form CTA - Instruction Guide

FORMING A POLITICAL COMMITTEE

As a candidate, you must file an APPOINTMENT OF A CAMPAIGN TREASURER By A CANDIDATE
(ForM CTA). You may also form a specific-purpose committee to support your candidacy.
Remember that filing a campaign treasurer appointment for a political committee does not
eliminate the requirement that a candidate file his or her own campaign treasurer appointment
(Form CTA) and the related reports,

NOTE: See the Campaign Finance Guide for Political Committees for further information
about specific-purpose commitiees,

CHANGING A CAMPAIGN TREASURER

If you wish to change your campaign treasurer, simply file an amended campaign treasurer
appointment (FORM ACTA). This will automatically terminate the outgoing campaign treasurer
appointment.

AMENDING A CAMPAIGN TREASURER APPOINTMENT

If any of the information reported on the campaign treasurer appointment (FOrRM CTA) changes,
file an AMENDMENT: APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM
ACTA) to report the change.

REPORTING REQUIREMENT FOR CERTAIN OFFICEHOLDERS
If you are an officeholder who appoints a campaign treasurer after a period of not having one,
you must file a report of contributions, expenditures, and loans no later than the 15th day after
your appointment is effective. This requirement is not applicable if yow are a candidate or an
officeholder who is merely changing campaign treasurers.
TERMINATING A CAMPAIGN TREASURER APPOINTMENT
You may terminate your campaign treasurer appointment at any time by:

1) filing a campaign treasurer appointment for a successor campaign treasurer, or

2) filing a final report.
Remember that you may not accept any campaign contributions or make or authorize any
campaign expenditures without a campaign treasurer appointment on file. You may, however,
accept officeholder contributions and make or authorize officeholder expenditures.
If your campaign treasurer quits, he or she must give written notice to both you and your filing

authority. The termination will be effective on the date you receive the notice or on the date your
filing authority receives the notice, whichever is later.

Texas Ethics Commission Page 4 Revised 1/15/2020




Form CTA - Instruction Guide

FILING A FINAL REPORT

For filing purposes, you are a “candidate” as long as you have an appointment of campaign
treasurer on file. If you do not expect to accept any further campaign contributions or to make
any further campaign expenditures, you may file a final report of contributions and expenditures.
A final report terminates your appointment of campaign treasurer and relieves you of the
obligation of filing further reports as a candidate. If you have surplus funds, or if you retain
assets purchased with political funds, you will be required to file annual reports. (See instructions
for Fory C/OH - UC.) If you are an officeholder at the time of filing a final report, you may be
required to file semiannual reports of contributions, expenditures, and loans as an officeholder.

If you do not have an appointment of campaign treasurer on file, you may not accept campaign
contributions or make campaign expenditures. A payment on a campaign debt is a campaign
expenditure. An officeholder who does not have an appointment of campaign treasurer on file
may accept officeholder contributions and make officeholder expenditures.

To file a final report, you must complete the CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE
REPORT (FORM C/OH), check the “final” box on Page 1, Section 9, and complete and attach the
DESIGNATION OF FINAL REPORT (FORM C/OH-FR).

ELECTRONIC FILING

All persons filing campaign finance reports with the Commission are required to file those
reports electronically unless the person is entitled to claim an exemption. Please check the
Commission’s website at http./fwww.ethics.state.tx.us for information about exemptions from the
electronic filing requirements.

GUIDES

All candidates should review the applicable Commission’s campaign finance guide. Guides are
available on the Commission’s website at http.//www.ethics.state. tx.us.

SPECIFIC INSTRUCTIONS

Each numbered item in these instructions corresponds to the same numbered item on the form.
PAGE 1

1. TOTAL PAGES FILED: After you have completed the form, enter the total number of
pages of this form and any additional pages. A “page” is one side of a two-sided form. If
you are not using a two-sided form, a “page” is a single sheet.

2. CANDIDATE NAME;: Enter your full name, including nicknames and suffixes (e.g., St.,
Jr., IID), if applicable. Bater your name in the same way on Page 2, Section 11, of this form,
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3. CANDIDATE MAILING ADDRESS: Enter your complete mailing address, including zip
code. This information will allow your filing authority to correspond with you. If this
information changes, please notify your filing authority immediately.

4. CANDIDATE PHONE: Enter your phone number, including the area code and extension, if
‘applicable.

5. OFFICE HELD: If you are an officeholder, please enter the office you currently hold.
Include the district, precinct, or other designation for the office, if applicable.

6. OFFICE SOUGHT: If you are a candidate, please enter the office you seek, if known.
Include the district, precinct, or other designation for the office, if applicable.

7. CAMPAIGN TREASURER NAME: Enter the full name of your campaign treasurer,
including nicknames and suffixes (e.g., Sr., Jr., III}, if applicable.

8. CAMPAIGN TREASURER STREET ADDRESS: Enter the complete street address of
your campaign treasuret, including the zip code. You may enter either the treasurer’s
business or residential street address. If you are your own treasurer, you may enter either
your business or residential street address. Please do not enter a P.O. Box.

9. CAMPAIGN TREASURER PHONE: Enter the phone number of your campaign treasurer,
including the area code and extension, if applicable.

10. CANDIDATE SIGNATURE: Enter your signature after reading the summary. Your

signature here indicates that you have read the following summary of the nepotism law; that

you are aware of your responsibility to file timely reports; and that you are aware of the

restrictions on contributions from corporations and labor organizations.

-

e The Texas nepotism law (Government Code, chapter 573) imposes certain
restrictions on both officeholders and candidates. You should consult the statute in
regard to the restrictions applicable to officeholders.

« A candidate may not take an affirmative action to influence an employee of the
office to which the candidate seeks election in regard to the appointment,
confirmation, employment or employment conditions of an individual who is
related to the candidate within a prohibited degree.

e A candidate for a multi-member governmental body may not take an affirmative
action to influence an officer or employee of the governmental body to which the
candidate seeks election in regard to the appointment, confirmation, or
employment of an individual related to the candidate in a prohibited degree.

» Two people are related within a prohibited degree if they are related within the
third degree by consanguinity (blood) or the second degree by affinity (marriage).
The degree of consanguinity is determined by the number of generations that
separate them. If neither is descended from the other, the degree of consanguinity
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is determined by adding the number of generations that each is separated from a
common ancestor. Bxamples: (1) first degree - parent to child; (2) second degree -
grandparent to grandchild; or brother to sister; (3) third degree - great-grandparent
to great-grandchild; or aunt to niece who is child of individual’s brother or sister.
A husband and wife are related in the first degree by affinity. A wife has the same
degree of relationship by affinity to her husband’s relatives as her husband has by
consanguinity, For example, a wife is related to her busband’s grandmother in the
second degree by affinity.

PAGE 2
11. CANDIDATE NAME: Enter your name as you did on Page 1.

12. MODIFIED REPORTING DECLARATION: Sign this option if you wish to report under
the modified reporting schedule.

The modified reporting option is not available for candidates for the office of state chair of a
political party and candidates for county chair of a political party.

To the left of your signature, enter the year of the election or election cycle to which your
selection of modified reporting applies.

Your selection of modified reporting is valid for an entire election cycle. For example, if you
choose modified reporting before a primary election, your selection remains in effect for any
runoff and for the general election and any related runoff. You must make this selection at least
30 days before the first election to which your selection applies.

An opposed candidate in an election is eligible to report under the modified reporting schedule if
he or she does not intend to accept more than $900 in political contributions or make more than
$900 in political expenditures in connection with an election. The amount of a filing fee paid to
qualify for a place on the ballot does not count against the $900 expenditure limit. An opposed
candidate who reports under the modified schedule is not required to file pre-election reports
(due 30 days and 8 days before an election) or runoff reports (due 8 days before a runoff). (Note:
An unopposed candidate is not required to file pre-election reports in the first place.) The
obligations to file semiannual reports, special pre-election reports (formerly known as telegram
reports), or special session reports, if applicable, are not affected by selecting the modified
schedule.

The $900 maximums apply to each election within the cycle. In other words, you are limited to
$900 in contributions and expenditures in connection with the primary, an additional $900 in
contributions and expenditures in connection with the general election, and an additional $900 in
confributions and expenditures in connection with a runoff.

EXCEEDING $900 IN CONTRIBUTIONS OR EXPENDITURES. If you exceed $900 in
contributions or expenditures in connection with an election, you must file according to the
regular filing schedule. In other words, you must file pre-clection reports and a runoff report, if
you are in a runoff,
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If you exceed either of the $900 limits afier the 30th day before the election, you must file a
sworn report of contributions and expenditures within 48 hours after exceeding the limit. After
that, you must file any pre-election reports or runoff reports that are due under the regular filing
schedule,

Your selection is not valid for other elections or election cycles. Use the AMENDMENT (FORM
ACTA) to renew your option to file under the modified schedule for a different election year or
election cycle.

For more information, see the Commission’s campaign finance guide that applies to you.
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APPOINTMENT OF A CAMPAIGN TREASURER
BY A CANDIDATE

GENERAL INSTRUCTIONS

These instructions are for the APPOINTMENT OF A CAMPAIGN TREASURER BY 4 CANDIDATE
(Form CTA). Use Form CTA only for appointing your campaign treasurer. Use the AMENDMENT
(Form ACTA) for changing information previously reported on Form CTA and for renewing your choice
to report under the modified schedule. Note: Candidates for most judicial offices use Form JCTA to file a
campuaign freasurer appointment.

DUTIES OF A CANDIDATE OR OFFICEHOLDER

As a candidate or officeholder, you alone, not the campaign treasurer, are responsible for filing
this form and all candidate/officeholder reports of contributions, expenditures, and loans. Failing
to file a report on time or filing an incomplete report may subject you to crirminal or civil
penalties.

QUALIFICATIONS OF CAMPAIGN TREASURER

A person is ineligible for appointment as a campaign treasurer if the person is the campaign
treasurer of a political committee that has outstanding filing obligations (including outstanding
penalties). This prohibition does not apply if the committee in connection with which the
ineligibility arose has not accepted more than $5,000 in political contributions or made more than
$5,000 in political expenditures in any semiannual reporting period. A person who violates this
prohibition is liable for a civil penalty not to exceed three times the amount of political
contributions accepted or political expenditures made in violation of this provision. Note: A
candidate may appoint himself or herself as his or her own campaign treasurer.

DUTIES OF A CAMPAIGN TREASURER
State law does not impose any obligations on a candidate’s campaign treasurer.
REQUIREMENT TO FILE BEFORE BEGINNING A CAMPAIGN

If you plan to run for a public office in Texas (except for a federal office), you must file this form
when you become a candidate even if you do not intend to accept campaign contributions or
make campaign expenditures, A “candidate” is a person who knowingly and willingly takes
affirmative action for the purpose of gaining nomination or election to public office or for the
purpose of satisfying financial obligations incurred by the person in connection with the
campaign for nomination or election. Examples of affirmative action include:

(A) the filing of a campaign treasurer appointment, except that the filing does not
constitute candidacy or an announcement of candidacy for purposes of the automatic
resignation provisions of Article X VI, Section 65, or Article XJ, Section 11, of the
Texas Constitution;
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(B) the filing of an application for a place on the ballot;
(C) the filing of an application for nomination by convention;

(D) the filing of a declaration of intent to become an independent candidate or a
declaration of write-in candidacy;

(E) the making of a public announcement of a definite intent to run for public officein a
particular election, regardless of whether the specific office is mentioned in the
announcement,

(F) before a public announcement of intent, the making of a statement of definite intent
to run for public office and the soliciting of support by letter or other mode of
communication,;

(G) the soliciting or accepting of a campaign contribution or the making of a campaign
expenditure; and

(H) the secking of the nomination of an executive committee of a political party to fill a
vacancy.

Additionally, the law provides that you must file this form before you may accept a campaign
contribution or make or authorize a campaign expenditure, including an expenditure from your
personal funds. A filing fee paid to a filing authority to qualify for a place ona ballotis a
campaign expenditure that may not be made before filing a campaign treasurer appointment form
with the proper filing authority.

If you are an officeholder, you may make officeholder expenditures and accept officeholder
contributions without having a campaign treasurer appointment on file. If you do not have a
campaign treasurer appointment on file and you wish to accept campaign contributions or make
campaign expenditures in connection with your office or for a different office, you must file this
form before doing so. In such a case, a sworn report of contributions, expenditures, and loans
will be due no later than the 15th day after filing this form.

WHERE TO FILE A CAMPAIGN TREASURER APPOINTMENT

The appropriate filing authority depends on the office sought or held.

a. Texas Ethics Commission. The Texas Bthics Commission (Commission} is the
appropriate filing authority for the Secretary of State and for candidates for or holders of
the following offices:

«  Governor, Licutenant Governor, Attorney General, Comptroller, Treasurer, Land
Commissioner, Agriculture Commissioner, Railroad Commissioner.

» State Senator or State Representative.

»  Supreme Court Justice, Court of Criminal Appeals Judge, and Court of Appeals
Judge.*®
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» State Board of Education.
« A multi-county district judge* or multi-county district attorney.
» A single-county district judge.*®

«  An office of a political subdivision other than a county if the political subdivision
includes areas in more than one county and if the governing body of the political
subdivision has not been formed.

« A chair of the state executive committee of a political party with a nominee on the
ballot in the most recent gubernatorial election.

« A county chair of a political party with a nominee on the ballot in the most recent
gubernatorial election if the county has a population of 350,000 or more.

* Judicial candidates use FOrM JCTA to appoint a campaign treasurer,

b. County Clerk. The county clerk (or the county elections administrator or tax assessor, as
applicable) is the appropriate local filing authority for a candidate for:

» A county office.
« A precinct office.
A district office (except for multi-county district offices).

+  An office of a political subdivision other than a county if the political subdivision
is within the boundaries of a single county and if the governing body of the
political subdivision has not been formed.

c. Local Filing Authority. If a candidate is secking an office of a political subdivision other
than a county, the appropriate filing authority is the clerk or secretary of the governing
body of the political subdivision. If the political subdivision has no cletk or secretary, the
appropriate filing authority is the governing body’s presiding officer. Basically, any
political subdivision that is authorized by the laws of this state to hold an election is
considered a local filing authority. Examples are cities, school districts, and municipal
utility districts.

FILING WITH A DIFFERENT AUTHORITY

If you have a campaign treasurer appointment on file with one authority, and you wish to accept
campaign contributions or make or authorize campaign expenditures in connection with another
office that would require filing with a different authority, you must file a new campaign treasurer
appointment gnd a copy of your old campaign treasurer appointment (certified by the old
authority) with the new filing authority before beginning your campaign. You should also
provide written notice to the original filing authority that your future reports will be filed with
another authority.
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FORMING A POLITICAL COMMITTEE

As a candidate, you must file an APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE
(ForM CTA). You may also form a specific-purpose committee to support your candidacy.
Remember that filing a campaign treasuret appointment for a political committee does not
eliminate the requirement that a candidate file his or her own campaign treasurer appointment
(Form CTA) and the related reports,

NOTE: See the Campaign Finance Guide for Political Committees for further information
about specific-purpose commitiees.

CHANGING A CAMPAIGN TREASURER

If you wish to change your campaign treasurer, simply file an amended campaign treasurer
appointment (FORM ACTA). This will automatically terminate the outgoing campaign treasurer
appointment,

AMENDING A CAMPAIGN TREASURER APPOINTMENT

If any of the information reported on the campaign treasurer appointment (ForM CTA) changes,
file an AMENDMENT; APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM
ACTA) to report the change.

REPORTING REQUIREMENT FOR CERTAIN OFFICEHOLDERS
If you are an officeholder who appoints a campaign treasurer after a period of not having one,
you must file a report of contributions, expenditures, and loans no later than the 15th day after
your appointment is effective. This requirement is not applicable if you are a candidate or an
officeholder who is merely changing campaign treasurers.
TERMINATING A CAMPAIGN TREASURER APPOINTMENT
You may terminate your campaign treasurer appointment at any time by:

1) filing a campaign treasurer appointment for a successor campaign treasurer, or

2) filing a final report.
Remember that you may not accept any campaign contributions or make or authorize any
campaign expenditures without a campaign treasurer appointment on file. You may, however,
accept officeholder contributions and make or authorize officeholder expenditures.
If your campaign treasurer quits, he or she must give written notice to both you and your filing

authority. The termination will be effective on the date you receive the notice or on the date your
filing authority receives the notice, whichever is later,
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FILING A FINAL REPORT

For filing purposes, you are a “candidate” as long as you have an appointment of campaign
treasurer on file. If you do not expect to accept any further campaign contributions or to make
any further campaign expenditures, you may file a final report of contributions and expenditures.
A final report terminates your appointment of campaign treasurer and relieves you of the
obligation of filing further reports as a candidate. If you have surplus funds, or if you retain
asscts purchased with political funds, you will be required to file annual reports. (See instructions
for Form C/OH - UC.) 1t you are an officeholder at the time of filing a final report, you may be
required to file semiannual reports of contributions, expenditures, and loans as an officeholder.,

If you do not have an appointment of campaign treasurer on file, you may not accept campaigh
contributions or make campaign expenditures. A payment on a campaign debt is a campaign
expenditure, An officeholder who does not have an appointment of campaign treasurer on file
may accept officeholder contributions and make officeholder expenditures.

To file a final report, you must complete the CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE
REPORT (FORM C/OH), check the “final” box on Page 1, Section 9, and complete and attach the
DESIGNATION OF FINAL REPORT (FORM C/OH-FR), )

ELECTRONIC FILING

All persons filing campaign finance reports with the Commission are required to file those
reports electronically unless the person is entitled to claim an exemption. Please check the
Commmission’s website at http.//www.ethics.state.ix.us for information about exemptions from the
electronic filing requirements.

GUIDES

All candidates should review the applicable Commission’s campaign finance guide. Guides are
available on the Commission’s website at Attp://www.ethics.state.tx.us.

SPECIFIC INSTRUCTIONS

Each numbered item in these instructions corresponds to the same numbered item on the form.
PAGE 1

1. TOTAL PAGES FILED: After you have completed the form, enter the total number of
pages of this form and any additional pages. A “page” is one side of a two-sided form. If
you are not using a two-sided form, a “page” is a single sheet.

2. CANDIDATE NAME: Enter your full name, including nicknames and suffixes (e.g., Sr.,
Jr., IID), if applicable. Enter your name in the same way on Page 2, Section 11, of this form.
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3.

10.

CANDIDATE MAILING ADDRESS: Enter your complete mailing address, including zip
code. This information will allow your filing authority to correspond with you. If this
information changes, please notify your filing authority immediately.

CANDIDATE PHONE: Enter your phone number, including the area code and extension, if
applicable.

OFFICE HELD: If you are an officeholder, please enter the office you currently hold.
Include the district, precinct, or other designation for the office, if applicable.

OFFICE SOUGHT: If you are a candidate, please enter the office you seek, if known.
Include the district, precinct, or other designation for the office, if applicable.

CAMPAIGN TREASURER NAME: Enter the full name of your campaign treasurer,
including nicknames and suffixes (e.g., St., Jr., II), if applicable.

CAMPAIGN TREASURER STREET ADDRESS: Enter the complete street address of
your campaign treasurer, including the zip code. You may enter either the treasurer’s
business or residential street address. If you are your own treasurer, you may enter either
your business or residential street address. Please do not enter a P.O. Box.

CAMPAIGN TREASURER PHONE: Enter the phone number of your campaign treasurer,
including the area code and extension, if applicable.

CANDIDATE SIGNATURE: Enter your signature after reading the summary. Your
signature here indicates that you have read the following summary of the nepotism law; that
you are aware of your responsibility to file timely reports; and that you are aware of the
restrictions on contributions from corporations and labor organizations.

e The Texas nepotism law (Government Code, chapter 573) imposes certain
restrictions on both officeholders and candidates. You should consult the statute in
regard to the restrictions applicable to officeholders.

o A candidate may not take an affirmative action to influence an employee of the
office to which the candidate seeks election in regard to the appointment,
confirmation, employment or employment conditions of an individual who is
related to the candidate within a prohibited degree.

« A candidate for a multi-member governmental body may not take an affirmative
action to influence an officer or employee of the governmental body to which the
candidate seeks election in regard to the appointment, confirmation, or
employment of an individual related to the candidate in a prohibited degree.

o Two people are related within a prohibited degree if they are related within the
third degree by consanguinity (blood) or the second degree by affinity (marriage).
The degres of consanguinity is determined by the number of generations that
separate them. If neither is descended from the other, the degree of consanguinity
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is determined by adding the number of generations that each is separated from a
common ancestor. Examples: (1) first degree - parent to child; (2) second degree -
grandparent to grandchild; or brother to sister; (3) third degree - great-grandparent
to great-grandchild; or aunt to niece who is child of individual’s brother or sister.
A husband and wife are related in the first degree by affinity. Afwife has the same
degree of relationship by affinity to her husband’s relatives as her husband has by
consanguinity. For example, a wife is related to her husband’s grandmother in the
second degree by affinity.

PAGE 2
11. CANDIDATE NAME: Entet your name as you did on Page 1.

12. MODIFIED REPORTING DECLARATION: Sign this option if you wish to report under
the modified reporting schedule.

The modified reporting option is not available for candidates for the office of state chair of a
political party and candidates for county chair of a political party.

To the left of your signature, enter the year of the election or election cycle to which your
selection of modified reporting applies.

Your selection of modified reporting is valid for an entire election cycle. For example, if you
choose modified reporting before a primary election, your selection remains in effect for any
runoff and for the general election and any related runoff. You must make this selection at least
30 days before the first election to which your selection applies.

An opposed candidate in an election is eligible to report under the modified reporting schedule if
he or she does not intend to accept more than $900 in political contributions or make more than
$900 in political expenditures in connection with an election. The amount of a filing fee paid to
qualify for a place on the ballot does not count against the $900 expenditure limit. An opposed
candidate who reports under the modified schedule is not required to file pre-election reports
(due 30 days and 8 days before an election) or runoff reports (due 8 days before a runoff). (Note:
An unopposed candidate is not required to file pre-election reports in the first place.) The
obligations to file semiannual reports, special pre-election reports (formerly known as telegram
reports), or special session reports, if applicable, are not affected by selecting the modified
schedule.

The $900 maximums apply to each election within the cycle. In other words, you are limited to
$900 in contributions and expenditures in connection with the primary, an additional $900 in
contributions and expenditures in connection with the general election, and an additional $900 in
contributions and expenditures in connection with a runoff.

EXCEEDING $900 IN CONTRIBUTIONS OR EXPENDITURES. If you exceed $900 in
contributions or expenditures in connection with an election, you must file according to the
regular filing schedule. In other words, you must file pre-election reports and a runoff report, if
you are in a runoff,
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If you exceed cither of the $900 limits affer the 30th day before the election, you must filea
sworn report of contributions and expenditures within 48 hours after exceeding the limit, After
that, you must file any pre-clection reports or runoff reports that are due under the regular filing
schedule.

Your selection is not valid for other elections or election cycles, Use the AMENDMENT (FORM
ACTA) to renew your option to file under the modified schedule for a different election year or
election cycle.

For more information, see the Commission’s campaign finance guide that applies to you.

Texas Fthics Commission Page 8 Revised 1/15/2020
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CODE OF FAIR CAMPAIGN Form CFCP
PRACTICES | COVER SHEET

OFFICE USE ONLY
Pursuant to chapter 258 of the Election Code, every candidate and  [Tmrreeaves

political committee is encouraged to subscribe to the Code of Fair
Campaign Practices. The Code may be filed with the proper filing
authority upon submission of a campaign treasurer appointment
form. Candidates or political committees that already have a
current campaign freasurer appointment on file as of September 1,
1997, may subscribe to the code at any time.

Date Hand-delivered or Postmarked

Date Processed

Subscription to the Code of Fair Campaign Practices is voluntary.

Date imaged
1 ACCOUNT NUMBER 2 TYPE OF FILER
(Ethics Commission Filers)
CANDIDATE [ ] POLITICAL COMMITTEE D
If filing as a candidate, complefe boxes 3 - 6, if filing for a political commiltee, complele
then read and sign page 2. hoxes 7 and 8, then read and sign page 2,
3 NAME OF CANDIDATE TITLE {Dr., Mr., Ms., elc) FIRST Mi
(PLEASE TYPE OR PRINT)
C wokeawe wer T SUFFIX(SR., JR. ML ete)
4 TELEPHONE NUMBER AREA CODE PHONE NUMBER EXTENSION
OF CANDIDATE ( )
(PLEASE TYPE OR PRINT)
B ADDRESS OF CANDIDATE STREET /PO BOX; APT ISWITE #; CITY; STATE; ZiP CODE
(PLEASE TYPE OR PRINT)
8 OFFICE SCQUGHT
BY CANDIDATE
{PLEASE TYPE OR PRINT)
7 NAME OF COMMITTEE
(PLEASE TYPE OR PRINT)
8 NAME OF CAMPAIGN TITLE {Dr., Mr., Ms,, elo.) FIRST Ml
TREASURER
(PLEASETYPEORFRINT) e e e e e e e e e e e e e e
MICKNAME LAST SUFFIX (SR., JR., Ill, slc.)

GO TO PAGE 2
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CODE OF FAIR CAMPAIGN PRACTICES

There are basic principles of decency, honesty, and fair play that every candidate and political committee in this state
hasamoral obligationto observe and uphold, in orderthat, after vigorously contested but fairly conducted campaigns,
our citizens may exercise their constitutional rightsto a free and untrammeled choice and the will ofthe people may be
fully and clearly expressed on the issues.

THEREFORE:

(1) Iwillconductthe campaign openly and publicly and limit attacks on my opponent to legitimate challenges to my

@)

3)
“)

&)

(6)

Y

opponent’s record and stated positions on issues.

I'willnotuse or permit the use of character defamation, whispering campaigns, libel, slander, or scurrilous attacks
on any candidate or the candidate’s personal or family life,

I will not use or permit any appeal to negative prejudice based on race, sex, religion, or national origin.

T'will not use campaign material of any sort that misrepresents, distorts, or otherwise falsifies the facts, nor will I
use malicious or unfounded accusations that aim at creating or exploiting doubts, without justification, as to the
personal integrity or patriotism of my opponent.

I'will not undertake or condone any dishonest or unethical practice that tends to corrupt or undermine our system
of free elections or that hampers or prevents the full and free expression of the will of the voters, including any
activity aimed at intimidating voters or discovraging them from voting.

I will defend and uphold the right of every qualified voter to full and equal participation in the electoral process,
and will not engage in any activity aimed at intimidating voters or discouraging them from voting.

I'will immediately and publicly repudiate methods and tactics that may come from others that I have pledged not
to use or condone, I shalltake firm action against any subordinate who violates any provision of this code or the
laws governing elections.

1, the undersigned, candidate for election to public office in the State of Texas or campaign treasurer of a political
committee, hereby voluntarily endorse, subscribe to, and solemnly pledge myself'to conduct the campaign in accordance
with the above principles and practices.

Signature Date
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POLITICAL ADVERTISING
What You Need to Know

The Texas Election Code requires certain disclosures and notices on political advertising. The
law also prohibits certain types of misrepresentation in political advertising and campaign
communications. This brochure explains what you need to know to insure that your political
advertising and campaign communications comply with the law.

If you are not sure what the law requires, do the cautious thing. Use the political advertising
disclosure statement whenever you think it might be necessary, and do not use any possibly
misleading information in political advertising or a campaign communication. If you are using
political advertising or campaign communications from a prior campaign, you should check to
see if the law has changed since that campaign.

Candidates for federal office should check with the Federal Election Commission at (800) 424~
9530 for information on federal political advertising laws.

NOTICE: This guideis intended only as a general overview of the
disclosure statements that must appear on political advertising as required under
Chapter 255 of the Election Code, which is distinct from political reporting
requirements under Chapter 254 of the Election Code.

Texas Ethics Commission
P.O. Box 12070
Austin, Texas 78711-2070

(512) 463-5800
TDD (800) 735-2989

Visit us at www.ethics.state.tx.us.

Revised July 16, 2019



Political Advertising—What You Need to Know

REQUIRED DPISCLOSURE ON POLITICAL ADVERTISING

L. What Is Political Advertising?

The disclosure statement and notice requirements discussed in this section apply to “political
advertising.” In the law, “political advertising™ is a specifically defined term. Do not confuse this
special term with your own common-sense understanding of advertising.

To figure out if a communication is political advertising, you must look at what it says and where
it appears. If a communication fits in one of the categoties listed in Part A (below) and if it fits in
one of the categories listed in Part B (below), it is political advertising.

Part A. What Does It Say?

1. Political advertising includes communications supporting or opposing a candidate for
nomination or election to either a public office or an office of a political party (including
county and precinct chairs).

2. Political advertising includes communications supporting or opposing an officeholder, a
political party, or a measure (a ballot proposition).

Part B. Where Does It Appear?

1. Political advertising includes communications that appear in pamphlets, circulars, fliers,
billboards or other signs, bumper stickers, or similar forms of written communication.

2. Political advertising includes communications that are published in newspapers, magazines,
or other periodicals in return for consideration.

3. Political advertising includes communications that are broadcast by radio or television in
return for consideration.

4. Political advertising includes communications that appear on an Internet website.

II. When Is a Disclosure Statcment Required?

The law provides that political advertising that contains express advocacy is required to include a
disclosure statement. The person who causes the political advertising to be published,
distributed, or broadcast is responsible for including the disclosure statement.

The law does not define the term “express advocacy.” However, the law does provide that
political adverlising is deemed to contain' express advocacy if it is authorized by a candidate, an
agent of a candidate, or a political committee filing campaign finance reports. Therefore, a
disclosure statement is required any time a candidate, a candidate’s agent, or a political
committee authorizes political advertising.
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The precise language of political advertising authorized by someone other than a candidate, the
candidate’s agent, or a political committee will determine if the advertising contains express
advocacy and is therefore required to include a disclosure statement. Generally, the question is
whether the communication expressly advocates the election or defeat of an identified candidate,
or expressly advocates the passage or defeat of a measure, such as a bond election. The inclusion
of words such as “vote for,” “clect,” “support,” “defeat,” “reject,” or “Smith for Senate” would
clearly constitute express advocacy, but express advocacy is not limited to communications that
use those words. Similar phrases, such as “Cast your ballot for X,” would also constitute express
advocacy. Additionally, in 2007, the United States Supreme Court held that an advertisement
included express advocacy or its functional equivalent “if the ad is susceptible to no reasonable
interpretation other than as an appeal to vote for or against a specific candidate.” FEC v. Wis.
_ Right to Life, Inc., 551 U.S. 449 (2007). It is a question of fact whether a particular
communication constitutes express advocacy. If you are not sure whether political advertising
contains express advocacy, do the cautious thing and include the disclosure statement. That way,
there is no need to worry about whether you have violated the law.

Remember: The concept of “express advocacy” is relevant in determining whether political
advertising is required to include a disclosure statement. However, the political advertising laws
governing the right-of-way notice, misrepresentation, and use of public funds by political
subdivisions will apply to political advertising regardless of whether the advertising contains
express advocacy.

IIL. What Should the Disclosure Statement Say?
A disclosure statement must include the following:
1. the words “political adverﬁsing” or a recognizable abbreviation such as “pol. adv.”; and

2 the full name of one of the following: (a) the person who paid for the political advertising; (b) the
political committee authorizing the political advertising; or (c) the candidate or specific-purpose
committee supporting the candidate, if the political advertising is authorized by the candidate.

The disclosure statement must appear on the face of the political advertising or be clearly spoken
if the political advertising is audio only and does not include written text.,

The advertising should not be atlributed to entities such as “Committee to Elect John Doe” unless a
specific-purpose committee named “Committee to Elect John Doe” has filed a campaign treasurer
appointment with the Ethics Comtmission or a local filing authority.

IV. Are There Any Exceptions to the Disclosure Statement Requirement?

The following types of political advertising do not need the disclosure statement:

1. t-shirts, balloons, buttons, emery boards, hats, lapel stickers, small magnets, pencils, pens,
pins, wooden nickels, candy wrappets, and similar materials;

2. invitations or tickets to political fundraising events or to events held to establish support for a
candidate or officeholder;
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3. an envelope that is used to transmit political advertising, provided that the political
advertising in the envelope includes the disclosure statement;

4. circulars or fliers that cost in the aggregate less than $500 to publish and distribute;

5. political advertising printed on letterhead stationery, if the Jetterhead includes the name of
one of the following: (a) the person who paid for the advertising, (b) the political committee
authorizing the advertising, or, (c) the candidate or specific-purpose committee supporting .
the candidate, if the political advertising is authorized by the candidate. (Note: There is also
an exception for holiday greeting cards sent by an officeholder, provided that the
officeholder’s name and address appear on the card or the envelope.)

6. postings or re-postings on an Internet website if the person posting or re-posting is not an
officeholder, candidate, or political committee and did not make an expenditure exceeding
$100 in a reporting period for political advertising beyond the basic cost of hardware
messaging software and bandwidth;

7. an Internet social media-profile webpage of a candidate or officeholder, if the webpage
clearly and conspicuously displays the full name of the candidate or officeholder; and

8. postings or re-postings on an Internet website if the advertising is posted with a link to a
publicly viewable Internet webpage that either contains the disclosure statement or is an
Internet social media profile webpage of a candidate or officeholder that clearly and
conspicuously displays the candidate’s or officeholder’s full name.

" V. What Should I Do If I Discover That My Political Advertising Does Not Contain a

Disclosure Statement?

The law prohibits a person from using, causing or permitting to be used, or continuing to use
political advertising containing express advocacy if the person knows it does not include the
disclosure statement. A person is presumed to know that the use is prohibited if the Texas Bthics
Commission notifies the person in writing that the use is prohibited. If you receive notice from
the Texas Ethics Commission that your political advertising does not comply with the law, you
should stop using it immediately.

If you learn that a political advertising sign designed to be seen from the road does not contain a
disclosure statement or contains an inaccurate disclosure statement, you should make a good
faith attempt to remove or correct those signs that have been distributed. You are not required to
attempt to recover other types of political advertising that have been distributed with a missing or
inaccurate disclosure statement.

VI. The Fair Campaign Practices Act.

The Fair Campaign Practices Act sets out basic rules of decency, honesty, and fair play to be
followed by candidates and political committees during a campaign. A candidate or political
committee may choose to subscribe to the voluntary code by signing a copy of the code and
filing it with the authority with whom the candidate or committee is required to file its campaign
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treasurer appointment. A person subscribing to the code may indicate that fact on political
advertising by including the following or a substantially similar statement:

(Name of the candidate or political committee, as appropriate) subscribes to the
Code of Fair Campaign Practices.

VIL Special Notice to Political Subdivisions and School Districts.

You may not use public funds or resources for political advertising. Please see our “Publications
and Guides” section of our website for more information.

'ROAD SIGNS

1. When Is the “Righi-Of-Way” Notice Required?

All written political advertising that is meant to be seen from a road must catry a “right-of~way”

notice. Tt is a ctiminal offense to omit the “right-of-way” notice in the following circumstances:

1. if you enter into a contract or agreement to print or make written political advertising meant
to be seen from aroad; or

2. if you instruct another person to place the written political advertising meant to be seen from
a road.

1. What Should the “Right-Of-Way” Notice Say?
Section 259.001 of the Texas FElection Code prescribes the exact language of the notice:

NOTICE: IT IS A VIOLATION OF STATE LAW (CHAPTERS 392 AND 393,
TRANSPORTATION CODE) TO PLACE THIS SIGN IN THE RIGHT-OF-
WAY OF A HIGHWAY.

IL Do Yard Signs Have to Have the “Right-Of-Way” Notice?

Yes. The “tight-of-way” notice requirement applies to signs meant to be seen from any road. The
notice requirement assures that a person responsible for placing signs is aware of the restriction
on placing the sign in the right-of-way of a highway.

IV. What About Bumper Stickers?

Bumper stickers do not need the “right-of-way” notice. They do, however, need a political
advertising disclosure statement.

V. Where May I Place My Signs and How Long May Signs Be Posted?
For information about exactly where you may or may not place signs, or for information

regarding the length of time your signs may be posted, check with your city or county
govetnment or your homeowner’s association. The Texas Ethics Commission does not have
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jurisdiction over matters involving the location of signs, and the length of time that they may be
posted.

MISREPRESENTATION
I. Are There Restrictions on the Contents of Political Advertising?

Political advertising and campaign communications may not misrepresent a person’s identity or
official title, nor may they misrepresent the true source of the advertising or communication. ‘The
clection law does not address other types of misrepresentation in political advertising or
campaign communications.

Note that the misrepresentation rules apply to both political advertising and campaign
communications. “Campaign communication” is a broader term than “political advertising.”

A “campaign communication” means “a written or oral communication relating to a campaign
for nomination or election to public office or office of a political party or to a campaign on a
measure.”

1. Misrepresentation of Office Title.

A candidate may not represent that he or she holds an office that he or she does not hold at the
time of the representation. If you are not the incumbent in the office you are seeking, you
must make it clear that you are seeking election rather than reelection by using the word
“for” to clarify that you don’t hold that office. The word “for” must be at least one-half the
type size as the name of the office and should appear immediately before the name of the office.
For example, a non-incumbent may use the following formats:

Vote John Doe I 0];1‘101)03
for Attorney General Attorney Goneral

A non-incumbent may not be allowed to use the following verbiage:

Elect John Doe John Doe
Attorney General Attorney General
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II1. Misrepresentation of Identity oxr Source.

A person violates the law if, with intent to injure a candidate or influence the result of an
election, the person misrepresents the source of political advertising or a campaign
communication or if the person misrepresents his or her own identity or the identity of his or her
agent in political advertising or in a campaign communication. (If someone else is doing
something for you, that person is your agent.) For example, you may not take out an ad in favor
of your opponent that purports to be sponsored by a notoriously unpopular group.

IV. Use of State Seal.

Only current officeholders may use the state seal in political advertising.

V. Criminal Offenses.

Be aware that many violations of the Election Code are criminal offenses. For example,
unlawfully using public funds for political advertising can be a Class A misdemeanor. So can
misrepresenting one’s identity or office title in political advertising. For more details on these
offenses and political advertising in general, see Chapter 255 of the Election Code.
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Campaign Signs — Texas Dept. of Transportation

During campaign season, the landscape blooms with a special kind of flower - the political sign.
Unlike wildflowers that are welcome anywhere, putting campaign signs on public lands is
illegal. So before you plant that sign, learn the law and keep Texas beautiful. TxDOT only
regulates campaign signs under chapter 394 of the Texas Transportation Code.

You Need to Know

o Ttigillegal to place any signs on or within the right of way. This includes posting signs
on trees, telephone poles, traffic signs and other objects on the right of way.
» Campaign signs along Texas roads can be placed on private property with the owner's

pemission. _
« Before placing a sign inside of incorporated city limits, check with the city for applicable
ordinances.

More information can be found in the Political and Campaign Signs pamphlet.

Sign Removal

If you've placed your sign in the right of way or it's posing a traffic hazard, we will remove it
without prior notice. All costs associated with sign removal will be paid by the sign owner.

More Information

TxDOT only controls the placement of signs in relation to the highway. For other questions
concerning campaign signs or political advertising, you may wish to visit the Texas Ethics

Commission.
Contact Us
(512) 416-3030
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“POLITICAL AND CAMPAIGN SIGNS

NON-COMMERCIAL SIGNS VISIBLE TO PUBLIC HIGHWAYS

PRIMARY HIGHWAYS

During campaign season, the landscape biooms with a special kind of flower - the political
sign. Unlike wildflowers which are welcome anywhere, putting campaign signs on public lands

Is lllegal. So before you plant that sign, leamn the law and keep Texas bheautiful.

TxDOT only controls the location of commercial signs, and never controls the content of any

signage. If you have questions about what may be on a political sign, please contact the
Texas Fthics Commission at (512} 463-5800.

FREQUENTLY ASKED QUESTIONS:

i

Where can | place political signs?

You can place your slgns anywhere so long as they are not in the highway right of way or
in a location that poses a safety hazard (e.g. blocking sight to a driveway). Always make
sure to check with loca autharities (Cities, Counties, Homeownet's Associations, etc.) as
they may have their own restrictions,

When can | place political signs?

Cities and counties may have their own time restrictions for political signs, however
TxDOT does not enforee any timing restrictions.

There is a slgn on private property posing a safety hazard

If you believe a sign or signs create a safety hazard, contact local law enforcement as
they can have the owner remove or relocate their sigh(s).

There are signs located on the Right of Way (ROW)

Signs cannot be placed on the ROW as per Texas Transportation Code (TFC) §393.002.
“A sheriff, constable, or other trained volunteer authorized by the commissioners court
of a county may confiscate a sign placed in violation of Section 303.002." (TTC
§393.003), For state-maintained highways, your local TxDOT district office also has the
authorfty to remove signs located on state owned right of way.

Where is the ROW?

If you are unsure where the ROW starts or ends, you should contact your [ocal TxDOT
district office.

CONTACTUS e

The contact information for your local TxDOT office can be found online at:

www.ixdot.gov > Inside TxDOT > Districts

ONLINE INFORMATION
This same information is
availiabie online on
TxDOT's webhsite and can
be accessed by the below
method:

Goto
www.txdot.gov

¥
Select Inside TxDOT

N

Select Divisions

v
Select Right of Way

N2

Rules for Posting
Campaign Signs

OR

Search Online:
“TxDOT Campaign Sighs”

Then use the map or the drop-down list to select your caunty for specific contact Information.

For any other questions concerning political signs along Texas highways, contact the TXDOT Commercial Signs Regulatary

Program by email at:
ROW_OutdootAdvertising@txdot.gov

or by phone at:

(512) 416-3030




- TEXAS ETHICS COMMISSION

CAMPAIGN FINANCE GUIDE FOR CANDIDATES
AND OFFICEHOLDERS WHO FILE WITH
LOCAL FILING AUTHORITIES

This guide is for candidates for and officeholders in the following positions:

county offices; S
precinet offices;

single-county district offices;

city offices; and

offices of other political subdivisions such as school districis

This guide applies {0 candidates for and officeholders of justice of the peace. This guide does not apply to
candidates for and judges of statutory county courts, statutory probate courts, or district courts. For those
candidates and officeholders, the Ethics Commission makes available a CAMPAIGN FINANCE GUIDE FOR JUDICIAL
CANDIDATES AND QFFICEHOLDERS,

The Ethics Commission alsé malkes available a CAMPAIGN FINANCE GUIDE FOR CANDIDATES AND OFFICEHOLDERS
‘WHO FILE WiTH THE ETHICS COMMISSION, a CAMPAIGN FINANCE GUIDE FOR POLITICAL C OMMITTEES, and a

CAMPAIGN FINANCE GUIDE FOR POLITICAL PARTIES.

Revised October 1, 2019

Texas Bthics Commission, P.0. Box 12070, Austin, Texas 78711
www,ethics.state Ix.us
(512) 463-5800 « TDD (800) 735-2989
Promoting Public Confidence in Government
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Who File with Local Filing Authorities
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‘Wheo File with Local Filing Authorities

The filing authority for a local candidate or officeholder depends on the nature of the office sought
or held.

County Clerk, The county clerk (or the county elections administrator if the county has an
elections administrator, or tax assessor-collector if the county’s commissioners court bas
transferred the filing authority function to the tax assessor-collector and the county clerk and
tax assessor-collector have agreed to the transfer) is the appropriate filing authority for a
candidate for:

» a county office;
» aprecinct office;
o g district office (except for multi-county district offices); and

e an office of a political subdivision other than a county if the political subdivision is
within the boundaries of a single county and if the governing body of the political
subdivision has not been formed.

Other loeal filing authority. If a candidate is seeking an office of a political subdivision
other than a county, the appropriate filing authority is the clerk or secretary of the governing
body of the political subdivision. If the political subdivision has no clerk or secretary, the
appropriate filing authority is the governing body’s presiding officer.

Texas Ethics Commission. The Texas Ethics Commission is the appropriate filing authority
for candidates for:

o Multi-county district offices. (Remindet: This guide does not apply to multi-county
district offices.)

e An office of a polifical subdivision other than a county if the political subdivision
includes areas in more than one county and if the governing body of the political
subdivision has not been formed.

POLITICAL COMMITTEES (PACS)

Often a candidate or officeholder chooses to establish a specific-purpose political commitice. A
political committee is subject to separate filing requirements. Establishing a specific-purpose
political committee does not relieve a candidate or officeholder of the obligation to file as an
individual. For more information about political committees, see the Ethics Commission’s
CAMPAIGN FINANCE GUIDE FOR POLITICAL COMMITTEES.

FINANCIAL DISCLOSURE STATEMENTS

Some local candidates and officsholders are required to file an annual personal financial statement in
accordance with Government Code chapter 572 or Local Government Code chapter 159, This
statement is not a campaign finance document, and is not addressed in this guide.
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NO CAMPAIGN CONTRIBUTIONS OR EXPENDITﬁRES WITHOUT TREASURER
APPOINTMENT ON FILE

Additionally, the law provides that you must file a campaign treasurer appointment form with the
proper filing authority before you may accept a campaign contribution or make or authorize a
campaign expenditure, including an expenditure from your personal funds. A filing fee paid to a
filing authority to qualify for a place on a ballot is a campaign expenditure that may not be made
before filing a campaign treasurer appointment form with the proper filing authority.

APPOINTING TREASURER TRIGGERS REPORTING DUTIES

After a candidate has filed a form appointing a campaign treasurer, the candidate is responsible for
filing periodic reports of contributions and expenditures. Filing reports is the responsibility of the
candidate, not the campaign treasurer. Evenifa candidate loses an election, he or she must continue
filing reports until he or she files a final report. See “Ending Filing Obligations” in this guide. (An
officeholder who files a final report, and theroby terminates his or her campaign treasurer
appointment, may still be required to file semiannual reports of contributions and expenditures as an
officeholder.)

QUALIFICATIONS OF CAMPAIGN TREASURER

A person is ineligible for appointment as a campaign treasurer if the person is the campaign treasurer
of a political committee that has outstanding filing obligations (including outstanding penalties).
This prohibition does not apply if the committee in connection with which the ineligibility arose has
not accepted more than $5,000 in political contributions or made more than $5,000 in political
expenditures in any semiannual reporting period. A person who violates this prohibition is Hable for
a civil penalty not to exceed three times the amount of political contributions accepted or political
expenditures made in violation of this provision.

DUTIES OF CAMPAIGN TREASURER

A candidate’s campaign treasurer has no legal duties. (Note: The campaign treasurer of a political
committee is legally responsible for filing reports.)

EFFECTIVE DATE OF APPOINTMENT

A campaign treasurer appointment is effective when filed. A hand-delivered appointment takes
offect on the date of delivery. A mailed appointment takes effect on the date of the postmark.

CODE OF FAIR CAMPAIGN PRACTICES

A filing authority should provide to each individual who files a campaign treasurer appointment a
form containing a Code of Fair Campaign Practices. A candidate may pledge to conduct his or her
campaign in accordance with the principles and practices set out in the Code by sighing the form and
filing it with the appropriate filing authority.
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Things to Remember

o Ifyou planto run for a public office in Texas (except for a federal office), you must file an
APPOINTMENT OF A CAMPAIGN TREASURER BY A CANDIDATE (FORM CTA) with the proper
filing authority before you become a candidate, even if you do not intend to accept
campaign contributions or make campaign expenditures.

¢ A person may not accept a campaign contribution or make a campaign expenditure unless
the person has a campaign treasurer appointment on file with the proper filing authority.

e Once a person files a form appointing a campaign treasurer, the person is a candidate for
disclosure filing purposes and is responsible for filing perfodic repotts of contributions and
expenditures with the proper filing authority until the person files a “final report.”

s The candidate, not the campaign treasurer, is responsible for filing periodic reports of
contributions and expenditures.

« Filing a campaign treasurer appointment does not automatically “sign you up” for a place
on the ballot. The Secretary of State can provide information about getting on the ballot,
Call (512) 463-5650 or (800) 252-8683.

POLITICAL CONTRIBUTIONS AND EXPENDITURES

Title 15 regulates political contributions and political expenditures. There are two types of political
contributions: campaign contributions and officeholder contributions. Similarly, there are two kinds
of political expenditures: campaign expenditures and officeholder expenditures.

CAMPAIGN CONTRIBUTIONS

A person makes a campaign contribution to a candidate if the person provides or promises something
of value with the intent that it be used in connection with a campaign. A contribution of goods or
services is an “in-kind” campaign contribution. A loan is considered to be a contribution unless it is
from an incorporated financial institution that has been in business for more than a year. Candidates
must report all loans made for campaign purposes, including loans that are not “contributions.”

o Donations to a candidate at a fund-raiser are campaign contributions.
s The provision of office space to a candidate is an “in-kind” campaign contribution.
¢ A promise fo give a candidate money is a campaign contribution.

e An item donated to be auctioned at a fund-raiser is an “in-kind” campaign confribution.
The purchase of the item at the auction is also a contribution.

o A campaign volunteer is making a contribution in the form of personal services.
(Contributions of personal services are sometimes not required to be reported. See
“Contributions of Personal Services” in this guide.)
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cxpenditures, On a report, there is no need for an officeholder who is a candidate to distinguish
between campaign contributions and officeholder contributions or between campaign expenditures
and officeholder expenditures. Both campaign contributions and officeholder contributions are
reported as “political contributions” and both campaign expenditures and officeholder expenditures
are reported as “political expenditures.”

An officeholder who does not have a campaign treasurer on file may accept officeholder
contributions and make officeholder expenditures but may not aceept campaign contributions or

- make campaign expenditures.

PERMISSIBLE USE OF POLITICAL CONTRIBUTIONS

An officeholder may use officeholder contributions for campaign purposes if the officeholder has an
appointment of campaign treasurer on file, Candidates and officeholders may not convert political
contributions to personal use. See “Campaign Finance Restrictions” in this guide.

USE OF POLITICAL FUNDS TO RENT OR PURCHASE REAL PROPERTY

A candidate or officeholder is prohibited from using political funds to purchase real property or to
pay the interest on or principal of a note for the purchase of real property.

A candidate or officeholder may not knowingly make or authorize a payment from political funds for
the rental or purchase of real property from: (1) a person telated to the candidate or officeholder
within the second degree of consanguinity ot affinity as determined under Chapter 573, Government
Code; or (2) a business in which the candidate or officeholder (or a person telated to the candidate or
officsholder within the second degree of consanguinity or affinity) has a participating interest of
more than 10 percent, holds a position on the governing body, or serves as an officer, Elec. Code
§ 253.038 (a-1). 'This restriction applies to a payment made from political funds on or after
September 1, 2007, without regard to whether the payment was made under a lease or other
agreement entered into before that date.

ACCEPTING CONTRIBUTIONS

A candidate or officsholder must report contributions that he or she has accepled. Receipt is
different from acceptance. A decision to accept a contribution must be made by the end of the
reporting period during which the contribution is received.

Failure to make a determination about acceptance or refusal. Ifa candidate or officeholder fails
to make a timely determination to accept or refuse a contribution by the deadline, the contribution is
considered to have been accepted.

Returning refused contributions. If a candidate or officeholder receives a political contribution
but does not accept it, he or she must return the contribution not later than the 30th day after the end
of the reporting period in which the contribution was received. Otherwise, the contribution is
considered to have been accepted.
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Two-Year Lobbying Prohibition After Making a Political Contribution or Direct Campaign
Expenditure. Section 253.007 of the Electlon Code prohibits lobbying by persons who make
political contributions or direct campaign expenditures from certain sources of funds. A person who
makes a political contribution to another candidate, officeholder, or political committee, or makes a
direct campaign expenditure, from political contributions accepted by the person as a candidate or
officeholder is prohibited from engaging in activities that require registration as a lobbyist under
chapter 305 of the Government Code for two years thereafter.

However, an exception to this prohibition allows a person who does not receive compensation other
than reimbursement for actual expenses to lobby on behalf of a nonprofit organization, a group of
low-income individuals, or a group of individuals with disabilities.

Lobby Expenditures from Political Contributions. Section 305.029 of the Government Code
prohibits certain lobby expenditures made from political contributions, A lobbyist registered under
chapter 305 of the Government Code, or a person on behalf of the lobbyist and with the lobbyist’s
consent or ratification, is prohibited from making a reportable lobby expenditure from a political
contribution accepted by:

(1) the lobbyist as a candidate or officeholder;

(2) a specific-purpose committee that supports the lobbyist as a candidate or assists the
lobbyist as an officeholder; or

(3) a political committee that accepted a political contribution from (1) or (2), described
above, during the two years immediately before the lobbyist made or authorized the
expenditure.

INFORMATION REQUIRED ON REPORTS

CONTRIBUTIONS

A report must disclose the amount of each contribution or the value and nature of any in-kind
contribution, as well as the name and address of the individual or political committee making the
contribution, and the date of the contribution. (Detailed information about a contributor is not
required to be reported if the contributor contributed $50 or less during the reporting period.)

PLEDGES

Promises to iransfer money, goods, services, or other things of value are contributions. If a filer
accepts such a promise, he or she must report it (along with the information required for other
contributions) on the reporting schedule for “pledges.” Once a pledge has been received, it is
reported on the appropriate receipts schedule for the reporting period in which the pledge is recetved.
A pledge that is actually received in the same reporting period in which the pledge was accepted
shall be reported only on the appropriate receipts schedule.

Note: A pledge is not a contribution unless it has been accepted.
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Contributions over $500 in a reporting period. Before qccepting more than $500 in a reporting
period from an out-of-state committee, a candidate or officeholder must obtain either (1) a written
statement, certified by an officer of the out-of-state political committee, listing the full name and
address of each person who contributed more than $100 to the out-of-state political committee
during the 12 months immediately preceding the contribution, or (2) a copy of the out-of-state
political committee’s statement of organization filed as required by law with the Federal Election
Commission and certified by an officer-of the out-of-state committee,

This documentation must be included with the report of contributions and expenditures for the
period in which the contribution was received.

Contributions of $500 or less in a reporting period. For a contribution of $500 or less from an
out-of-state committes in a reporting period, there is no requirement to obtain documentation before
gccepting the contribution. But there is a requirement to include cerfain documentation with the
report of the contribution, The report must include either (1) a copy of the out-of-state political
committee’s statement of organization filed as required by law with the Federal Election
Commission and certified by an officer of the out-of-state committee, o7 (2) the commiftee’s name,
address, and phone number; the name of the person appointing the committee’s campaign treasurer;
and the name, address, and phone number of the committee’s campaign treasurer.

EXPENDITURES

A filer must report any campaign expenditure (regardless of whether it is made from political
contributions or from personal funds) and any political expenditure (campaign or officeholder) from
political contributions (regardless of whether the expenditure is a political expenditure). A filer must
also report unpaid incurred obligations. See “Unpaid Incurred Obligations” in this guide. Ifthe total
expenditures to a particular payee do not exceed $100 during the reporting period, a filer may report
those expenditures as part of a lump sum. Otherwise, a filer must report the date of an expenditure,
the name and address of the person to whom the expenditure is made, and the purpose of the
expenditure,

UNPAID INCURRED OBLIGATIONS

An expenditure that is not paid during the reporting period in which the obligation to pay the
expenditure is incurred shall be reported on the Unpaid Incurred Obligations Schedule for the
reporting petiod in which the obligation to pay is incurred, '

The use of political contributions to pay an expenditure previously disclosed on an Unpaid Incurred
Obligations Schedule shall be reported on the appropriate disbursements schedule for the reporting
period in which the payment is made.

The use of personal funds to pay an expenditure previously disclosed on an Unpaid Incurred
Obligations Schedule shall be reported on the Political Expenditure Made from Personal Funds
Schedule for the reporting period in which the payment is made.
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retmbursement may not exceed the amount reported as a loan. Any unexpended funds from such a
loan are required to be included in the total amount of political contributions maintained as of the
last day of the reporting period. Note: Personal funds deposited in an account in which political
contributions are held are subject to the personal use restrictions,

DIRECT EXPENDITURES

A direct campaign expenditure is “a campaign expenditure that does not constitute a campaign
contribution by the person making the expenditure” As a practical matter, a direct campaign
expenditure is an expenditure to support a candidate incurred without the candidate’s prior consent
or approval.

If a candidate or officeholder makes a direct campaign expenditure to support another candidate or
officeholder, the expenditure must be included on the reporting schedule for political expenditures,
and the repott must indicate that the expenditure was a direct campaign expenditure.

SUPPORTING POLITICAL COMMITTEES

A political committee that accepts political contributions or makes political contributions on behalf
of a candidate or officeholder is required to give the candidate or officeholder notice of that fact.
The candidate or officeholder must report the receipt of such a notice on the report covering the
period in which he or she receives the notice.

PAYMENTS TO A BUSINESS OF THE CANDIDATE OR OFFICEHOLDER

A candidate or officeholder is required to report payments from political funds to a business in
which the candidate ot officeholder has a participating interest of more than 10 percent; a position on
the governing body of the business; or a position as an officer of a business.

A candidate or officeholder may not make a payment to such a business if the payment is for
personal services rendered by the candidate or officeholder or by the spouse or dependent child of
the candidate or officeholder. (Nor may a candidate or officeholder use political contributions to pay
directly for such personal services.) Other payments to such a business are permissible only if the
payment does not exceed the amount necessary to reimburse the business for actual expenditures
made by the business. See generally Ethics Advisory Opinion Na. 35 (1992).

A candidate or officeholder may not make or authorize a payment from political funds for the rental
or purchase of real property from such a business. See “Use of Political Funds to Rent or Purchase

Real Property” in this guide.
INTEREST EARNED AND OTHER CREDITS/GAINS/REFUNDS

For reports due on or after September 28, 2011, a candidate or officeholder is required to disclose
information regarding the following types of activity from political contributions:

s any credit, interest, rebate, refund, reimbursement, or return of a deposit fee
resulting froth the use of a political contribution or an asset purchased with a
political contribution, the amount of which exceeds $100;
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then reported again on the appropriate expenditure schedule when payment is actually made. Ifa
filer cannot determine the amount of an expenditure untll a perfodic bill, the date of the expenditure
is the date the bill is received.

Credit Card Expenditures. For purposes of 30 day and 8 day pre-election reports, the date of an
expenditure made by a credit card is the date of the purchase, not the date of the credit card bill. For
purposes of other reports, the date of an expenditure made by a credit card is the date of receipt of
the credit card statement that includes the expenditure, For additional information regarding how to
report expenditures made by eredit card, see “Expenditures Made by Credit Card” in this guide.

PREPARING REPORTS

FORMS

Reporting forms are available at Attp://www.ethics.state.tx.us on the Internet. An Individual who is
both a candidate and an officeholder files one report for each reporting period and is not required to
distinguish between campaign activity and officeholder activity.

SIGNATURE REQUIRED
The candidate or officeholder, not the campaign treasurer, must sign reports.
FILING DEADLINES

The next section of this guide explains the types of reports candidates and officeholders are required
to file. Annual filing schedules are available at hsip./www.ethics.state.tx.us on the Internet.

Note: Deadlines for filing reports for special elections or runoff elections will not be listed on the
filing schedule. Call the Ethics Commission for specific information in these cases.

PERIODS COVERED BY REPORTS

Each report covers activity during a specific time period. Generally, a report begins where the last
report ended. For a candidate’s first report, the beginning date will be the date the campaign
treasurer appointment was filed. For an officeholder who is appointed to.an elevtive office and who
did not have a campaign treasurer appointment on file at the time of the appointment, the beginning
date for the first report will be the date the officeholder took office. Generally, there should not be
gaps between the periods covered or overlapping time periods. See “Reports™ below for information
about filing deadlines and periods covered by reports.

DEADLINE ON WEEKEND OR HOLIDAY

Ifthe due date for a report falls on a Saturday, Sunday, or legal holiday, the report is due on the next
regular business day.
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filer’s first required report, the period covered by the report begins on the day the filer filed a
campaign treasurer appointment.

The report that is due 8 days before the election covers the period that begins on the first day after
the period covered by the last required report and ends on the 10th day before the election.

REPORT DUE 8 DAYS BEFORE A RUNOFF ELECTION

A candidate in a runoff must file a report 8 days before the runoff election. A runoffreport must be
received by the appropriate filing authority no later than the report due date, (A candidate who has
elected modified reporting and who remains eligible for modified reporting is not required to file this
report. See “Modified Reporting” below.)

This report covers a period that begins either the first day after the period covered by the last
required report or the day the filer filed a campaign treasurer appointment (if this is the filer’s first
report of contributions and expenditures). The period covered by the runoff report ends the 10th day
before the runoff election.

MODIFIED REPORTING

On the campaign treasurer appointment form, there is an option to choose modified reporting for the
next election cycle. Modified reporting excuses an opposed candidate from filing reports 30 days
and 8 days before an election and 8 days before a runoff. An opposed candidate is eligible for
modified reporting only if the candidate does not intend to exceed either $500 in contributions or
$500 in expenditures (excluding filing fees) in connection with an election.

If an opposed candidate selects modified reporting but exceeds a threshold before the 30th day
before the clection, the candidate must file reports 30 days and 8 days before the election.

If an opposed candidate selects modified reporting but exceeds the $500 threshold for contributions

. or expenditures after the 30th day before the election, the filer must file a report within 48 hours of

exceeding the threshold. (The filer must meet this deadline even if it falls on a weekend or a
holiday.) Atthat point, the filer is no longer eligible for modified reporting and must file according
to the regular filing schedule.

A selection to file on the modified reporting schedule lasts for an entire election cycle. In other
words, the selection is valid for a primary, a primary runoff, and a general election (as long as the
candidate does not exceed one of the $500 thresholds). A candidate must submit an amended
campaign treasurer appointment (FORM ACTA) to select modified reporting for a different election
cycle. :

«§TH DAY AFTER APPOINTMENT OF CAMPAIGN TREASURER BY AN
OFFICEHOLDER” REPORT '

An officeholder nust file a report after filing a campaign treasurer appointment. (A report is not
required after a change in campaign treasurers.) This report of contributions and expenditures is due
no later than 15 days after the campaign treasurer appointment was filed. The report must cover the
period that begins the day after the petiod covered by the last required report. The period ends on
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ENDING FILING OBLIGATIONS

FINAL REPORT

If a filer expects to accept no further political contributions and to make no further political
expenditures and if the filer expects to take no further action to get elected to a public office, the filer
may file a final report. Filing a final report terminates a filer’s campaign treasurer appointment and
relieves the filer from any additional filing obligations as a candidate. (Note: A candidate who does
not have a campaign treasurer appointment on file may still be required to file a personal financial
statement in accordance with chapter 572 of the Government Code or chapter 159 of the Local
Government Code,) If the filer is an officeholder, the filer will still be subject to the filing
requirements applicable to officeholders. A filer who is not an officeholder at the time of filing a
final report and who has surplus political funds or assets will be required to file annual reports of
unexpended contributions and a report of final disposition of unexpended confributions. See
“Annual Report of Unexpended Contributions” and “Report bf Final Disposition of Unexpended
Contributions” below.

A filer who intends to continue accepting contributions to pay campaign debts should not terminate
his or her campaign treasurer appointment. An individual must have a campaign treasurer
appointment on file to accept contributions to offset campaign debts or to pay campaign debts.

Terminating a campaign treasurer appointment does not relieve a filer of responsibility for any
delinquent reports or outstanding civil penalties. '

ANNUAL REPORT OF UNEXPENDED CONTRIBUTIONS
The following individuals must file annual reports of unexpended contributions:

e 2 former officeholder who did not have a campaign treasurer appointment on file at the
time of leaving office and who retained any of the following after filing his or her last
report: political contributions, interest or other income from political contributions, or
assets purchased with political contributions or interest or other income from political
contributions.

o aformer candidate (a person who previously had a campaign treasurer appointment on file)
who was not an officeholder at the time of filing a final report and who retained any of the
following at the time of filing a final report: political contributions, interest or other
income from political contributions, or assets purchased with political contributions.

Annual reports ate due not earlier than January 1 and not later than January 15 of each year. An
annual report (FORM C/OH-UC) must contain the following information: (1) information about
expenditures from or disposition of surplus funds or assets; (2) the amount of interest or other
income earned on surplus funds during the previous year; and (3) the total amount of surplus funds
and assets at the end of the previous year.

The obligation to file annual reports ends when the former candidate or officeholder files areport of
final disposition of unexpended contributions.
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PENALTIES FOR REPORTING VIOLATIONS

Any citizen may file a criminal complaint with the district attorney, a civil complaint with the Fthics
Commission, or a civil action against a candidate or officeholder for violations of title 15, Any
penalty stemming from such complaints would be assessed against the candidate or officeholder, not
the campaign freasurer.

CAMPAIGN FINANCE RESTRICTIONS

Chapter 253 of the Election Code contains a number of testrictions regarding the acceptance and use
of political contributions, including the following:

1. An individual may not accept a campaign contribution or make a campaign expenditure
(including a campaign expenditure from personal funds) without a campaign treasurer
appointment on file. Elec. Code § 253.031. An officeholder may accept officeholder
contributions and make officeholder expenditures regardless of whether he or she has a
campaign treasurer appointment on file,

2. Political contributions from labor organizations and from most corporations are prohibited.
Elec. Code § 253.091, et seq. Partnerships that include one or more corporate pariners are
subject to the prohibition.

3. Certain documentation must be obtained in order to accept contributions from an out-of-
state political committee. Elec. Code § 253.032. See “Contributions from Out-of-State
Political Committees” in this guide.

4. Cash contributions of more than $100 in the aggregate from one contributor ina reporting
period are prohibited. (Here “cash” means coins and currency, not checks.) Elec. Code
§ 253.033.

5, The use of political contributions to purchase real property is prohibited. There is also a
restriction on the use of political funds to rent or purchase real property from a person
related to the candidate or officeholder within the second degres of consanguinity or affinity
or from a business in which the candidate or officeholder or such a relative has a
participating interest of more than 10 percent, holds a position on the governing body, or
serves ag an officer. Elec. Code § 253.038.

6. Texas law does not allow anonymous contributions. Also, reports must disclose the actual
source of a contribution, not an intermediary. Elec. Code § 253.001.

- 7. Personal use of political contributions is prohibited. Elec. Code § 253.035.

8. A candidate or officeholder may not use political contributions to pay for personal services
rendered by the candidate or officeholder or by the spouse, or dependent children of the
candidate or officeholder. There are also restrictions of a candidate’s or officeholder’s use
of political contributions to make payments t0 a business in which the candidate or

Texas Ethics Commission Page 22 Revised 10/1/2019




2020 UNIFORM ELECTION DATES

TEXAS ETHICS COMMISSION
2020 FILING SCHEDULE FOR REPORTS DUE IN CONNECTION WITH
ELECTIONS HELD ON UNIFORM ELECTION DATES

This is a filing schedule for reports to be filed in connection with elections held on uniform election dates in May and
November. Examples of elections held on uniform election dates are elections for school board positions and city offices.
The uniform election dates in 2020 are May 2 and November 3,

Candidates and officeholders must file semiannual reports (due on January 15, 2020, and July 15, 2020). In addition, a
candidate who has an opponent on the ballot in an election held on a uniform election date must file two pre-election
reports (unless the candidate has elected modified reporting).

The campaign treasurer of a political committes that is involved in an election held on a uniform election date must also
file pre-election reports (unless the committee is a general-purpose political committee that files monthly or a specific-
purpose political committee that files on the modified reporting schedule). This schedule sets out the due dates for pre-
election reports in connection with elections on uniform election dates. Please consult the 2020 REGULAR FILING
SCHEDULE FOR GENERAL-PURPOSE POLITICAL COMMITTEES (GPAC), COUNTY EXECUTIVE
COMMITTEES (CEC), AND SPECIFIC-PURPOSE POLITICAL COMMITTEES (SPAC) for a complete listing of
political committee deadlines.

Candidates for and officeholders in local offices regularly filled at the general election for state and county officers (the
November election in even-numbered years) should use the 2020 FILING SCHEDULE FOR CANDIDATES AND
OFFICEHOLDERS FILING WITH THE COUNTY CLERK OR ELECTIONS ADMINISTRATOR.

EXPLANATION OF THE FILING SCHEDULE CHART

COLUMN I: REPORT DUE DATE - This is the date by which the report must be filed. If the due date for a report falls
on a Saturday, Sunday, or legal holiday, the report is due on the next regular business day. This schedule shows the
extended deadline where applicable. A report transmitted to the Texas Ethics Commission over the Internet is considered
timely filed if it is transmitted by midnight, Central Time Zone, on the night of the filing deadline. For most filing
deadlines, a report filed on paper is considered timely filed if it is deposited with the U.S. Post Office or a common or
contract carrier properly addressed with postage and handling charges prepaid, or hand-delivered to the filing authority by
the filing deadline. Pre-Election Reporis; A report due 30 days before an election and a report due 8 days before an
election must be received by the appropriate filing authority no later than the report due dafe to be considered timely filed.

COLUMN II: TYPE OF REPORT (WIHO FILES) - This column gives the report type and explains which reporting form
to use and which filers are required fo file the report.

COLUMN III: BEGINNING DATE OF PERIOD COVERED - This column sets out the beginning date of the time period
covered by the report. Use the latest one of the applicable dates. The "date of campaign treasurer appointment” is the
beginning date only for the first report filed after filing a campaign treasurer appointment. For officeholders recently
appointed to an elective office, the beginning date for the first report will be the date the officeholder took office, provided
that he or she was not already filing as an officeholder or candidate at the time of the appointment. (NOTE: If you are
ever confused about the beginning date for a required report, remember this rule: There should never be gaps between
reporting periods and, generally, there should not be overlaps.)

COLUMN IV: ENDING DATE OF PERIOD COVERED - This column sets out the ending date of the time period
covered by the report. The report must include reportable activity occurring on the ending date.

Please consult the CAMPAIGN FINANCE GUIDE FOR CANDIDATES AND OFFICEHOLDERS WHO FILE WITH
LOCAL FILING AUTHORITIES or the CAMPAIGN FINANCE GUIDE FOR POLITICAL COMMITTEES for further

information.
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COLUMN IV

COLUMN I COLUMN II COLUMN IIT
Se———— I
DUE DATE, TYPE OF REPORT BEGINNING DATE OF EI;I)]; EEGR]?SS‘ £
(WHO FILES) PERIOD COVERED COVERED
Friday, 8th day before May 2, 2020, March 24, 2020, or April 22, 2020
April 24, 2020 uniform election

NOTE: This report
must be received by

[FORM C/OH] (all local
candidates who have an opponent

the date of campaign

treasurer appointment, or

NOTE: Daily pre-
election reports of
contributions

the appropriate on the ballot in the May 2 election | the day after the date the last | accepted and direct
filing authority no and who do not file on the report ended. campaign
later than Aprii 24, | modified reporting schedule) expenditures made
2020. after April 22, 2020,
[FORM GPAC] (all GPACs that may be required,
filed a “30th Day Before Election Please consult the
Report” or that are involved in the Campaign Finance
May 2 election) Guide for further
information.
[FORM SPAC] (all SPACs that
do not file on the modified
reporting schedule and that filed a
“30th Day Before Election Report”
or that supported or opposed an
opposed candidate or a measure in
the May 2 election)
Wednesday, July semiannual January 1, 2020, or June 30, 2020
July 15, 2020

[FORM C/OH] (all local
candidates and officeholders,
except for officeholders who do
not have a campaign treasurer
appointment on file and who do
not exceed $900 in contributions
or expenditures for the reporting
period)

[FORM GPAC] (all GPACs)
[FORM SPAC] (all SPACs)

the date of campaign

treasurer appointment, gr

the day after the date the last

report ended.

NOTE: A political committee must file pre-election reports if the committee is involved in the election during each pre-
election reporting period, A political committee must file an 8-day pre-election report if the committee filed a 30-day
pre-election report, even if there is no activity to report during the 8-day reporting period. The campaign treasurer ofa
political committee may be required to file 30-day and 8-day pre-election reports in connection with elections not listed on this

schedule,
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COLUMNIV

COLUMN I COLUMN II COLUMN I
: T
DUE DATE TYPE OF REPORT BEGINNING DATE OF EI;I;‘IPNB?R?OADE
(WHO FILES) PERIOD COVERED COVERED
Friday, January semiannual July 1, 2020, or December 31, 2020

January 18§, 2021

[FORM C/OH] (all local
candidates and officcholders,
except for officeholders who do
not have a campaign freasurer
appointment on file and who do
not exceed $900 in contributions
or expenditures for the reporting
period)

[FORM GPAC] (all GPACs)

[FORM SPAC] (all SPACs)

the date of campaign
treasurer appointment, or

the day after the date the last
report ended.

Friday,
January 15, 2021

Anxnual report of unexpended
contributions

[FORM C/OH-UC]

(former candidates and former
officeholders who have filed a
final report and who retained
unexpended contributions or assets
purchased with contributions)

January 1, 2020, or

the day after the date the
final report was filed.

December 31, 2020
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ADOPTED RULES

At its March 22, 2019, meeting, the Texas Ethics Commission voted to adopt the following new rules: §§16.12,
18.31, 24.17, and 34,77, The text of the new rules is located below. B

§16.12. Facial Review of Total Amount of Political Contributions Maintained
(effective April 25, 2019)
Text of Adopted Rule (frules/adopted/2016-2020/adopted_Mar_2019.php#16.12)

§18.31. Adjusiments to Reporting Thresholds
(effective January 1,2020)
Text of Adopted Rule {/rules/adopted/2016-2020/adopted_Mar_2019.php#18.31)

§24.18. Designation of Confribution for Administrative Purposes
{effective April 25, 2019)
Text of Adopted Rule {frules/adopted/2016-2020/adopted_Mar_2019,php#24.18)

§34.77. Disclosure of Registration under Foreign Agents Registration Act
(effective January 1,2020)
Text of Adopted Rule (frules/adopted/2016-2020/adopted_Mar_2019.php#34.77)

§16.12. Facial Review of Total Amount of Political Contributions Maintained
Text of Adopted Rule

The new language is indicated by underlined text.
Chapter 16. FACIAL COMPLIANCE REVIEWS AND AUDITS

§16.12. Facial Review of Total Amount of Political Contributions Maintained

(a)_In this section "expected total political confributions maintained" for a report subject to review is the total
amount of political contributions maintained disclosed on the previous report and all monetary political
contributions, loans, and credits, less all expenditures from political contributions disclosed on the report that is
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_ subject to review, excluding_the purchase of investments that can be readily converted to cagh.

(b).When there s a difference greater than the threshold set by §20.50(¢).of this title (relating to Total Political
Contributions Maintained) between the total amount of political contributions maintained: disclosed in a report and
the expected total political contributions maintained, the commission may, request from the filer the bank statement
showing_the balance as of the last day_of the reporting. perlod for each account in which political contributions are
maintained.

(c) Produging the requested bank statements that show the total amount of political contributions was accurately
reported in the report that is subject to review |s sufficient fo end the review of the total amount of political
contributions maintained as disclosed in the report.

§18.31. Adjustments to Reporting Thresholds
Text of Adopted Rule

The new language is indicated by underlined text.

Ghapter 18, GENERAL RULES CONCERNING REPORTS

§18.31. Adjustments to Reporting Thresholds.

(a)_Pursuant to section 571.064 of the Government Code, the reporting thresholds are adjusted as follows:

s e eimmn wmm e e A e Aasa e ams ame as e et R R e cem oy

; Campalgn Finance | Threshold Description : Original . Adjusted !
. Reports: Section of | i Threshold - Amount
Election Gode | . Amount
 The amount of political contributions or ‘
253.031(b) pOlitICE.ll expenditures perm}tted by a political . 500 $870
. committee before a campaign treasurer. : :
. appointment is required
zThe amount of political contributions or __ *
' palitical expenditures permitted by a county, !
253.031(d){2 : © 1$25,000 -$32,320 i
(d)2) ' executive party of a political party before a $25,000 _. %32 :
i » campalgn treasurer appointment is required :

T reshold at which contrbutor information s
i 254.031 : ;350 90 :
;,______,(g),(j_),  reguired to be reported 350 . :

| 254,031(a)(2) - Threshold at which lender information is $50 390

| required to be reported

i

' | Threshold at which information on the ‘
1254.031(a)3) | payee of nolitical expenditure is required ; $100 :$180
: fo be reported

:
-+ P

254.031(2)(5). ;Threshoid below which contribufor ‘450 $90 :

B "information is not required to be reporfed
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Threshgld below which payee information is !$

100

. certain conditions are met

(T not required to be reported A
¢ { e e et o et et o o e e e - ' B
i Threshold at which the source of any.credit, ;
' 254.031(a)(9), mtere:\st, [‘eturn of depC?Sl’E fee.from political 9100 (6130
; ' contributions or asset is required to be f ;
reported :
' Ihreshold atwhich the proceeds from sele . terat
254,031(a)(10 : . $100 30
1(a)(10) ofa political asset is required to be reported ;ﬂ;j‘— St
éThreshoId at which any gain from an :
254,031(a)(11) 'investment purchased with political ‘$ 100 $130
! { contributions s required to be reported ‘
| Threshold at which any other gain from '
. 254.031(a)(12). : poliical contribution is required to be 1 $100 $130
: . reported :
: Threshold at which contributor information a
_ 254.0311(b)(1)  for contributions from non-caucus membeis $_5g 1$90
. Is required o be reported by a caucus : -!
T " Threshold at which lender informationis o
1 254.0311(b)(2 1 ; 50 - 990
! (b)2)  required to be reported by a caucus 580 390
;...w._..._‘,_—-.__-_‘._._...,, R B RV S P
i Threshold af which payee information for
| 254.0311(b)(3) t expenditures is required to be reported by a : $50 $90
; i caucus :
: | Threshold below which payee Information ! |
$ 254.0311(b)(3)  for expendifures is not required fo be 80 -$90
: | reported by a caucus :
! i ae ey e eeg eea—es e ..'. e e
;‘Thresho[d below which contributor and :
- 254.0311(b)4) -payee information Js not required to be - 1$50 :$90
‘ _reported by a caucus ;
. Threshold at which the best efforts rule :
: ' requires one to make a written or oral : .
1 264.0312 ' request for contribytor information in order : $500 . $680
' to be considered in compliance when :
: i contributor information is missing 5 :
‘;Thresho!d of political contributions and ! 'i
254,036 ;polit!.c‘ai expenditures be'iov\‘f -wh:ch a flle‘r 420,000 I;_$ﬂ,jmg
a o - qualifies for the electronic filing exer_nptﬁr},;_ff 3,

hitps:iiwww.ethics state.tx.usfrules/adopted/201 6-2020/adopted_Mar_2018.php#18.31
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L P IR TP DRSS E PRSI ppE T PSR ST SRS

Contribution threshold triggering a Special
Report Near Electjon by Certain Candidates :

$1,000 $1,790

254.038 0
254.038(a) and Political Committees during the 9 days 1
before election ‘ l

Contribution threshold triggering Special -

; Report Near Election by GPACs during the ‘ $5,000 %

N :
H (&)1 i
! . !

fan] :

[

[£e]

9 days before election !

mpaign expenditure thresholds :' ’
| triggering Special Report Near Election by, 5
. GPACs ($1,000 for single candidate or i
: $15,000 for group of candidates) during the ,
19 days before election ;

| Direct Ca

N
O
:p.
[swe]
[ox]
o]

r n s et ek s e e A

| Threshold at which principal
 ageupationfemployer Information for ;
, contributors to judicial filers is required to be
| reported i

254.0611(a)(2).

: | Threshold at which the disclosure of an __ }
254.0611(a)(3) gg_a_g_s_ei purchased with political contributions | $500 i $900 '
;s required to be reported by judicial filers :

' Threshold at which principal
, i occupationfemployer information for : :
:254.0612 _gontributors to statewide executive and $_5@_ *$900

 legislative candidates is required {o be
: reported

' Threshold of political contributions or , : :
, : palitical contributions below which a report | :
: 254,005  is not required for officeholders who do not ' $500 :$900 ;
: “file with the Commission, uniess also a ; :
i candidate : 5

e e o wmeten eem reenr o ow e A a e - —— P PRIV —— vedo vor cearr iR ALs 6 o mesemmnm aea e Am T mma mdL sads Mamam fa D 3a S seen

| Threshold at which the principal occupation ,
1254.151(6)  for GPAC contributors Is required to be - $50 :$90

. reported
: ' Threshold of political contributions and |
| ' political expenditures below which a GPAC ;
| 254,15 ; | $20,000 ' $25,860
54.1541(a) ' has a $100 contribution itemization $20.000 $20,800

‘threshold, rather than $50
i-.—.-..,"\, e e e et S T RN £a A s i_.ﬁ.w At A et AP Pt e et TE § AR VRS ST e ate st A_w?ﬂ, L A AP A TR T 8 T S e e E

i ; Contribution reporting threshold for GPACs : i
1 254.1541(b) ' qualifying under section 264.1541 setto  {$100 . §180 ;
" $100 ; :

i

hitps:fiwww.ethics.state.tx.usfrules/adopted/201 8-2020/adopted_Mar_2018.php#18.31 4/9
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lThreshoid at which contributor, lender, and .
payee information Is required for a political | $10
contribution, loan, off expenditure, i
gr_e_s,pectﬁvely, to an MPAC ’

iThreshoId at which contribution, loan, and
i expenditure information for MPACs

_; | qualifying_under section 254.1541 is setto | S
520 |

| Threshold of polltical contributions and !
! nolitical expenditures below which a )
{254.181, 264,182, - ‘ 5
954 18; 1 % candidate or SPAC may elect to avoid : $500
= ; certain pre-election filing requirements :

| (modified reporting),

| | Threshold at which & person making direct
: ! ' ditures | '
954 261 E@Q@Qﬂ&xpeﬂ ltu.res in s.m eief;tlon must '$100
i disclose the expenditures, including payee - :
! informatiop :

$900

’ Lobby Registrations i Threshold Pescription ' Original
! and Reports: Section of ' Threshold

Government Code . i Amount

O S SO U, e e e

- Threshold of expenditures over which a

?305.003 1 :
: (1 ' person must register as a lobbyist

| Admin. Code
- §34.41

' Threshold of compensation or

$500, by 1 Tex.

- $1.000, by 1 Tex.

 reimbursement over which a person must  Admin. Code
| reglster as a lobbyist 1§34.43

: | Threshold of expenditures and

| compensation below which a person

1 305.004(7) ! lobbying_on behalf of political party. is $5,000
1  excepted from the requirement to register

: s a lobbyjst

| S ———— PP P [ ch e e
: : Threshold of category. to report .
| 305.005(g)(2 ” 000
’ (g)(2). : compensation less than $10,000 T

H - ACAEE] CA AR A AR R BN LA R L B D

' ! Upper threshold of category. o report i
i 305.005(g)(3) | compensation of at least $10,000 but less - $25,000
_, ! than $25,000

hitps:/fwww.ethics.state Ix.usfrules/adopted/2016-2020/adopted_Mar_2019.php#18.31
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Upper threshold of category to report
i compensation of af least $25,000 but less
than $50,000
Upper threshold of category to report
compensation of at least $50,000 but less

305.005(g)(4)

!

3

{
:

' $50,000

i

b

| 305.005(g)(8)
: than $100,000

' Upper threshold of category to report

: 305.005(a)(6)  compensation of at least $100,000 but less

PRI ATAALTLE LR A NN A L B Y

' than $150,000

i_ugper threshold of category to report
1 305.005(g)(7) : compensation of at least $150,000 but less

A e e L R e R e o

B | than $200,000
| Unper threshold of category. to report

: compensation of at least $200,000 but less

P A AN AR LY LA A R

+ 305.005(g)(8) |
: . than $250,000
i

| - Upper threshold of category to report

£ 305.005(g)(9) . compensation of at least $250,000 but less

 than $300,000

: 305.005(g)10) : compensation of at least $300,000 but less

: than $350,000

CaE R LR Ri=s AL LA WL

: compensation of at least $350,000 but less
than $400,000

' compensation of at least $400,000 but less

Upper threshold of category to report

Upnper threshold of category to report

1 $100,000

i
i
+

 $150.000

Lo e e

3

$300,000

- Upper threshold of category, to report

$350,000

3
H

{
H

$400,000

' 305.005(g)(12) :
= i than $450,000
Upper threshold of category to report

compensation of at least $450,000 but less

3
!
!
t
3

| $450,000

. 305.005(g)(13)
: | than $500,000

i Threshold of compensation or
: reimbursement at which a registrant must

. $500,000

: 305.005(g-1)
: . report the exact amount

:Threshoid over which the name of a
| legislator who is the recipient of a gift,.a

B F il

i required to be disclosed

httos:/www.ethics.state.tx.usfrules/adopted/2016-202C/adopted_Mar_201 9.php#18.31

 $500,000

)

: desctiption_of the gift, and amount of the gift ;™
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. | Threshold below which an expenditure for
| 305.0061(e=1) | food or beverages |s considered a gift and

$50

! ! reported as such
i ’ i

| Threshold of expenditures below whicha |
| registrant may file lobby activities reports  ; $1,000

' 305.0063
: { annually instead of monthly,

t Personal Financial ! Threshold Description f QOriginal
| Statements: Section of | . Threshold

Gov't Code Amount

%Threshoid of category to report an amount
; ; = ! t 5,000
HpaciasiEA | less than $5,000 ;’GSS han $5,0

: s.T.hreshok'i 6f éétéqorv torre'port an a"mOL.m‘t $5,OOI{)‘"t;J Iess”
1 B72.022{a)(2 : RESSSTmeEE m em
;_(g)'(“)' ' of at least $5,000 buf less than $10,000 “than $10,000

RS AN LA A A A A, TR LU

A M= S ML SA R, A A A SR L U e

SRE - of at least $10,000 but less than $25,000 than $25,000

: Threshold of category to report an amount
' of at least $25,000 or more :

¢ T\ S ey e

gThreshoId of category {o report an amount ?‘ﬂi_‘I_Q,OOO to less

Adjusted
Amount

L less than $8,930

[

'$8,930t0lass |

‘than $17,860

‘ than $44,630

; i Threshold to disclose the source and :
| category of amount of retainer received by a :
5 ' business entity in which the filer has &
! 572.005, 572.023(b)(1) substantial Interest: section 572.005 defines : $25,000 +$44,630
‘ : substantial interest, in part, as owning gver . -
';  $25,000 of the falr market value of the :
i business entity, ¥
] | Threshold over which income from interest, ,

%572.023@),(4,)‘ . dividends, royalties, and rents is required to " $500
: : be reported :
; i Threshold over which the identity of each
: %’!_Q@_n_guarantor and person to whom filer
o ' owes liability on a personal note or lease

| agreement Is required to be reported

R A e L T A ] e e

t

| $1,000

: ' Threshold of value over which the Identity of |
' 572.023(0)(7) ! the source of a gift and a gift desaription ls | $250

;,,n;eﬂguired fo be reported

oL o s T B R T e L

; ;Threshold over which the source and _
:572,023(b)(8) j amount of income received as beneficiary of { $500

! ! a trust asset is required to be reported

https:fwww.othics. state.tx.us/rulesfadopted/2016-2020/adopted_Mar_2019.php#1 8.31
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'I;_$_1_Z,860 to less ‘
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— —_— o . ;

| Speaker Election and Threshold Type ;— Current : Adjusted
' Certain Ceremonial | . Threshold Amount
‘ Reports: Section of Amount :

Government Code

L PR S, —— e e 4 repserp e e et e Ammamman S0 b e

! Expenditure of campaign funds over $10

1302.014(4) must be disclosed, Including payee's name :$10 . $20
5 and address and the purpose ‘

Thresholds applicable to contribution and |
expenditure disclosure requirements for a $ 0 {$90
governor for a day or speaker's reunion day, j"* —-

e e

; ceremony. report

e e e e e e e o ot auian e s A kit = 1 ¢ e amete i s = v £t A % e e s e e S it el e

(b).The effective date of this rule |s January 1, 2020.

§24.18. Designation of Contribution for Administrative Purposes
Text of Adopted Rule

The new language is indicated by underlined text.

Chapter 24. RESTRICTIONS ON GONTRIBUTIONS AND EXPENDITURES APPLICABLE TO
CORPORATIONS AND LABOR ORGANIZATIONS

§24,18. Designation of Contribution for Administrative Purposes

Any of the following will serve to designate a corporate expenditure as restricted to the gstablishment,
administration, majntenance, or operation of a general-purpose committee:

(1).A contemporaneoys written instruction that the expenditure is restricted to the administration,
maintenance, or operation of the committee accepting the expenditure;

(2).The negotiable instrument conveying the contribution contains language indicating that the entity is a
corporation, including_but not limited to "Inc.,” "Incorporated,” "Corp.," or “Corporation;” or

(3)_The general-purpose committee agcepting the contribution reports the contribution as monetary,
contribution or monetary support from a corporation or labor organization on the committee's campaign
finance report.

§34.77. Disclosure of Registration under Foreign Agents Registration Act
Text of Adopted Rule

The new language is indicated by underlined text.

Chapter 34. REGULATION OF LOBBYISTS
Subchapter C. COMPLETING THE REGISTRATION FORM

§34.77. Disclosure of Registration under Foreign Agents Registration Act

https:l/www.ethlcs.state.tx.uslrules!adoptedﬂl{ﬂﬁ—2020/adopted_Mar_201Q.php#'l 8.31 8/g
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. The reglstration of any person who has also filed ap active registration statement under the Foreign Agents
Registration Act of 1938, as amended (22 U.S.C, §511 et seq,), must include the registration number assigned to
the registration statement by the United States Attorney General until the registration statement is terminated.

About Us (/fabout/) | Contact Us (/contact) | Legislative Reports

(flegislation)External Links (/about/Externallinks.php) | Site Policies (/sitepolicies/)

Texas.gov (/iwww.texas.gov/} | Texas Veterans Portal (//veterans.portal.texas.gov/) | Texas Secretary of
State Elections (hitps://www.sos.state.tx.us/elections/index.shtmi)

Copyright ©2017, 2018, 2019 Texas Ethics Commission. All Rights Reserved.

m Sign Up for Email Updates (/programsfemail}

N Twitter (https:/twitter.com/TX_Ethics)

hitps:/www.alhics state.tx.us/rules/adopted/2016-2020/adopted _Mar_2019,php#18.31 /9




1

CANDIDATE / OFFICEHOLDER
CAMPAIGN FINANCE REPORT

FORM C/OH
COVER SHEET PG 1

1 Fller 1D (Ethics Commission Filers) | 2 Total pages filed:
The C/OH Instruction Guide explains how to completes this form.
3 CANDIDATE/ MS | MRS / MR FIRST MI
S
OFFICEHOLDER OFFICEUSE ONLY
NAME ------------------------------------ Date Receivad
NICKNAME LAST SUFFIX
4 CANDIDATE ! ADDRESS /PO BOX; APT | SUITE & CITY; STATE; Z#P CODE
OFFICEHOLDER
MAILING
ADDRESS
D Change of Address
5 CANDIDATE/ AREA CODE PHONE NUMBER EXTENSION
OFFICEHOLDER Date Hand-dalivered or Date Postmarked
PHONE ( )
6 CAMPAIGN MS / MRS | MR FIRST M Receipt # Amaount §
TREASURER
NAME e e e e e e e e e e e e e e e e e e e Dale Processed
NICKNAME LAST SUFFEX
Pate Imaged
7 CAMPAIGN STREET ADDRESS (NG PO BOX PLEASE)Y, APT / SUITE # STy, STATE; ZIP CODE
TREASURER
ADDRESS
(Rasidence or Business)
8 CAMPAIGN AREA CODE PHONE NUMBER EXTENSION
TREASURER ( )
PHONE
9 REPORT TYPE
: 15th day afi I
[:] January 15 E:E 30th day before efection |:| Runaif ]::] treasuias:- ip::) ;:Ifun:];::ngn
{Officeholder Only)
July 16 8th day before electl Exceeded Modified Final Report {Attach C/OH - FR)
[::I D By efore eloction Reporting Limit D ¥ ¢
10 PERICD Month Day Year - Month Day Year
COVERED
/ / THROUGH / /
11 ELECTION FLECTION DATE ELEGTION TYPE
Month Day Year D Primary D Runc# l:l Other
Description
/ / D General [j Spectal
12 OFFICE OFFIGE HELD (if sny) 13 OFFICE SOUGHT  {if known}

GO TO PAGE 2

Forms provided by Texas Ethics Commission

www.ethics,stafe.ix.us

Ravised 1/1/2020




CANDIDATE / OFFICEHOLDER FORM C/OH

CAMPAIGN FINANCE REPORT COVER SHEET PG 2
. :
14 C/OH NAME 15 Filer ID (Ethics Commission Filers)
16 NOTICE FROM THIS BOX IS FOR NOTICE OF POLITICAL CONTRIBUTIONS ACGEPTED OR POLITICAL EXPENDITURES MADE BY FOLITICAL COMMITTEES TO
POLITICAL SUPPORT THE CANDIDATE | OFFICEHOLDER, THESE EXPENDIFURES MAY HAVE BEEN MADE WITHOUT THE CANDIDATE'S OR OFFICEHOLDER'S
COMMITTEE(S) KNMOWLEDGE OR CONSENT, CANDIDATES AND OFFIGEHOLOERS ARE REQUIRED TO REPORT THIS INFORMATION ONLY IF THEY RECEIVE NOTICR

OF SUCH EXPENDITURES.

COMMITTEE TYPE COMMITTEE NAME
[ ] cENERAL
COMMITTEE ADDRESS
[ IspeciFc
COMMITTEE CAMPAIGN TREASURER NAME
D Additional Pages
COMMITTEE CAMPAKIN TREASURER ADDRESS
17 CONTRIBUTION 1. TOTAL UNITEMIZED POLITICAL CONTRIBUTIONS (OTHER THAN
TOTALS PLEDGES, LOANS, OR GUARANTEES OF LOANS, OR $
CONTRIBUTIONS MADE ELECTRONICALLY)
2. TOTAL POLITICAL CONTRIBUTIONS 3
(OTHER THAN PLEDGES, LOANS, OR GUARANTEES OF LOANS)
EXPENDITURE . ‘ :
T OTALS 3. TOTAL UNITEMIZED POLITICAL EXPENDITURE. $
4. TOTAL POLITICAL EXPENDITURES $
BUTIO
gg!_NXNRéEUTl N 5. TOTAL POLITICAL CONTRIBUTIONS MAINTAINED AS OF THE LASTDAY | ¢
OF REPORTING PERIOD
OUTSTANDING 6. TOTAL PRINGIPAL AMOUNT OF ALL CUTSTANDING LOANS AS OF THE
LOAN TOTALS LAST DAY OF THE REPORTING PERIOD $

18 AFFIDAVIT
| swear, or affirm, under penaity of perjury, that the accompanying report s
true and correct and Includes all information required o be reported by me
under Title 15, Election Code.

Signature of Candidate or Officeholder

AFFIXNOTARY STAMP / SEALABOVE

Sworn to and subscribed before me, by the said , this the
day of , 20 , to certify which, witness my hand and seal of office.
Signature of officer administering oath Printed name of officer administering oath Title of officer administering oath

Enrme nravidad hw Taxas Fthins Commission " www.ethics.state.tx.us Revised 1/1/2020



SUBTOTALS - C/OH FORM C/OH
' : COVER SHEET PG 3

18 FILER NAME 20 Filer ID (Ethics Commission Fllers)
21 SCHEDULE SUBTOTALS SUBTOTAL
NAME OF SCHEDULE AMOUNT
1. D SCHEDULE A1: MONETARY POLITIGAL CONTRIBUTIONS $
2. D SCHEDULE A2 NON-MONETARY (IN-KIND) POLITICAL CONTRIBUTIONS $ '
3. [___l SCHEDULE B: PLEDGED CONTRIBUTIONS $
| 4. D SCHEDULE E: LOANS $
\
| 5. I:] SCHEDULE F1: POLITICAL EXPENDITURES MADE FROM POLITICAL CONTRIBUTIONS $
6. [ | SCHEDULEF2: UNPAID INCURRED OBLIGATIONS $
l 7. D SCHEDULE F3: PURCHASE OF INVESTMENTS MADE FROM POLITICAL CONTRIBUTIONS $
|
8. D SCHEDULE F4: EXPENDITURES MADE BY CREDIT CARD $
8. |_—_[ SCHEDULE G: POLITICAL EXPENDITURES MADE FROM PERSONAL FUNDS $
10. |:| SCHEDULE H: PAYMENT MADE FROM POLITIGAL CONTRIBUTIONS TO A BUSINESS OF CfOH | §
1. D SGHEDULE |} NON-POLITICAL EXPENDITURES MADE FROM POLITICAL CONTRIBUTIONS $
12. D SCHEDULE K: INTEREST, CREDITS, GAINS, REFUNDS, AND CONTRIBUTIONS RETURNED $
TOFILER

— e Alee i il Paealaalan uanat athine afate f s Revised 1/1/2020




MONETARY POLITICAL CONTRIBUTIONS

scHEbULE A1

The Instruction Guide explains how to complete this form.

1 Total pages Schedule A1:

2 FIER NAME

3 Filer 1D (Ethics Commisslon Filers)

4 Date

5 Fuli name of contributor

6 Contributor address;

"1 out-of-state PAC (ID#; )

State;  Zip Code

7 Amount of contribution ($)

8 Principal occupation / Job title (See Instructions)

g Employer (See Instructions)

Date

Full name of contributor

Contributor address;

[] out-of-state PAC {ID#; )

State; Zip Code

Amount of contribution ($)

Principai cccupation / Job title (See Instructions)

Employer (See Instructions)

Date

Full name of contributor

T out-of-state PAG (ID#; )

State;  Zip Code

Amount of contribution  (3)

Principal occupation / Job title {See Instructions)

Employer {See Instructions)

Dale

Full name cf contributor

[] cut-of-state PAC (1D )

Amount of contribution {$)

Principal cccupation / Job title (See Instructions)

Employer (See Instructions)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULEAS NEEDED
If contributor is out-of-state PAC, please see Instruction guide for additional reporting requirements.

- e ~

I EYU J

swinanat athire efato tv ite

Revised 1/1/2020




NON-MONETARY (IN-KIND) POLITICAL

CONTRIBUTIONS SCHEDULE A2

The Instruction Guide explains how to complete this form. 1 Total pages Schedule A2:

2 FILER NAME 3 Fiter ID (Ethics Commission Filers)

4 TOTAL OF UNITEMIZED IN-KIND POLITICAL CONTRIBUTIONS $

5 Date 6 ull name of contributar ] out-ef-state PAC (I0#: y| 8 Amount of . 9 In-kind contribution
Contdbution § . description
7 Contributor address; City; State;  Zip Code
Dcheck if trave! outside of Texas. Gomplete Schedule T.

10 Principal occupation / Jeb titls (FOR NON-JUDICIAL) (See Instructions) 11 Employer (FOR NON-JUDICIAL)(See Instructions)

12 Contributor's principal occupation (FOR JUDIGIAL) 413 Contributor's job title (FOR JUDICIALY{See instructions)

14 contributor's employerflaw firm (FOR JUDIGCIAL) 15 Law finn of contributor's spouse (if any) (FOR JUDIGIAL)

46 If contributor is a child, law firm of parent(s) {if any} (FOR JUDIGIALY

Date Full name of contributar ] out-of-state PAG (ID# ) Amount of . in-kind contribution
Contribution $ | description
Cantributar address; Gity; State; Zip Code
D Check if travel outside of Texas. Complste Schedufe T.
Principal cccupation / Job ttle (FOR NON-JUDICIAL) (See Instructions} Employer (FOR NON-JUDICIALKSee Instructions)
Contributor's principat eccupation (FOR JUDICIAL) Gontributor's job title (FOR JUDICIAL) (See Instructions)
Coniributor's employeriaw firm (FOR JUDIGIAL) Law firm of contributor's spouse (if any) (FOR JUDICIAL)

If contributor is a child, law firm of parent(s) (if any) (FOR JUDICIAL)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
If contributor Is out-of-state PAC, please see Instruction guide for additional reporting requirements.

. . = T vinsnat athine otata b e Revised 1/1/2020



PLEDGED CONTRIBUTIONS SCHEDULE B

dle B:
The Instruction Guide explains how to complete this form. 1 Total pages Schedule

2 FILER NAME 3 Filer ID (Ethics Commission Filers)

4 TOTAL OF UNITEMIZED PLEDGES $
5 Date 6 Full name of pledgor [[] cut-of-state BAC {ID#; }| 8 Amount 9 In-kind contribution
of Pledge $ . description
7 Pledgor address; City; State; Zip Cade

D Chsck if travel autsids of Texas, Complete Schedule T.

40 Principal occupation / Job title (See Instructions) 14 Employer (See Instructions)
Date Full name of pledgor ] out-of-state PAC (ID#: ) Amount - In-kind contribution
of Pledge $ - description
Pledgor address; City; State; Zip Code

I:l Check if travel outsids of Texas. Complete Schedule T.

Principal occupation f Jaob title (See Instructions) Employer (See Instructions)

Date Fuil name of pledgor [] out-of-state PAC {ID#; y Amount of . In-kind contribution
Fledge $ description

Pladgor address; City; State; Zip Code

I:Icheck I trave! outside of Texas. Complete Schedule T.

Principal occupation / Job title (See Instructions) Employer (See Instructions)

Date Full name of pledgor [[7 out-of-state PAG (ID#: Amount of In-kind contribution
Pledge § . description

L.

Pledgor address; City; State;  Zip Cade

DCheck if travel outside of Texas. Complate Schedule T.

Princlpal occupation / Job fitle (See Instructions) Employer (See Instructions)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
1f contributor is out-of-state PAC, please see Instrucilon guide for additional reporting requirements.

[ B U TR L R o R e wnann athina atata ty 118 Revised 1/1/2020



LOANS

SCHEDULE E

The Instruction Guide explains how to complete this form.

1  Total pages Scheduls E:

2 FILER NAME

3 Filer 1D {Ethics Commission Filers)

4 TOTAL OF UNITEMIZED LOANS

5 Date of loan 7 MNameoflender [ out-of-state PAC {ID# ) 9  LoanAmount ($)
6 s lender 8 Lender address; City; State; Zip Code 10 Interest rate
a financial
Institudon?
11 Maturity date
Y N
12 Principal ocoupation / Job fitie (See Instructions) 13 Employer {See Instructions)
14 Description of Collateral 15 i . »
D Check if personal funds were deposited into political
account (See Instructions)
[] none
16 GUARANTOR 17 Name of guarantor 19 Amount Guaranteed (5}
INFORMATION
18 Guarantor address; City; State;  Zip Code
[ not appilcable
20 Principal Occupation (See Instructions) 21 Employer (See Instructions)
Date of loan Name of lender ] out-of-state FAG (IDi#: ) Loan Amount (§)
Is lender l.ender address; City; State;  Zlp Code Interest rate
a financial
Institution? -
Maturity date
Y N
Principal occupation / Job title (See Instructions) Employer (See Instructions)

Description of Collateral

I:[ Check if personal funds were deposited into political
account (See Instructions)

M none
GUARANTOR Name of guarantar Amount Guaranteed ($)
INFORMATION
Guarantor address; City; State; Zip Co-de
[7] nat applicable
Principal Occupation (See instructions) Employer (See Instructlons)

ATTACH ADDITIONAL COPIES OF THiS SCHEDULEAS NEEDED
If lender is out-of-state PAC, please see Instruction guide for additlonal reporting requirements.

PR - . L yamgaTs bl nbntn fuoen
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FROM POLITICAL CONTRIBUTIONS scHeEpULE F1
EXPENDITURE CATEGORIES FOR BOX 8{a)
Advertising Expense Event Expense |.oan Repayment/Reimbursement Soliciiatiorn/Fundralsing Expense
Accounging.’Bankmg Fees Oiffice Qvarhead/Rental Expense Transportation Equipment & Related Expense
Consulting Expense Foad/Beverage Expensa Polling Expensa Travel in District
Contributions/Donations Made By GifttAwardsMemarials Expense Printing Expense Travel Out Of District
Candidate/Offlcehoider/Political Committee Lagal Services SalaresMWages/Contract Labor Other (enter a category notlisted above)
Credit Card Payment . . .
The Instruction Guide explains how to complete this form.
1 Total pages Schedule F1:|2 FILER NAME 3 Filer D {(Ethics Commission Filers)
4 Date 5 Payee name
6 Amount ($} 7 Payee address; City; State; Zip Code
8 () Category (See Categerles listed at the tap of this schedule) {b) Description
PURPOSE
OF
EXPENDITURE
{c) D Check if travel outside of Texas. Complete Schedule %, D Gheck If Austin, T¥, officeholder fving expense
g Cemplete QNLY if direct Candidate / Officeholder name Office sought Office held
expenditure to benefit G/OH
Date Payee name
‘ Armount ($) Payeo address; City; State; Zip Code
Category (See Categaries llsted at the top of this schedule) Rescription
FURPOSE
OF
EXPENDITURE
[:l Chack if trave) outside of Texas, Complete Schedule T, r_—l Chack If Austin, T¥, officeholder fving expense
Complate ONLY if direct Candidate / Officeholder name Office sought Office held
expanditure to penefit G/OH
Date Payse name
Amount ($) Payee address; City; State; Zip Cade
{
Category (See Gategories listed at tha top of this schedule) Description
PURPOSE
OF
EXPENDITURE
[:‘ Chack lfiravel outside of Texas. Complete Schedule T, I:] Gheck it Austin, TX, efficehaider living expense
Complete ONLY if direct Candidate { Offlceholder name Office sought Office held
expenditure to benefit C/OH
ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
- . . iminar mblaban mbats b it Revised 1/1/2020




UNPAID INCURRED OBLIGATIONS sCHEDULE F2

EXPENDITURE CATEGORIES FOR BOX 10(a)

Advertising Expense Event Expense L.oan Repayment/Relmbtirsement SalicitationfFundralsing Expense
Accounting/Banking Fees Office Qverhead/Rental Expense Transportation Equipment & Related Expensa
Consulting Expense FoodiBeverage Expense Polling Expense Travel In District
Gonirbutions/Danations Made By Gift/AwardsiMemoriats Expanse Printing Expense Travel Qut Of District
Candidata/OfficeholderPolitical Committee Lagal Services Salares/Wages/Contract Labor Other (entera categary notlisted above}
The Instruction Guide explains how to complete this form.
1 Total pages Schedule F2:| 2 FILER NAME 3 Filer ID {(Ethics Commission Filers)
4 TOTAL OF UNITEMIZED UNPAID INCURRED OBLIGATIONS $
5 Date 6 Payee name
7 Amount {$) 8 Payee address; City; State; Zip Code
®  rype OF " N
EXPENDITURE D Political D Non-Folitioal
40 {a) Category (See Categarles listed al the tep of this schedule) {b) Description
PURPOSE
OF
EXPENDITURE
c) [l Check iftravel outside of Texas. Complete Schedula T, D Check if Austin, TX, officeholder living expense
1 Complate ONLY If direct Candidate / Officeholder name Office sought Office held

expenditure to bensfit C/OH

Date Payeo name
Amount (3) Payee address; City; State; Zip Code

TYPE OF -
EXPENBITURE D Poliiical I:I Nen-Political

Category (See Categories listed at the tap of this schedule) Description
PURPOSE
OF
EXPENDITURE
[:l Chack iftravel outside of Texas, Complete Schedule T, |:] Check if Austin, TX, officeholder living expense

Complete ONLY if direct Candldate / Officeholder name Office sought Office held

expenditure to benefit C/OH

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

—_ — . Sl uann athire ctafa tv e Revised 1/1/2020



PURCHASE OF INVESTMENTS MADE

FROM POLITICAL CONTRIBUTIONS scHEDULE F3

4  Total pages Schedule F3:
The Instruction Guide explains how to complete this form.

2 FILERNAME 3 Filer ID (Ethics Commission Filers)

4 Date 5 Mame of persen from whom Investment is purchased

7 Description of investment

8 Amount of investment ($)

Date Name of persan from whom investment is purchased

Description of investment

Amount of investment ($)

ATTAGH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

T T T e Abladan Abebn b e Revisad 1/1/2020




EXPENDITURES MADE BY CREDIT CARD scHEDULE F4

EXPENDITURE CGATEGORIES FOR BOX 10{(a)

Advertising Expense Event Expense Loan Repayment/Refimbursement Soficitation/Fundraising Expense

Accounting/Banking Fees . Office QOverhead/Rental Expense Transportation Equipment & Related Expense

Consulling Expense Food/Beverage Expense Polling Expense Travel In District

Contributions/Donations Made By GiftAwards/Mermnorials Expense Printing Expsnse Travel Out Of District
Candidate/Officeholder/Politcal Committee Legal Services Salares\Wages/Contractbabor Other (enter a category not listed above)

The Instruction Guide explains hew to complete this form.

1 ‘Total pages Schedule F4: | 2 FILERNAME 3 Filer |D (Ethlcs Commission Filers)
4 TOTAL OF UNITEMIZED EXPENDITURES CHARGED TOACREDIT CARD $
5 Date 6 Payee name
7 Amoaount ($) 8 Payee address; City; State; Zip Code
9  TYPE OF " i

EXPENDITURE D Political D Nen-Political
10 {5) Category (See Categaries Hsted at the top of this schedule) (k) Desaription

PURPOSE
OF
EXPENDITURE
{c) D Check if travel outslds of Texas. Gomplete Schedule T, [:] Check If Austin, TX, officahelder Hving expense

M Candidate / Officeholder name Office sought Office held

Complete ONLY if direct
expenditure to benefit C/OH

Date Payee name
Amount {$) Payee address; City; State; Zip Code

TYPE OF " .
EXPENDITURE I::I Poiitical D Non-Political

Category (See Categories listed at the top of this scheduls) Description
PURPOSE
OF
EXPENDITURE
D Check iftravel outside of Texas, Complete Schedule T. D GChack it Austin, TX, officeholder living expense
Candidate / Officeholder name Office sought Office held

Complete QNLY if direct
expendilure to benefit C/OH

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

. - . aemem P A TP R TP Ravisad 4/1/2020




POLITICAL EXPENDITURES

MADE FROM PERSONAL FUNDS - SCHEDULE G

EXPENDITURE CATEGORIES FOR BOX 8(a)

Advertis?ng Expense Event Expense Loan Repayment/Reimbursement Solicitation/Fundealsing Expense
Accounting/Banking Fees Office Qverhead/Rental Expense Transporiation Equipment & Related Expense
Consulting Expanse FoodBeverage Expense Poiling Expense Travel Ln District

Confributions/Donations Made By

GiftAwardsiMemarials Expense

Printing Expense Travel Out OFf Distrdct

Candidate/Officeholder/Political Committee iegal Services Sataresiages/Contract Labor Other (enter a category rot listed above)

Credit Cari Payment } . .
The Instruction Guide explains how to complete this foerm.
1 Totaipages Schedule G: [ 2 FILER NAME 3 Filer 1D (Ethics Commission Filers)
4 Date 5 Payeaname
6 Amount ($) 7 Payee address; City; State; Zip Code
Reimburserment from
political contributions
intanded
8 {a) Category (See Calagories Hsted at the top of this scheduls) {b) Description
! PURPOSE
| OF
| EXPENDITURE
‘ @ ] Checkiftraval auiside of Texas, Complete Schedute . [T] cheek It Austin, TX, officehader living expense
L] Candidate / Officeholder name Qffice sought Office held
Complete QNLY if dirsct
expenditure to benefit G/OH
Date Payees name
Amaount ($) Payee address; City; State; Zip Code
Reimbursement from
potitical contributions
Intended
Category (Sse Categaries listed at tha top of this schedule) Description
PURPOSE
OF N
EXPENDITURE
D Check it travet outside of Texas. Complete Schedule T, l:l Check if Austin, TX, afficeholder living expense
. Gandidate f Officeholder name Office sought Office held
Complete QNLY if direct
expenditure to benefit GIOH
Date Payee name
;g Amount ($) Payee address; City; State; Zip Code
Relmbursement from
poiitical contributiens
Intended
Category {See Gategories fisted al the tap of thls schedule) Desaription
PURPOSE
OF
EXPENDITURE
I:] Cheek If travel outside of Texas. Gomplete Schedule T. |___:l Chack If Austin, TX, officehelder living expanse

Candidate / Officeholder name Office sought Office held

Complete QNLY if direct
expenditure to benefit G/OH

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Reavised 1/1/2020
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PAYMENT MADE FROM POLITICAL

CONTRIBUTIONS TO A BUSINESS OF C/OH scHEDULE H

EXPENDITURE CATEGORIES FOR BOX 8(a)

Advertising Expense
AcceuntingBanking

Consuiting Expenssa
Contributions/Donations Made By

Event Expense

Feas

Food/Beverage Expense
GiftfAwardsiviemorials Expenge

Loan Repayment/Reimbursement
Office Overhead/Rental Expense
Polling Expense

Printing Expense

Solicltation/Fundraising Expense

Transportation Eguipment & Related Expense

Teavel I District
Travel Qut Of District

Candidate/Officeholder/Political Committee Lagal Services Salaries/MWages/ContractLabor Other {entera category not listed above)

Credit Card Payment .
The Instruction Guide explains how to compilete this form.

| 1 Total pages Schedule H: | 2 FILER NAME 3 Filer 1D (Ethics Commission Fliers)

4 Date 5 Business name

6 Amount ($) 7 Business address; City; State; Zip Code

(a) Category {See Categorles listed at the top of this schedule) {b) Desaription

PURPOSE
OF
EXPENDITURE

{c} [:I Checkif ravel culside of Texas, Complete ScheduleT. D Check If Austin, TX, officeholder living expense

9 Complete ONLY if direct Candidate / Officeholder name Office sought Qffice held
expenditure to benefit C/CH K
Date Business name
Amount (§) Business address; City; State: Zip Code

Category (See Categories listed at the top of this schedule) Deascription
PURPOSE
OF
EXPENDITURE
D Cheek¥travel oulside of Texas, Complete Schedula T, D Cheek if Austin, TX, officeholder living expanse
Complete ONLY if diract candidate / Officeholdar name Office sought Office held
expenditure to benefit G/OH
Date Business name
Amaunt {$) Business address; City; State; Zip Code

Category (See Categorles listed at the top of this schedute) Description
PURPOSE
OF
EXPENDITURE

[::] Chack Iffrave! cutside of Texas. Complete Schedule & E:] Cheak If Austin, TX, offleehelder living expense

Offlce sought Office held

Complete QNLY if direct

Candidate / Officeholder name
expenditure to benefit G/OH -

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Revised 1//2020

wnanir afhlne etata v i




L’

NON-POLITICAL EXPENDITURES

MADE FROM POLITICAL CONTRIBUTIONS

SCHEDULE |

The Instruction Guide explains how to complete this form.

1 Total pages Scheduls I

2 FILER NAME

3 Filer ID (Ethics Commlssion Fllers)

4 Date

5 Payee name

6 Amount ($)

7 Payee address;

State Zip Code

City

8 {a) Category (See instructions for examples of acceptable {b) Description (See Instrustions regarding type of Informatiors
PURPOSE categories,) required.)
OF
EXPENDITURE
Date Payase name
Amaunt (§) Payee address; City State Zip Ceode
Category (See Instrustions f tes of tabi D It\' (S o f [nformat
] ago See Instructions fer examples of acceptable escription (Ses instruetions regarding type of Informa fon
PU ’?:;:FOS E categories.) required.) .
EXPENDITURE
Date Payee name
Amount ($) Payee address; Gity State Zip Code
PURPOSE Category (See Instructions for examples of acceptable Dascription {See Instructions regarding type of information
OF categories.) reqguired.)
EXPENDITURE
Date Payeao hame
Amount ($) Payee address; City State Zip Code
Category {See Instructions for examgles of acceptable Descripiion {See instrutions regarding fype of infarmation
PUROFI?S E categeties.) reguired,)
EXPENBITURE

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

vintkar mbtaban Abnda Bu e

Ravised 1/1/2020




INTEREST, CREDITS, GAINS, REFUNDS, AND
CONTRIBUTIONS RETURNED TO FILER scHEDULE K
The Instruction Guide explains how to complete this form. 1 Total pages Schedule i:
2 FILER NAME 3 Filer ID (Ethics Commission Filers)
4 Date 5 Name of person from whorn amount is received 8 Amount ($)
6 Address of person from whom amount Is recelved; City, State;  Zip Code
7 Purpose for which amount Is recelved [ ] cneck if political contribution returned o filer
Date Name of person from whom amount Is received Amount ()
Address of person from whom amount is received; Citys State; Zip Code
|
l Purpose for which amount is received [] ©heck if political contribution retumed to filer
Date Name of person from whom amount is received Amount ($}
Address of person from whom amount is received; City; State; Zip Code
Purpose for which amount Is recelved [] ©heck if political contribution returned to filer
- Date Name of persarn from whom amount is recsived Amount (3}
Address of person from whom amount is ragelved; City; State;  Zip Code
Purpose for which amount Is recelved [] cheek if political contribution returned to filer
ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED
Macibaadd 44 0000




IN-KIND CONTRIBUTIONS OR POLITICAL EXPENDITURES
FOR TRAVEL OUTSIDE OF TEXAS SCHEDULE T

1 Total pages Schedule T
The Insiructlon Guide explains how to complete this form. pad

2 FILER NAME 3 Filer 1D {Ethlcs Commission Fllers)

4 Mame of Contributor / Corporation of Labor Organization / Pledgor / Payee

5 Cantrlbution / Expenditure reported on:

|

| [ schedule A2 [] schedule B [_] Schedule B} || Schedule c2 [] schedule D [] scheduls Fi

\

| |:| Schedute F2 l:l Schedute F4 D Schedule G [:E Schedule H D Schedule COH-UC ]:] Schedule B-8S
6 Dates of travel 7 Name of person(s) traveling

8 Departure city or name of depariure location

’ 9 Destination clty or name of destination locatlen

10 dMeans of transportation 11 Purpose of travel (Inciuding name of conferencs, seminar, or other event)

Name of Contributor / Corporation or Labor Organization / Pledgor / Payee

Contributlon / Expenditure reported on:

[] schedule A2 [] schedule B [] schedule B{) [} schedule c2 [] schedule D [] schedule F1
D Schedule F2 D Schedule F4 E:I Schedule G E] Schedule H D Scheduie COH-UGC I::l Schedule B-S8
Dates of travel Name of person(s) traveling

Departure city or mrame of departure location

Destination city or hame of destination location

. Means of transportation Purpose of travel {Including name of conterence, seminar, or other event)

3

Name of Contributor / Corporation or Labor Organization / Pledgor / Payee

Contribution / Expenditure reported on:

[} schedule A2 [] schedute 8 [] schedule BE) [] schedule G2 [] schedule D [ ] schedule F1
[ schedute F2 [] schedule F4 [ Schedule @ [] schedule 1 [] schedule COH-UC [] schedule B-5S
Dates of travel Name of person(s) traveling

Departure city or name of departure location

Dastination city or hame of destination location

Means of transportatlon Purpose of travel {Including name of conference, seminar, or other event)

ATTACH ADDITIONAL COPIES OF THIS SCHEDULE AS NEEDED

Mt A MAAAA




CANDIDATE / OFFICEHOLDER REPORT:
DESIGNATION OF FINAL REPORT | rorm C/OH - FR

The Instruction Guide explains how to complete this form.
=« Complete only if "Report Type™ on page 1 is marked “"Finai Report” +

1 C/OHNAME

2 Filer ID (Ethlcs Commission Filers)

3 SIGNATURE

| do not expect any further palitical contributions or political expenditures in conneation with my candidacy. | understand that designat-
ing a report as a final report terminates my campaign treasurer appointment. [ also understand that I may not accept any campaign
contributions or make any campaign expenditures without a campaign treasurer appointment on file.

Sighature of Candidate / Officeholder

4 FILERWHO IS NOTAN OFFICEHOLDER

« Completa A & B below only If you are not an officeholder, s+

A, CAMPAIGN FUNDS

Check only one:

[] |do not have unexpended contributions or unexpended interest or income earned from political conttibutions,

] 1have unexpended contributions or unexpended Interest or income eamed from palitical contributions. | understand that i
may not convert unexpended polifical contributions or unexpended interest or income earned on political cantributions to
personal use. | also understand that | must file an annual report of unexpended contributions and that | may not retain
unexpended contributions or unexpended interest or income earned on political contributions longer than six years after filing
this final report. Further, | understand that | must dispose of unexpended political cantributions and unexpended Interest or
income earned on political contributions in accordance with the reguirements of Election Code, § 254.204.

B. ASSETS

Check only ene:

[ 1 1donot retain assets purchased with political confributions or interast or other income from political contributions.

[] tdo retain assets purchased with poiitical contributions or interast or other income from palitical contributians. | understand
that | may not convert assets purchased with political contributions or interest or othar incoma from political contributions to
personal use. | also understand that { must dlspose of assets purchased with political contributlons In accordance with the

requirements of Election Code, § 254.204.

Signature of Candidate

5 OQOFFICEHOLDER ,

« Complete this section only if you are an officeholder <+

[C] lam aware that | remain subject to fiing requirements applicable to an officeholder who does not have a campaign freasurer on
file. | am also aware that [ will be required fo file reports of unexpended confributions I, after filing the last required report as an
officeholder, | retain poiitical contributions, interest or other income from political contributians, or asséts purchased with politi-
cal contributions or interast or ather income from paolitical contributians.

Signature of Officeholder

Miasdaad A4 [AONN




TEXAS ETHICS COMMISSION

CANDIDATE/OFFICEHOLDER
CAMPAIGN FINANCE REPORT

FORM C/OH - INSTRUCTION GUIDE

To Report Activity Occurring on or after January 1, 2020

Revised January 13, 2020

Texas Ethics Comumission, P.O. Box 12070, Austin, Texas 78711
www. ethics.stale. ix.us
(512) 463-5800 + TDD (8006) 735-2989
Promoting Public Confidence in Government




FORM C/OH — INSTRUCTION GUIDE

TABLE OF CONTENTS

These instructions are for the CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE REPORT (Form
C/OH) and all schedules that are filed with it. FORM C/OH includes a three-page cover sheet and
Schedules A1, A2, B, E, F'l, F2, F3, F4, G, H I, K, and T. Candidates or officeholders filing a Final
Report should also attach Form C/OH-FR. All filers must submit the cover sheet, but only the schedules
on which there Is information to report need to be included.

GENERAL INSTRUCTIONS Liiiciieisaismmiessiorisssnissmmmmsssisetsssitaitassiiissssissssasssatsstssisnsiisssissssini 1
IMPORTANT UPDATES .ottt it 1
FLECTRONIC FILING ....ootereetevivesseeeeetsereee e sassiesss s sss st s st sa st 1
FILLING OUT THE FORMS ... ioiierie ettt s e et eessss s e sansans s s b 2
TEXAS ETHICS COMMISSION GUIDES ...ttt 2
PHOTOCOPIES OF TORMS ..ot tetieeeitcierteaecenioasanse s ass s iasassssss st st st b s sen s s 2
FILING DIATE ottt vttt cae e cae e aie s eemesae s s s s a4 s n bt ot d S b e as R b e b a4 s et 2

FORM C/OH: CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE REPORT......... 4
GENERAL INFORMATTON .. oiiiieierererenrernai st errsire e sssssss s et snas s b aas asnsons sases 4
COMPLETING THE COVER SHEET ....c.ocoiirriiiiimiininis it e 6

Lo G 2 RO DO O T SO OO PP PSSO PP PO P PRSI PO S TRP RIS 6

PAGE oot ieetie et e e e er ettt st R b e SRS R bRt e b st 11

PAGE 3 oooeeveoteetieeest i evseaseeentsiaasaeassesassssasaasss s abnas s s e a4 bR e RS bR 14
SCHEDULE Al: MONETARY POLITICAL CONTRIBUTIONS oo, 17
SCHEDULE A2: NON-MONETARY (IN-KIND) POLITICAL CONTRIBUTIONS .......... 19
SCHEDULE B: PLEDGED CONTRIBUTIONS ..o 21
SCHEDULE B: LOANS oottt ereets it reeree e siaise s et eb s s sae s sseshe s st sab s nas s b s an s i 24
SCHEDULE F1: POLITICAL EXPENDITURES FROM POLITICAL CONTRIBUTIONS27
SCHEDULE F2: UNPAID INCURRED OBLIGATIONS ..o, 30
SCHEDULE F3: PURCHASE OF INVESTMENTS FROM POLITICAL
CONTRIBUTTIONS oottt eieeeeinesesssat 1t ereesrsesia e i s se a4 s s ke e sr s e st as s b e bbb sa b en s 2 32
SCHEDULE F4: EXPENDITURES MADE BY CREDIT CARD ..o 33
SCHEDULE G: POLITICAL EXPENDITURES MADE FROM PERSONAL FUNDS ...... 36
SCHEDULE H: PAYMENT FROM POLITICAL CONTRIBUTIONS TO A BUSINESS OF
C/OH. ..o ST OO RO P OV T OO OO OO U PSPPSR PSP R PRPPOY 38
SCHEDULE I: NON-POLITICAL EXPENDITURES MADE FROM POLITICAL
CONTRIBUTTIONS Lo treetaetiteresinereeeenmesinit st e tasasssesesressseassarasssesssbese s e be b bbb ettt 39
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RETURNED TO FILER............ U U OO VU U R OISR PUTPOPPTU TP 40
SCHEDULE T: IN-KIND CONTRIBUTIONS OR POLITICAL EXPENDITURES FOR
TRAVEL OUTSIDE OF TEXAS ettt it s s 41

FORM C/OH-FR: DESIGNATION OF FINAL REPORT ..cccvcicsnmiisnimnsnesnninenssincassans 42
GENERAY, INFORMATTION ...ttt ittt e s bt bt 42
COMPLETING THE FORM . oicoreiiriinierecei e sassbas et ab st s s et ebai s 43

ADDITIONAL INFORMATION REGARDING EXPENDITURES....ccovimniiimnsaininsnns 44
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EXAMPLES: PURPOSE OF EXPENDITURES ..., et eb et 47
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Form C/OH — Instruction Guide

GENERAL INSTRUCTIONS

These general instructions apply to all C/OH forms required to be filed under title 1 5, Texas
Election Code, for activity that occurs on or after January 1, 2020. For a report that includes
activity occurring before January 1, 2020, you must use the instructions applicable before
calendar year 2020, which are available on the Texas Ethics Commission’s website at
https:/fwww.ethics.state. t.us/forms/coh/cohfrm.php.

IMPORTANT UPDATES

Increased Disclosure Thresholds

Starting January 1, 2020, new itemization thresholds apply to all campaign finance reports.

These changes mean that the dollar thresholds for itemizing contributions, expenditures, and
other activities in a report are now higher. For example, the requirement to itemize a political
contribution has increased from $50 to $90, and only political contributions that exceed $90 nust
be itemized when accepted on or after January 1, 2020. The higher itemization thresholds have
been updated on the paper forms and in these instructions. For a full list of the changes, please go
to new Texas Fthics Commission Rules §18.31 on our website:
https://www.ethics.state.tx.us/rules/adopted/2016-2020/adopted Mar_2019.php.

These changes only apply to activity that ocours on or after January 1, 2020, For activity
occurring before that date, you must use the form applicable to that time period, For example, if
you are filing a semiannual campaign finance report that is due on January 15, 2020, you must
use the campaign finance report form that is applicable to the period ending December 31, 2019
(the last date covered by that serniannual report).

These changes are made by a new rule, 18.31, adopted by the Texas Ethics Commission
(Commission) on March 22, 2019. As directed by section 571.064 of the Texas Election Code,
the Commission is required to annually adjust these thresholds upward to the nearest multiple of
$10 in accordance with the percentage increase for the previous year in the Consumer Price
Index for Urban Consumers published by the Bureau of Labor Statistics of the United States
Department of Labor. Accordingly, one or more thresholds will generally be adjusted each year,
depending upon the figures in the index.

Contributions Made Electronically Must Be Itemized

Beginning on September 1, 2019, all political contributions that are made electronically and
accepted by a filer during the reporting period must be itemized in the filer’s campaign finance
report. This change is made by House Bill 2586, adopted by the 86th Texas Legislature.

ELECTRONIC FILING

All persons filing campaign finance reports with the Texas Ethics Commission (Commission) are
required to file those reports electronically unless the person is eligible to claim an exemption.
Please check the Commission’s website at https./fwww.ethics.state. tx.us for information about
exemptions from the electronic filing requirement.

Texas Ethics Commission Page 1 Revised 1/13/2020




Form C/OH — Instruction Guide

FILLING OUT THE FORMS

All reports filed on paper must be either handwritten in ink or typewritten. If you complete the
report by hand, please print everything other than your signature,

If you are filing with the Commission, and you are eligible to claim an exemption to electronic
filing, you may use your own computer-generated form if it provides for disclosure of all the
information required on the Commission's form and it is substantially identical in paper size,
color, layout, and format. A substitute form that is substantially identical to the Commission's
prescribed form must be submitted for pre-approval by the Commission's executive director,

Always file the cover sheet of the campaign finance report form. You need to file only those
schedules on which you have information to report.

You must keep an exact copy of each report filed and all records necessary to complete the
report for at least two (2) years after the deadline for filing the report.

If you have questions, please call our office at (512) 463-5800.

TEXAS ETHICS COMMISSION GUIDES

The Commission publishes a Campaign Finance Guide for each type of filer. These guides are
designed to explain your responsibilities as a filer. The Commission encourages you to read the
appropriate guide before you begin accepting political contributions ot making or authorizing
political expenditures.

PHOTOCOPIES OF FORMS

You may use photocopies of Commission forms. For example, if the space provided on
Schedule Al is insufficient, you may make copies of a blank Schedule Al form and attach more

pages as needed.

FILING DATE

Far most reporting deadlines, a document is considered timely filed if it is properly addressed
with postage or handling charges prepaid and bears a postmark or receipt mark of a common or
contract carrier indicating a time on or before the deadline.

Pre-Election Reports: A report due 30 days before an election and a report due 8 days before
an election must be received by the appropriate filing authority no later than the report due date.

If you are filing with the Commission, please address your reports and correspondence to the
Texas Fthics Coramission, P.O. Box 12070, Austin, Texas 78711-2070. For hand-deliveries, the
Commission’s street address is 201 Bast 14th Street, Sam Houston Building, 10th Floor, Austin,

Texas 78701.

Texas Ethics Commission Page 2 Revised 1/13/2020




Form C/OH — Instruction Guide

If the due date for a report falls on a Saturday, Sunday, or legal holiday,
next regular business day.

the report is due on the

Texas Ethics Commissien Page 3

Revised 1/13/2020




Form C/OH —Instroction Guide

FORM C/OH: CANDIDATE/OFFICEHOLDER CAMPAIGN FINANCE
REPORT

These instructions are for the CANDIDATE/OFFICEHOLDER CAMPAI GN FINANCE REPORT
(Form C/OH). A complete report includes the Form C/OH cover sheet, and any of the following
schedules on which there is information to report: Al, 42, B, E, F1, F2, F3, F4, G, H LK, and
T. A complete Final Report must also include Form C/OH-FR.

Note: Judicial candidates and officeholders must use a different form, Form JC/OH. -
GENERAL INFORMATION

Use Form C/OXT for filing the following reports:

Semiannual reports (January 15 and July 15)

Pre-clection reports (30th day before election, 8th day before election)
Runoff report (8th day before runoff election)

Exceeded Modified Reporting Limit report

15th day after officeholder campaign treasuzer app ointment

Final Report

» - [ ] » [ ] L

See the instructions for sections 9 and 10 of the Cover Sheet for help in deciding which repotts
you are required to file.

OFFICEHOLDER ACTIVITY

An officeholder may make officeholder expenditures and accept officeholder contributions
without having a campaign treasurer appointment on file. However, an officeholder must have a
campaign treasurer appointment on file before the officeholder may make campaign
expenditures or accept campaign confributions.

DUTIES OF CANDIDATE OR OFFICEHOLDER

As a candidate or officeholder, you alone, not the campaign treasurer, are responsible for filing
this form. Failing to file a report on time or filing an incomplete report may subject you to
criminal or civil penalties.

DUTIES OF CAMPAIGN TREASURER

State law does not impose any reporting or record-keeping obligations on a candidate’s
campaign treasurer.

WHERE TO FILE

This form is filed with the same filing authority with which you were required to file your
Campaign Treasurer Appointment (Form CTA). If you are an officeholder who does not have a
campaign treasurer appointment on file, file your repoxts with the same authority with which a
candidate for your office must file the campaign. treasurer appointment.
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FILING A FINAL REPORT

For filing purposes, you are a “candidate” as long as you have an appointment of campaign.
treasurer on file. If you do not expect to accept any further campaign contributions or to make
any further campaign expenditures, you may file a Final Report of contributions and
expenditures. A. Final Report terminates your appointment of campaign treasurer and relieves
you of the obligation of filing further reports as a candidate. If you are an officeholder at the
time of filing a Final Report, you may be required to file semiannual reports of contributions and
expenditures as an officeholder. The only officeholders who are not required to file semiannual
reports are officeholders who file locally, who do not have a campaign treasurer appointment on
file, and who do not exceed $900 in contributions or expenditures during the reporting period.

If you are not an officeholder at the time of filing a Final Report and if you have surplus funds or
retain assets purchased with political funds, you will be required to file annual reports of
Unexpended Contributions. (See instructions for-Form C/OH-UC.}

To file a Final Report, you must complete the “C/OH CAMPAIGN FINANCE REPORT” (Form
C/OH), check the “final” box in section 9 on the Cover Sheet, and complete and attach the
“COH REPORT: DESIGNATION OF FINAL REPORT” (Form C/OH- FR).
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COMPLETING THE COVER SHEET

Each numbered item in these instructions corvesponds to the same numbered item on the form.

PAGE 1

1.

FILER ID: If you are filing with the Commission, you were assigned a filer identification
number when you filed your initial campaign freasurer appointment. You should have
received a letter acknowledging receipt of the form and informing you of your Filer ID.
Enter this number wherever you see “FILER ID.” If you do not file with the Commission,

you are not required to enter a Filer ID.

TOTAL PAGES FILED: After you have completed the form, count the total number of
pages of this form and any attached schedules. Enter that number where indicated on the top
line of page 1 only. Each side of a two-sided form counts as one page.

CANDIDATE/OFFICEHOLDER NAME: Enter your full name, including nicknames and
suffixes (e.g., St., Jr., IID), if applicable.

CANDIDATE/OFFICEHOLDER MAILING ADDRESS: Enter your complete mailing
address. If your mailing address has changed since you last gave notice of your address,
check the “Change of Address” box.

CANDIDATE/OFFICEHOLDER PHONE: Enter your phone number including the area
cade, and your extension, if applicable.

Sections 6 - 8 pertain to a candidate’s campaign lreasurer. Ifyou are an officeholder who does
not have a campaign treasurer appointment on file, skip these sections.

0.

CAMPAIGN TREASURER NAM¥: Bnter the fisll name of your campaign treasurer,
including nicknames and suffixes (e.g., St., Jr., I[), if applicable.

CAMPAIGN TREASURER ADDRESS: ‘Enter the complete address of your campaign
freasurer.

CAMPAIGN TREASURER PHONE: Enter the phone number of your campaign treasurer
inctuding the area code, and the extension, if applicable.

REPORT TYPE: Check the box that describes the type of report you are filing, according
to the descriptions below. See the instructions for section 10 for the periods covered by each

type of report.

January 15 Report: All candidates and most officeholders must file a semiannual report
by Jannary 15. The only officeholders who are not required to file this report are

officeholders who file locally, who do not have a campaign treastrer appointment on file,
and who do not exceed $900 in contributions or expenditures during the reporting period.
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All candidates and officeholders who file with the Commission must file this report by
midnight Central Time on the January 15 report due date. All candidates and officeholders
who file locally must file this report by 5 p.mw. on the January 15 report due date.

Note: Anyone who has a campaign treasurer appointment (Form CTA) on file must file
semiannual reports, even after an election has ended and even if the filer lost the election.
To end this semiannual filing requirement, the filer must cease campaign activity and file a
Final Report. (See “Final Report” below for more information.)

July 15 Report: All candidates and most officeholders must file a semiannual report by
July 15, The only officeholders who are not required to file this report are officeholders
who file locally, who do not have a campaign treasurer appointment on file, and who do
not exceed $900 in contributions or expenditures during the reporting petiod.

See “Tanuaty 15 Report” above for more information on filing requirements and deadlines
for semiannual reports.

30th Day Before Election Report: Opposed candidates in an election who did not choose
the modified reporting schedule must file this pre-election report. If an opposed candidate
chose modified reporting, but then exceeded a threshold before the 30th day before the
election, the candidate must file this report.

The repott is due no later than 30 days before the election. For all candidates and
officeholders who file with the Commission, this report must be received by the
Commission no later than midnight Central Time on the report due date. For all candidates
and officeholders who file locally, this report must be received by the filing authority no
Iater than 5 p.m. on the report due date.

You are an "opposed" candidate if you have an opponent, including a minor party
candidate, whose name is printed on the ballot. If your only opposition is & write-in
candidate, you are not considered opposed for filing purposes. If you are a write-in
candidate, you are an "opposed" candidate subject to the reporting requirements if you
accept political contributions or make political expenditures. Candidates who are
unopposed in an election are not required to file pre-clection reports for that election.

8th Day Before Election Report: Opposed candidates in an election who did not choose
the modified reporting schedule must file this pre-election report. If an opposed candidate
chose modified reporting but then exceeded a threshold before the 8th day before the
election, the candidate must file this report.

The report is due no later than 8 days before the election. For all candidates and
officeholders who file with the Commission, this report must be received by the
Commission no later than midnight Central Time on the report due date. For all candidates
and officeholders who file locally, this report must be received by the filing authority no
later than 5 p.m. on the report due date.

Sée “30™ Day Before Blection Report” above for the definition of an opposed candidate.
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Runoff Report: Opposed candidates who are participating in a runoff election and who
did not choose the modified reporting schedule must file this runoff report. The report is
due no later than 8 days before the runoff election. For all candidates and officeholders

who file with Commission, this report must be received by the Commission no later than
midnight Central Time on the report due date. For all candidates and officeholders who file
locally, this report must be received by the filing authority no later than 5 p.m. on the report
due date.

See “30™ Day Before Election Report” above for the definition of an opposed candidate.

Exceeded Modified Reporting Limit Report: Candidates who chose to file under the
modified reporting schedule but then, after the 30th day before the election, exceeded $900
in contributions or $900 in expenditures in connection with the election must file this
Exceeded Modified Reporting Limit report within 48 hours after exceeding the $900 limit.
The candidate must meet this deadline even if it falls on a weekend or a holiday.

15th Day After Campaign Treasurer Appointment Report (Officeholders Only): An
officeholder must file this report if he or she appoints a campaign treasurer after a period of
not having a campaign treasurer appointment (Form CTA) on file. For all officeholders
who file with Commission, this report is due no later than midnight Central Time on the
15th day after an officeholder files Form CTA with the Commission. For all officeholders
who file locally, this report is due no later than 5 p.m. on the 15th day after an officeholder
files Form CTA with the filing authority. It is not required of officeholders who are merely
changing their campaign treasurer. It is not required of an officeholder who files locally if
the officeholder did not exceed $900 in either contributions or expenditures during the
period covered by the report. Candidates who are not officeholders do not file this report.

Final Report: A person who has a campaign treasurer appointment on file may file this
report when he or she does not expect to accept any further campaign contributions or
make or authorize any further campaign expenditures. There is not a fixed deadline for this
report. This report must have a completed “C/OH REPORT: DESIGNATION OF FINAL
REPORT” (Form C/OI-FR) attached.

A candidate must have a CTA on file to accept campaign contributions or make campaign
expenditures, including contributions intended to offset campaign debts or expenditures
made to pay campaign debts. A candidate who intends to continue campaign activity
should not file a Final Report.

A Final Report terminates a candidate’s CTA and relieves the candidate from any
additional filing obligations as a candidate. Officeholders who file a Final Report will still
be subject to the filing requirements applicable to officeholders. A person who is not an
officeholder but who has surplus political funds or assets after filing a Final Report will be
required to file annual Unexpended Contribution reports. {Sec “Form C/OH-FR:
Designation of Final Report” for more information.) A candidate or officeholder who does
not have a CTA on file may still be required to file a personal financial statement (PFS).

Filing a Final Report does not relieve a candidate of responsibility for any delinquent
reports or outstanding civil penalties.
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Daily Pre-Election Report of Contributions: A candidate or officeholder who files with the
Commission may be required to file daily pre-election reports disclosing contributions
during the period beginning the 9th day before an election and ending at 12 noon on the
day before the election. This information can be disclosed on Form C/OH-T. For more
information, please see the instructions for Form C/OH-T.

Tegiglative Special Session Report: A candidate or officeholder who files with the
Commission and who accepts a political contribution during the period beginning on the
date the governor signs the proclamation calling a special legislative session and continuing
through the date of final adjournment is required to file a report after a special session of
the legislature. This information can be disclosed on Form C/OH-SS. For more
information, please see the instructions for Form C/OH-S5S.

10. PERIOD COVERED: A reporting period includes the start date and the end date. The due
date for filing will generally be after the end of the period. Generally, a report picks up
where the last report left off, and there should be no gaps or overlapping periods. The
exceptions are Daily Pre-election reports, which do create overlaps because you are required
to report the activity twice.

First Reports: If this is the first report of contributions and expenditures that you
have filed, the beginning date will depend on the date your campaign treasuter
appointment (Form CTA) was filed or the date you took office.

« Ifyou are a candidate (a person who has filed a Form CTA) and you are
filing your first report, the start date will be the date your Form CTA was
filed.

« Ifyou are an officeholder who was appointed to an elective office and
who did not have a Form CTA on file at the time of the appointment, the
start date for your first report will be the date you took office.

January 15th Semiannual Report: The start date is July 1 of the previous year or the day
after the last day covered by your last required report, whichever is later. If this is the first
report you have filed, please see the “First Reports™ section above. The end date is
December 31 of the previous year,

July 15th Semiannual Report: The start date is January 1 or the day after the last day
covered by your last required report, whichever is later. Ifthis is the first report you have
filed, please see the “First Reports” section above. The end date is June 30.

30th Day Before Election Report: The start date is the day after the last day covered by
your last required report. If this is the first report you have filed, please see the “First
Reports” section above. The end date is the A0th day before the election. This repott is not
required for unopposed candidates or candidates who are filing under the modified
reporting schedule.

Texas Ethics Commission Page 9 Revised 1/13/2020




Form C/OH — Instruction Guide

8th Day Before Election Report: The start date is the 39th day before the election if you
filed a 30th Day Before Election Report. If you did not file the 30th Day Before Election
Report, the day after the last day covered by your last required report is the start date. If
this is the first report you have filed, please see the “First Reports” section above. The end
date is the 10th day before the election. This report is not required for unopposed
candidates o candidates who are filing under the modified reporting schedule.

Runoff Report: The start date is the 9th day before the main election if you filed an 8th
Day Before Election Report. Otherwise, the start date is the day after the last day
covered by your last required report or the day you appointed a campaign treasurer,
whichever is later. The end date is the 10th day before the runoff election. This repoxt is
not required for candidates who are filing under the modified reporting schedule.

Fxceeded Modified Reporting Limit Report: The start date for the report is either the
day you appointed your campaigt treasurer or the day after the last day covered by your
last required report, whichever is later. The end date is the day you exceeded the $900
limit for contributions or expenditures.

15th Day After Campaign Treasurer Appointment Report (Officeholders Only): The
start date is either the day after the last day covered by your last requited report or the day
you began serving an appointment to elective office. The end date is the day before the
campaign treasurer appointment was filed. This report is due no later than 15 days after the
campaign treasuret appointment was filed.

Final Report: The start date is the day after the last day covered by your last required
report. The end date is the day the final report is filed.

Ifyou are an officeholder without a campaign treasurer appointment on file, or if you have a
campaign treasurer appointment on file but you are not a candidate in an upcoming election and
were not a candidate in a recent election, you may skip Section 11.

11. ELECTION: If you are a candidate in an upcoming election or were a candidate m a
recently held election, provide the following information concerning the upcoming or recent

election.

Election Date: Enter the month, day, and year of the election for which this report is filed,
if known.

Candidate in an Upcoming Election: If the political activity in the report primarily
pertains to an upcoming election, provide the date of the upcoming election in
which you intend to participate as a candidate that most immediately follows the

deadline for this repozt.

Candidate in a Recently Held Election: If the political activity in this report
primarily pertains to a recently held election, provide the date of the recently held
election in which you participated as a candidate that most immediately precedes
the deadline for this report. ‘
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Flection Type: Check the box next to the type of election that most accurately describes
the election for which this report is filed.

Primary: An election held by a political party to select its nominees for office,

Rumoff: An election held if no candidate for a particular office receives the vote
necessary to be elected in an election requiring a majority vote.

General: An election, other than a primary election, that regularly occurs at fixed
dates.

Special: An election that is neither a general election nor a primary election nor a
runoff election.

Other: If none of the listed election types apply, check “Other” and provide your
own description of the election for which the report is filed.

12. OFFICE HELD: Ifyou are an officeholder, please enter the office you currently hold.
Tnclude the district, precinct, or other designation for the office, if applicable.

13. OFFICE SOUGHT: If you are a candidate in an upcoming election, please enter the office
you seek. If you were a candidate in a recently held election, but were unsuccessful or are not

currently an officeholder, please enter the office you sought during the election that most
immediately precedes the deadline for this report. Include the district, precinet, or other
designation for the office, if applicable.

PAGE 2

14. C/OH (CANDIDATE/OFFICEHOLDER) NAME: Enter yoﬁr full name.

15. FILER ID: See instructions for section 1.

16. NOTICE FROM POLITICAL COMMITTEE(S): Complete this section if you received

notice from a political committee that it accepted political contributions or made political
expenditures on your behalf. You are required to disclose the receipt of such a notice in the
report covering the period in which you receive the notice. If you have not received such
notice, you may skip this section.

The political committee is required to inchude in the notice the full name and address of the

committee, the full name and address of the committee’s campaign treasurer, and a statement

indicating whether the committee is a general-purpose comurnittee or a specific-purpose

committee. If the notice also describes the expenditure, do not include the description in this

section.

«Additional Pages” box: If you received notice from more than one committee,
check this box and attach an additional page listing the names and addresses of
the other committees and of their campaign treasurers.
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Committee Type:

“@General” box: Check this box if the notice is from a general-purpose
commiittee.

“Specific” box: Check this box if the notice is from a specific-purpose
committee.

Committee Name: Enter the full name of the committee as reported in the notice.
Committee Address: Enter the address of the committee as reported in the notice.

Committee Campaign Treasurer Name: Enter the name of the committee’s campaign
treasurer as repotted in the notice.

Committee Campaign Treasurer Address: Enter the address of the committee’s
campaign treasurer as reported in the notice.

17. TOTALS: Complete this section only after you have completed all applicable schedules.

Line 1~ Total Unitemized Political Contributions: Enter the total of all unitemized
contributions (other than pledges, loans, guarantees of loans, or contributions made
electronically) of $90 or less. Do not include any contributions iternized on Schedules
Al or A2 or any contribution made electronically. Enter a “0” if you did not receive
any unitemized contributions during the period covered.

On Schedules Al and A2, you are required to itemize political contributions that totaled
more than $90 from one person and any political contribution that is made
electronically. You also may itemize contributions of $90 or less from one person. Do
not include any itemized contributions in the total entered on line 1, regardless of
arount.

Line 2- Total Political Contributions: Add the total contributions listed on Schedules
Al and A2 to the amount you entered on line 1. Bnter that total on line 2. Entera “0”
if you did not receive any contributions during the period covered.

Line 3- Total Unitemized Political Expenditures: Enter the total of all unitemized
political expenditures of $180 or less. Do not include any expenditures itemized on
Schedules F1, F2, B3, F4, G, or L. Bnter a “0” if you did not make any unitemized
expenditures during the period covered.

On Schedule F1, you were required to itemize political expenditures that totaled more
than $180 to one payee. You also had the option of itemizing expenditures totaling
$180 or less to one payee. Do not include any expenditures itemized on Schedule 1 mn
the total entered on line 3, regardless of amount.
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On Schedule F2, you were required to itemize incurred but not yet paid political
expenditures that totaled more than $180 to one payee. You also had the option of
itemizing incurred political expenditures totaling $180 or less to one payee. Do not
include any political or non-political expenditures itemized on Schedule F2 in the total
entered on line 3, regardless of amount.

On Schedule F4, you were required to itemize political expenditures made by a credit
card that totaled more than $180 to one payee. You also had the option of itemizing
political expenditures totaling $180 or less to one payee. Do not include any polifical
or non-political expenditures itemized on Schedule F4 in the total entered on line 3,
regardless of amount.

On Schedule G, you were required to itemize political expenditures from personal
funds if you intend to seek reimbursement from political coniributions. Do not include
any expenditures itemized on Schedule G in the total entered on line 3, regardless of
amount. :

. On Schedule H, you were required to itemize payments from political contributions

made to certain businesses. Do not include any expenditures itemized on Schedule H
in the total entered on line 3, regardless of amount.

Line 4- Total Political Expenditures: Add the following:

(a) the total expenditures itemized on Schedule F1;

(b) the total political expenditures itemized on Schedule F2;

(c) the total political expenditures itemized on Schedule F4;

(d) the total political expenditures itemized on Schedule G;

(e) the total political expenditures itemized on Schedule IT; and
(f) the amount you entered on line 3.

Enter that total on line 4.
Enter a “0” if you did not make any expenditures during the period covered.

Line 5- Total Political Contributions Maintained: Enter the total amount of political
contributions, including interest or other income on those contributions, maintained as
of the last day of the reporting period. Enter “0” if you do not maintain political
contributions, including interest or other income on those contributions, as of the last
day of the reporting period. This is different from the total contributions reported on
line 2. Only contributions accepted during the period covered by the report are entered

on line 2.

The law requires you to disclose the total amount of political contributions accepted,
including interest or other income on those contributions, maintained in one or more
accounts in which political contributions are deposited as of the last day of the
reporting period.
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The “total amount of political confributions maintained” includes the total amount of
political contributions maintained in one or more accounts, including the balance on
deposit in banks, savings and loan institutions and other depository institutions; the
present value of any investments that can be readily converted to cash, such as
certificates of deposit, money market accounts, stocks, bonds, treasury bills, ete.; and
the balance of political contributions accepted and held in any online fundraising
account over which the filer can exercise control by making a withdrawal, expenditure,
or transfer.

The total amount of political contributions maintained does nof include personal funds
that the filer intends to use for political expenditures, unless the personal funds have
been disclosed as a loan to your campaign and deposited into an account in which
political contributions are held as permitted by section 253.0351(c) of the Election
Code. Any unexpended funds from such a loan are required to be included in the total
amount of political contributions maintained as of the last day of the reporting petiod.
Note: Personal funds deposited in an account in which political contributions are held
are subject to the personal use restrictions.

Line 6- Total Principal Amount of All Outstanding Loans: Enfer the aggregate
outstanding principal amount of all loans accepted for campaign or officeholder
purposes as of the last day of the reporting period. Enter a “0” if you did not accept any
Toans during the period covered and have no outstanding loans as of the last day of the
reporting period. This is different from the information reported on Schedule E. This
line must include outstanding principal of loans made in this reporting period as well as
outstanding principal of loans made previously.

18. AFFIDAVIT: Complete this section only after you have completed all applicable sections
and schedules. You must always sign a report that you file. You must complete this section
even if you have no schedules to attach. Only the candidate or officeholder filing the report
may sign the affidavit.

PAGE 3

19. C/OH (CANDIDATE/OFFICEHOLDER) NAME: Enter your full name.
20. FILER ID: See instructions for section [.

21. SCHEDVULE SUBTOTALS: Complete this section only after you have completed all
applicable schedules.

Check the appropriate boxes to indicate which schedules are attached to your report. If a
schedule is not included in the report, leave the check box blank.

Line 1~ Schedule A1: Add the total amount of contributions itemized on Schedule Al
to the amount of uniternized monetary political contributions accepted during the
period covered. Enter that total on line 1. Enter a “0” if you did not accept any
contributions during the period covered.
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Line 2- Schedule A2: Add the total amount of non-monetary in-kind contributions
itemized on Schedule A2 to the amount of unitemized non-monetary in-kind
contributions accepted during the petiod covered. Enter that total on line 2. Enter a “0”
if you did not accept any non-monetary in-kind contributions during the period
covered.

Line 3~ Schedule B: Add the total amount of pledged contributions itemized on
Schedule B to the amount of unitemized pledged contributions accepted during the
period covered. Enter that total on line 3. Enter a “0” if you did not accept any pledged
contributions during the period covered.

Line 4- Schedule E: Add the total amount of loans itemized on Schedule E to the
amount of unitemized loans accepted during the period covered. Enter that total on line
4. Bnter a “0” if you did not accept any loans during the period covered.

Line 5- Schedule F1: Add the total amount of political expenditures from political
contributions itemized on Schedule F1 to the amount of unitemized political
expenditures from political contributions made during the petriod covered. Enter that
total on line 5. Enter a “0” if you did not make any political expenditures from political
contributions during the period covered.

Line 6- Schedule F2: Add the total amount of unpaid incutred obligations itemized on
Schedule F2 to the amount of unitemized unpaid obligations incurred during the period
covered. Enter that total on line 6. Enter a “0” if you did not incur any unpaid
obligations during the period covered.

Line 7- Schedule F3: Enter the total amount of investments purchased from political
contributions itemized on Schedule F3. Enter a “0” if you did not purchase any
investments from political contributions during the petiod covered.

Line 8- Sehedule F4: Add the total amount of expenditures made by a credit card
itemized on Schedule F4 to the amount of unitemized expenditures made by a credit
card during the period covered. Enter that total on line 8. Enter a “0” if you did not
make any expenditures by credit card during the petiod covered.

Line 9- Schedule G: Add the total amount of political expenditures from personal
funds itermized on Schedule G to the amount of unitemized political expenditures from
personal funds made during the period covered. Enter that total on line 9. Enter a “0” if
you did not make any political expenditures from personal funds during the period
covered.

Line 10- Schedule H: Enter the total amount of payments from political contributions
to a business of the candidate or officeholder itemized on Schedule H. Enter a “0” if
you did not make any payments from political contributions to a business of the
candidate or officeholder during the period covered.
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Line 11- Schedule T: Enter the total amount of non-political expenditures from
political contributions itemized on Schedule I Enter a “* if you did not make any non-
political expenditures from political contributions during the period covered.

Line 12- Schedule K: Enter the total amount of interests, credits, gains, refunds, and
contributions returned to the filer itemized on Schedule K. Enter a “0” if you did not
have any such activity during the period covered.
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SCHEDULE Al: MONETARY POLITICAL CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE A1 MONETARY

POLITICAL CONTRIBUTIONS.

Use this schedule to disclose information about monetary campaign and officeholder
contributions accepted during the reporting period. Do not enter on this schedule information on
non-monetary, in-kind contributions, pledges, loans, or guarantees of loans. Once you actually
receive pledged money, it must be reported on Schedule Al. (Report non-monetary, in-kind
confributions on Schedule A2; report pledges on Schedule B; report loans and guarantees of
loans on Schedule E.)

Ttemization: You must enter incoming monetary contributions that exceed $90 from one
person, and any monetary contribution made electronically, during a reporting period on this
schedule. If you accepted two or more contributions from the same person, the total of which
exceeds $90, enter each contribution separately. Although you are not required to do so, you
may also report contributions from one person that do not exceed $90 in the period on this
schedule. If you do not itemize contributions of $90 and Jess on this schedule, you must total all
such contributions and report them on the Cover Sheet, page 2, section 17, line 1.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE Al: After you have completed Schedule Al, count the total
number of pages. Bach side of a two-sided form counts as one page.

2. FILER NAMUE: Enter your full name.
3. FILERTD: See instructions for Cover Sheet, page 1, section 1.

4. DATE: Enter the date you accepted the contribution. Accepting a contribution is different
from receiving a contribution. You accept a contribution when you decide to accept it rather
than reject it. This may or may not be the same day that you receive the contribution.

5. FULL NAME OF CONTRIBUTOR: Enter the full name of the confributor, If the
contributor is an individual, enter the full first and last name, and suffix (Jr., 1, etc.) if
applicable. If the confributor is an entity, enter the full name of the entity.

“Out-of-State PAC” box: If the contributor is an out-of-state political
committee, check the box. Certain restrictions apply to contributions from out-of-
state PACS. The fact that a political committee has a mailing address outside of
Texas does not mean that the committes is an out-of-state PAC for purposes of
these restrictions. A political committee that has a campalgn treasurer
appointment on file in Texas is not an out-of-state PAC. A political committee
that makes most of its political expenditures outside of Texas may be an out-of-
state PAC. A political committee must determine if it is an out-of-state PAC.

Tf the contributor is an out-of-state political committee from which you accepted
more than $900 in the reporting period (including pledges or loans from soutrces
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other than financial institutions that have been in business for more than a year),
you must include one of the following with your report:

o 2 written statement, certified by an officer of the out-of-state political
committee, listing the full name and address of each person who
contributed more than $180 to the out-of-state political committee during
the 12 months immediately preceding the contribution; or

« acopy of the out-of-state political committee’s statement of organization
filed as required by law with the FEC and certified by an officer of the

out-of-gtate committee.

If the contributor is an out-of-state political committee from which you accepted
$900 or less (including pledges) during the teporting period, you must include one
of the following with your report:

« acopy of the out-of-state political committee’s statement of organization
filed as required by law with the FEC and certified by an officer of the
out-of-state committee; or

« adocument listing the committee’s name, address and phone number; the
name of the person appointing the committee’s campaign. ireasurer; and
the name, address and phone number of the committee’s campaign
treasurer.

“TD #” Line (Electronic Filing Only): If you are filing your report electronically, you
may enter in this field the out-of-state committee's Federal Election Commission (FEC)
identification number. If you do not have an FEC # for the out-of-state PAC or are not
filing electronically with the Commission, you must provide other documentation as
explained above.

6. CONTRIBUTOR ADDRESS: Enter the complete address of the contributor.
7. AMOUNT OF CONTRIBUTION: Enter the amount of the caniribution.

8. PRINCIPAL OCCUPATION OR JOB TITLE: Candidates for and holders of statewide
offices in the executive branch and candidates for and holders of legislative offices must
disclose the principal occupation or job title of an individual from whom the candidate or
officeholder has accepted contributions (including pledges) of $900 or more during the
reporting period. In other circumstances, filers are not required to report this information but

may do so. -

9. EMPLOYER: Candidates for and holders of statewide offices in the executive branch and
candidates for and holders of legislative offices must disclose the employer of an individual
from whom the candidate or officcholder has accepted contributions (including pledges) of
$900 or more during the reporting period. In other circumstances, filers are not required to
report this information but may do so. '
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SCHEDULE A2: NON-MONETARY (IN-KIND) POLITICAL
CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE 42; NON-
MONETARY (IN-KIND) POLITICAL CONTRIBUTIONS.

Use this schedule to disclose information about non-monetary, in-kind campaign and
officeholder contributions received during the reporting period. An in-kind contribution is a
contribution of goods, services, or any other thing of value other than money that is given to
your campaign. You are not required to include contributions of an individual’s personal services
or travel if the individual receives no compensation from any source for the services. Do not
enter on this schedule information on monetary political contributions, pledges, loans, or
guarantees of loans. Once you actually receive a pledged in-kind contribution, it must be
reported on Schedule A2. (Report monetary contributions on Schedule Al; report pledges on
Schedule B; report loans and guarantees of loans on Schedule E.)

Ttemization: You must enter non-monetary (in-kind) contributions of goods, services, or other
things of value that exceed $90 from one person, and any non-monetary contribution made
electronically, during a reporting period on this schedule. If you accepted two or more non-~
monetary contributions from the same person, the total of which exceeds $90, enter each
contribution separately. Although you are not required to do so, you may also report
contributions from one person that do not exceed $90 in the period on this schedule. If you do
not iternize contributions of $90 and less on this schedule, you must total all such contributions

and report them on the Cover Sheet, page 2, section 17, line 1.
Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE A2: After you have completed Schedule A2, count the total
rumber of pages. Hach side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.

3, FILERID: See instructions for Cover Sheet, page 1, section 1.

4. TOTAL OF UNITEMIZED IN-KIND POLITICAL CONTRIBUTIONS: Enter the total
amount of in-kind political contributions of $90 or less that you accepted during the period
covered that are not itemized on this schedule. If you choose to itemize an in-kind
contribution of $90 or less on this schedule, do not inchude it in this total. All contributions
made electronically must be itemized.

5. DATHE: Seeinstructions for Schedule Al, section 4.

6. FULL NAME OF CONTRIBUTOR: See instructions for Schedule A1, section 5.

“Out-of-State PAC?” box: See instructions for Schedule Al, section 5.

7. CONTRIBUTOR ADDRESS: Enter the complete address of the contributor.
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8. AMOUNT OF CONTRIBUTION: Enter the fair market value of the in-kind contribution.

9, IN-KIND CONTRIBUTION DESCRIPTION: Enter a description of the contribution,
The description should be sufficiently detailed to allow a person reviewing your report to

understand what was contributed.

“Travel Outside of Texas” box: If the contribution was for travel outside of
Texas, please check the box and report this information on Schedule T.

10. PRINCIPAL OCCUPATION OR JOB TITLE: See instructions for Schedule Al,
section 8.

11. EMPLOYER: See instructions for Schedule A1, section 9.

Sections 12-16 pertain to judicial candidates and officeholders only. Do not complete these
sections. If you ave a judicial candidate or officeholder, please use form JC/OH and the
corresponding insiructions. ‘
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SCHEDULE B: PLEDGED CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE B: PLEDGED
CONTRIBUTIONS.

Use this schedule to disclose information about pledges accepted during the reporting period for
campaign or officeholder purposes. You are not required to include pledges of an individual’s
personal services or travel if the individual receives no compensation from any source for the
services. Do not enter on this schedule information on contributions actually received, loans, or
guarantees of loans, (Report contributions actually received on Schedule Al or Schedule A2, as
applicable; report loans and guarantees of loans on Schedule E.)

If you accept a pledge from a person to give you money, goods, services, or anything of value,
that pledge is a reportable contribution and you must include the pledge on this schedule for the

report covering the period in which you accept the pledge.

i

Itemization: You must itemize pledges that exceed $90 in the aggregate from one person during
the reporting period. If you received pledges totaling more than $90 from one person during the
reporting period, you must itemize all of those pledges, even if indtvidual pledges were for $90
or less. Although you are not required to do so, you may also itemize pledges for $90 or less
from one person. You must also disclose the receipt of the pledged contribution on Schedule Al
(used for monetary contributions) or A2 (used for non-monetary contributions), as applicable, in
the reporting period in which you actually receive the pledged money or thing of value. If the
pledge is accepted and received in the same reporting period, it is not required to be reported on
Schedule B.

Note: See the Campaign Finance Guide for more information on pledges.
Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE B: After you have completed Schedule B, count the total
number of pages. Bach side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILERXD: See instructions for Cover Sheet, page 1, section 1.

4. TOTAL OF UNITEMIZED PLEDGES: Enter the total amount of pledges that you
accepted during the period that did not exceed $90 in the aggregate per person. Although
you are not required to do so, you may also itemize pledges of $90 or less on this schedule.
If you itemize some pledges of $90 or less, do not include those pledges in the total entered
here. If you choose to itemize all pledges of $90 or less, do not enter a total amount here.

5. DATE: Enter the date you accepted the pledge. Accepting a pledge is different from
receiving a confribution. You accept a pledge when you decide to accept it rather than reject

it.

Texas Ethics Commission Page 21 Revised 1/13/2020




Form C/OH — Instruction Guide

Pledpe accepted and received in different reporting periods: If you accept a pledge
in one reporting period and then receive the pledged money or other thing of
value in a later reporting period, you will disclose the pledge on this schedule in
the reporting period in which you accepted the pledge. You will also disclose the
receipt of the pledged money or other thing of value on the appropriate incoming
funds schedule (report monetary contributions on Schedule Al; report in-kind
contributions on Schedule A2; report loans on Schedule E) in the reporting period
in which you received the pledge.

Pledge received in same reporting period as accepted: If you receive a pledge in
the same reporting period in which it was accepted, then you will not report the
pledge on this schedule. You will only disclose the contribution on the
appropriate incoming funds schedule (report monetary contributions on Schedule
Al; report in-kind contributions on Schedule AZ; report Joans on Schedule E),
The date of the contribution will be the date you accepted the pledged
contribution, regardless of when the pledged contribution was actually received.

Pledge accepted but never received: You will disclose the pledge on this schedule
in the reporting period in which you accepted the pledge. If you never actually
receive the pledge, it is not necessary to correct your report o delete the pledge.

Example: In June a supporter promises that he will give Juan Garcia $1,000 in
the last week before the November election, Juan accepts his promise. Juan must
disclose the pledge on his July 15 report covering the period in which he accepted
the pledge. (Note: When he receives the $1,000, he will disclose it as a monetary
contribution on Schedule A1 of the report covering the period in which he
received the money. Also, if he never recejves the $1,000, he does not
correct/amend his report to delete the entry for the pledge.)

6. FULL NAME OF PLEDGOR: Enter the full name of the person who made the pledge.
“Out-of-State PAC” box: See instructions for Schedule Al, section 5.
7. PLEDGOR ADDRESS: Enter the complete address of the person who made the pledge.

8. AMOUNT OF PLEDGE: Enter the amount of the pledge or the fair market value of any
pledged goods or services or other thing of value, as applicable.

9. IN-KIND DESCRIPTION: Ifthe pledge was for goods or services or any other thing of
value, enter a description of the pledged goods or services or other thing of value. The
description should be sufficiently detailed to allow a person reviewing your report to
understand what was pledged.

«Travel Outside of Texas” box: If the pledged contribution was an in-kind
contribution for travel outside of Texas, please check the box and report this
information on Schedule T.
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10. PRINCIPAL OCCUPATION OR JOB TITLE: See instructions for Schedule Al, section
8.

11. EMPLOYER: See instructions for Schedule Al, section 9.
You do not need Schedules C1-4 and D. These schedules ave for political committees to report

contributions from corporations and labor ovganizations. Candidates and officeholders are
generally prohibited from accepting such contributions.
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SCHEDULE E: LOANS
These instructions ave for candidates and officeholders using SCHEDULE E: LOANS.

Use this schedule to disclose information about loans and guarantees of loans accepted during
the reporting period for campaign or officeholder purposes. This schedule must also be used to
disclose deposits of personal funds into an account in which political contributions are held as
permitted by section 253.0351(c) of the Election Code. This schedule may also be used to
disclose political expenditures from personal funds.

Loans to Your Campaign from Your Personal Funds: You may disclose political
expenditures from personal funds as a loan to your campaign on Schedule E.
Outgoing political expenditures made from that loan must then be disclosed as if they
were made from political contributions. The amount you disclose as a loan from
yourself in a reporting period may NOT exceed the amount you actually spent from
personal funds in that reporting period. Tn other words, do not report a $100,000 loan
to your campaign if the amount actually spent from your personal funds m the
reporting period was $5,000. When you reimburse yourself, disclose the
reimbursement as an outgoing political expenditure on Schedule F1. The
reimbursement may not exceed the amount disclosed as a loan. (You may also
disclose political expenditures from personal funds on Schedule G. See the Schedule
G instructions below for more information.)

Personal Funds Deposited into a Political Account: If you deposit personal funds in
an account in which political contributions are held, you must disclose the deposited
amount as a loan on Schedule E and check the box indicating "Personal Funds
Deposited into Political Account." Personal funds deposited in an account in which
political contributions are held are subject to the personal use restriction. Disclose the
outgoing political expenditures made from that loan as if they were made from
political contributions. When you reimburse yourself, disclose the reimbursement as
an outgoing political expenditure on Schedule F1. The reimbursement may not
exceed the amount disclosed as a loan.

Ttemization: You must itemize loans (inchuding loans from personal funds) that exceed $90 that
you accepted during the period from one person. If you accepted two or more loans from the
same person, the total of which exceeds $90, itemize each loan separately. You must also itemize
loans that are made electronically by a person other than a financial institution. Although you are
not required to do so, you may also itemize any other loans that do not exceed $90.

Fach numbered item in these instructions corvesponds to the same numbered item on. the form.

1. TOTAL PAGES SCHEDULE E: After you have completed Schedule B, count the total
number of pages. Bach side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.

3. FILERID: See instructions for Cover Sheet, page 1, section L.
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10.

11.

12.

13.

TOTAL OF UNITEMIZED LOANS: Enter the total amount of loans accepted during the
reporting period that did not exceed $90 in the aggregate per person and were not from
financial institutions, unless the loans were made electronically.

Although you are not required to do so, you may itemize loans of $90 or less from persons
other than financial institutions on this schedule. If you itemize some loans of $90 or less, do
not include those loans in the total you enter here. If you choose to itemize all loans of $90
ot less, enter a “0” here.

DATE OF LOAN: Enter the date you accepted the loan.

IS LENDER A FINANCIAL INSTITUTION?: If you accepted the loan from a corporation
that has been legally engaged in the business of making loans for more than one year, circle
“y> for yes. If you accepted the loan from any other source, circle “N” for no. A loan from
a corporation that has not been legally engaged in the business of making loans for more than
one year is a corporate contribution. Candidates and officeholders may not accept corporate
contributions.

NAME OF LENDER: Enter the full name of the person or financial institution that made
the loan. Ifthe lender is an individual, enter the full first and last name and suffix (Jr., L, et.)
if applicable. If the lender is an entity, enter the full name of the entity.

“«Qut-of-State PAC” box: See instructions for Schedule Al, section 5.

Note: See the Campaign Finance Guide for detailed information on accepting and reporting
contributions from out-of-state political committees.

LENDER ADDRESS: Enter the complete address of the person or financial institution that
made the loan.

LOAN AMOUNT: Enter the principal amount of the loan.
INTEREST RATE: Enter the interest rate.
MATURITY DATE: Enter the maturity date.

PRINCIPAYL, OCCUPATION OR JOB TITLE: Candidates for and holders of statewide
offices in the executive branch and candidates for and holders of legislative offices must
disclose the principal occupation or job title of each individual from whom the candidate or
officeholder has accepted a loan (including a pledge of a loan) of $900 or more during the
reporting period. Other types of filers are not required to report this information but may do
50.

EMPLOYER: Candidates for and holders of statewide offices in the executive branch and
candidates for and holders of legislative offices must disclose the full name of the employer
of an individual from whom the candidate or officeholder has accepted a loan (including a
pledge of a loan) of $900 or more during the reporting period. Other types of filers are not
required to report this information but may do so.
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14. DESCRIPTION OF COLLATERAL: If there is no collateral for the loan, check the

“none” box and go to section 15. If there is collateral for the loan, enter a description of the
collateral for the loan.

15. “Check if personal funds were deposited into political account” box: Check this box

16.

17.

18.

19.

24,

21.

only if the loan is a deposit of your personal funds into an account in which political
contributions are held as permitted by section 253,0351(c) of the Election Code. Political
expenditures made from that loan, and any subsequent expenditures to reimburse the
candidate or officcholder, must be reported as if they were made from political
contributions. The reimbursement may not exceed the amount reported as a loan, Personal
funds deposited in an account in which political contributions are held are subject to the
personal use restrictions.

GUARANTOR INFORMATION: If there are no guarantors for the loan, check the “Not
Applicable” box and go to the next loan. If you have no further loans to report, go to the next

applicable schedule.

A person who guarantees all or part of a foan makes a reportable contribution in the amount

of the guarantee. You must report such a confribution on this schedule, and not on the
contributions schedule.

NAME OF GUARANTOR: Enter the full name of the person guaranteeing the loan. If the
guarantor i an individual, enter the full first and last name and suffix (Jr., 07, ete.) if
applicable, If the guarantor is an entity, enter the full name of the entity.

GUARANTOR ADDRESS: Enter the complete address of the guarantor.

AMOUNT GUARANTEED: Enter the dollar amount of the loan that the guarantor has
agreed to guaranfee.

PRINCIPAL OCCUPATION: Enter the principal occupation of the guarantor.

EMPLOYER: Enter the employer of the guarantor.
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SCHEDULE F1: POLITICAL EXPENDITURES FROM POLITICAL
CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE F1: POLITICAL
EXPENDITURES FROM POLITICAL CONTRIBUTIONS.

Use this schedule to disclose information about political expenditures from political
contributions that were made during the reporting period. Do not enter on this schedule unpaid
incurred obligations, political expenditures made from personal funds, the purchase of
investments from political contributions, expenditures made by credit card, or payments from
political contributions made to a business that you own. or control. (Report unpaid incurred
obligations on Schedule F2; report expenditures from personal funds on Schedule G; report the
purchase of investments from political contributions on Schedule F3; report expenditures made
by credit card on Schedule F4; and report payments from political contributions made to a
business that you own or control on Schedule H.)

Expenditures Made by Credit Card; You must disclose expenditures charged to a credit card on
Schedule F4 and not on this schedule. When you pay the eredit card bill, yon must disclose the
payment to the credit card company on Schedule F1 (used for political payments from political
contributions), Schedule G (used for political payments from personal funds), Schedule H (used
for payments from political contributions made to a business that you own or control), or
Schedule I (used for nonpolitical payments from political contributions), as applicable. See
instructions for Schedule F4: Expenditures Made by Credit Card for more information.

See the Campaign Finance Guide for Candidates and Qfficeholders for important restrictions
regarding the use of political funds to rent or purchase real property.

Ttemization: You must enter expenditures paid to one individual or entity during a reporting
period that in the aggregate exceed $180 on this schedule. If you made more than one
expenditure to the same payee, the total of which exceeded $180, enter each expenditure
separately. Although you are not required to do so, you may also report expenditures to one
person that do not exceed $180 in the period on this schedule. If you choose not to itemize
expenditures of $180 and less on this schedule, you must total all unitemized expenditures and
report them on the Cover Sheet, page 2, section 17, line 3.

Fach numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE F1: Affer you have completed Schedule F1, count the total
number of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILER ID: See instructions for Cover Sheet, page 1, section 1.
4. DATY: Enter the date the expenditure payment was made. Remember: Expenditure

obligations you incurred in this reporting period but have not yet paid are entered on
Schedule F2. Expenditures made by credit card are entered on Schedule F4.
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. PAYEE NAME: Enter the full name of the person to whom the expenditure was made.

Note: If you make an expenditure for goods or services to benefit another candidate,
officeholder, or committee, enter the name of the vendor who sold you the goods or services.
Do not enter the name of the person for whose benefit you made the expenditure. Include
that information under section 8, “Purpose of Expenditure.”

. AMOUNT: Enter the exact amount of the expenditure.

. PAYEE ADDRESS: Enter the complete address of the person to whom the expenditure was
made.

. PURPOSE OF EXPENDITURE: You must disclose the purpose of the expenditure in two
parts: Category and Description. Merely disclosing the category of goods, services, or other
thing of value for which the expenditure is made does not adequately describe the purpose of
an expenditure.

(a) Category: Select a category of goods, services, or other thing of value for which an
expenditure is made. If none of the listed categories apply, select “Other” and enter your
own category. Examples of acceptable categories include:

Advertising Expense

Accounting/Banking

Consulting Expense

Contributions/Donations Made By Candidate/Officeholder/Political Committee
Credit Card Payment ,
Event Expense

Fees

Food/Beverage Expense

Gifts/Awards/Memorials Expense

Legal Services

Loan Repayment/Reimbursement

Office Overhead/Rental Expense

Polling Expense

Printing Expense

Salaries/Wages/Contract Labor

Solicitation/Fundraising Expense

Transportation Equipment and Related Expense

Travel In District

Travel Out Of District

Other

(b) Description: Enter a brief statement or description of the candidate or officeholder
activity that is conducted by making the expenditure. The brief statement or description
must include the item or service purchaged and must be sufficiently specific, when
considered within the context of the description of the category, to make the reason for
the expenditure clear. Merely disclosing the category of goods, services, or other thing of
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value for which the expenditure is made does not adequately describe the purpose of an
expenditure.

For examples of acceptable ways to disclose the purpose of an expenditure, please see the
"Examples: Purpose of Expenditures” on page 46.

«Check if travel outside of Texas” box: Check this box if the expenditure is for
travel outside of Texas, The description of a political expenditure for travel
outside of the state of Texas must include detailed information. Please report this /
information on Schedule T.

“Check if Austin, TX, officecholder living expense” box: Check this box if the
expenditure is an officeholder expense for living in. Austin, Texas.

9, DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDIDATE/OFFICEHOLDER:
"If you made a direct campaign expenditure to benefit another candidate or officcholder, enter
the full name of the candidate or officeholder and the name of the office sought or held,
| including the district, precinct, or other designation of the office, as applicable. (Attach
‘ additional sheets to list multiple candidates.) Do not complete this section if the expenditure
l was not a direct campaign expenditure.

A “direct campaign expenditure” to benefit another candidate is not a “political contribution”
| to that other candidate. A direct campaign expenditure is a campaign expenditure that you
| make on someone else’s behalf and without the prior consent or approval of that person.
This is in contrast to a political contribution, which the person has the opportunity to accept
or reject.

Example: If you made expenditures to prepare and distribute an endorsement
letter in support of a candidate after first asking for and getting the candidate’s
approval, you made an in-kind contribution. However, if you did not get the
candidate’s approval before you made the expenditure, you made a direct
campuaign expenditure.
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SCHEDULE F2: UNPAID INCURRED OBLIGATIONS

These instructions are for candidates and officeholders using SCHEDULE F2: UNPALD
INCURRED OBLIGATIONS.

Use this schedule to disclose information about obligations to make an expenditure that you
incurred during the reporting period but have not yet paid. Do not enter on this schedule
obligations that were incurred and paid during the reporting period, or other outgoing funds.
(Report obligations incusred and paid during the reporting period on Schedule F1, K3, G, H, or I
as appropriate, and report expenditures made by credit card on Schedule F4.)

Sce the Campaign Finance Guide for Candidates and Officeholders for important restrictions
regarding the use of political funds to rent or purchase real property.

Itemization: Itemization requirements differ depending on whether the unpaid incurred
obligation is for a political or non-political expenditure.

Unpaid Incurred Political Obligations: You must enter political obligations
incurred but not yet paid to one individual or entity during a reporting period that
in the aggregate exceed $180 on this schedule. If you incwrred more than one
obligation to the same payee, the total of which exceeded $180, enter each
expenditure separately. Although you are not required to do so, you may also
repart political obligations incurred to one person that do not exceed $180 in the
period on this schedule. If you choose not to itemize incurred political obligations
of $180 and less on this schedule, you must total all unitemized obligations and
report them in section 4 of this Schedule. You must also include that amount in
the total unitemized political expenditures of $180 or less on C/OH Cover Sheet,
page 2, section 17, line 3.

Unpaid Incurred Non-Political Obligations: You must enter non-political
obligations incurred but not yet paid to one individual or entity during a reporting
period on this schedule, regardless of the amount.

Each numbered item in these instructions corresponds to the same numbered item on the form,

1. TOTAL PAGES SCHEDULE F2: After you have completed Schedule F2, count the total
number of pages. Bach side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILER ID: Seeinstructions for Cover Sheet, page 1, section 1.

4. TOTAL OF UNITEMIZED UNPAID INCURRED OBLIGATIONS: Enter the total
amount of political obligations incurred during the reporting period that do not exceed $180
in the aggregate per person, unless itemized on this schedule. You are not required to iternize
unpaid incurred political obligations of $180 or less, but if you choose to do so, do not
include those unpaid incurred obligations in the total you enter here.
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5. DATE: Enter the date the obligation was incurred. Obligations.you incurred and paid
during the reporting period are not entered on this schedule.

6. PAYEE NAME: See instructions for Schedule F1, section 5.

Note: If you incurred an obligation for goods or services to benefit another candidate,
officeholder, or committee, enter the name of the vendor of the goods or services. Do not
enter the name of the person for whose benefit you incurred the obligation. Include that
information under section 10, “Purpose of Expenditure.”

7. AMOUNT: Enter the exact amount of the incurred obligation.

3. PAYEE ADDRESS: Enter the complete address of the person to whom the obligation is
owed.

9. TYPE OF EXPENDITURE: Check only one box to indicate whether the incurred
obligation was political or non-political.

A non-political expenditure is an expenditure that is neither a campaign expenditure nor an
officeholder expenditure. As a practical matter, very few expenditures made from political
contributions are non-political expenditures. For instance, expenditures for administrative
expenses, banking fees, and professional dues are typically political expenditures.

10. PURPOSE OF EXPENDITURE: See instructions for Schedule F1, section 8.

11. DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDIDATE/OFFICEHOLDER:
See instructions for Schedule ¥1, section 9.
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SCHEDULF ¥3: PURCHASE OF INVESTMENTS FROM POLITICAL
CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE F3: PURCHASE OF
INVESTMENTS FROM POLITICAL CONTRIBUTIONS. '

Use this schedule to disclose information about investments purchased from political
contributions during the reporting period. Do not enter on this schedule political expenditures
from political contributions, unpaid incurred obligations, expenditures made by credit card,
political expenditures made from personal funds, or payments from political contributions made
to a business that you own or control. (Report political expenditures from political contributions
on Schedule F1; report unpaid incurred obligations on Schedule F2; report expenditures made by
credit card on Schedule T'4; report expenditures from personal funds on Schedule G; and report
payments from political contributions made to a business that you own or control on Schedule
H.)

See the Campaign Finance Guide for Candidates and Officeholders for important restrictions
regarding the use of political funds to rent or purchase real property.

Ttemization: You must enter investments purchased with political contributions during a
reporting period that in the aggregate exceed $130 on this schedule. Although you are not
required to do so, you may also report investments purchased with political contributions that do
not exceed $130 in the period on this schedule.

Each numbered item in these instructions covresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE F3: After you have completed Schedule I'3, count the total
number of pages. Bach side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILER ID: See instructions for Cover Sheet, page 1, section 1.
4. DATE: Enter the date you purchased the investment.

5. NAME OF PERSON FROM WHOM INVESTMENT IS PURCHASED: Enter the full
name of the person or entity from whom you purchased the investment. If you purchased the
investment from an individual, enter the full first and last name, and suffix (Jr., IIL, etc.) if
applicable (title is optional). If you purchased the investment from an entity, enter the full

name of the entity.

6. ADDRESS OF PERSON FROM WHOM INVESTMENT IS PURCHASED: Enter the
complete address of the person or entity from whom you purchased the investment.

7. DESCRTPTION OF INVESTMENT: Enter a brief statement or description of the
investment. For example, “Ten shares of stock in ABC company.”

8, AMOUNT OF INVESTMENT: Enter the amount of the investment purchased.
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SCHEDULE F4: EXPENDITURES MADE BY CREDIT CARD

These instructions are for candidates and officeholders using SCHEDULE F4: EXPENDITURES
MADE BY CREDIT CARD.

Use this schedule to disclose information about expenditures made by a credit card. Youmust
disclose expenditures charged to a credit card on. this schedule and identify the individual, entity,
or vendor who receives payment from the credit card company. When you pay the credit card
bill, you must disclose the payment to the credit card company on Schedule F1 (used for political
payments from political contributions), Schedule G (used for political payments from personal
funds), Schedule H (used for paymeunts from political contributions made to a business that you
own ot control), or Schedule I (used for nonpolitical payments from political contributions), as

applicable.

Do not enter on this schedule political expenditures from political contributions, unpaid incurred
obligations, political expenditures made from personal funds, or payments from political
contributions made to a business that you own or control. (Report political expenditures from
political contributions on Schedule F1; report unpaid incurred obligations on Schedule F2; report
the purchase of investments from political confributions on Schedule F3; report expenditures
from personal funds on Schedule G; and report payments from political contributions made to a
business that you own or control on Schedule H.)

For examples regarding the disclosure of expenditures made by credit card, please see
“Bxamples: Reporting Expenditures Made by Credit Card” on page 42.

Ttemization: Itemization requirements differ depending on whether the expenditure made by a
credit card is for a political or non-political expenditure.

Political Expenditures Made by Credit Card: You must itemize political
expenditures made by credit card that exceed $180 (in the aggregate) to a single
payee. If you made two or more expenditures to the same payee, the total of
which exceeded $180, enter each expenditure made by credit card separately.
Although you are not required to do so, you may also report political expenditures
made by credit card that do not exceed $180 in the reporting period on. this
schedule. If you choose not to itemize political expenditures made by credit card
of $180 and less on this schedule, you must total all unitemized political
expenditures and report them in section 4 of this Schedule. You must also include
that amount in the total unitemized political expenditures of $180 or less on C/OH

Cover Sheet, page 2, section 17, line 3.

Non-Political Expenditures Made by Credit Card: You must itemize any non-
political expenditure made by credit card, regardless of the amount.

Fuch numbered item in these instructions covvesponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE F4: After you have completed Schedule F4, count the total
number of pages. Bach side of a two-sided form counts as one page.
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10.

FILER NAME: Enter your full name.
FILER ID: See instructions for Cover Sheet, page 1, section 1.

TOTAL OF UNITEMIZED EXPENDITURES CHARGED TO A CREDIT CARD:
Enter the total amount of political expenditures charged to a credit card during the reporting
period that do not exceed $180 in the aggregate per person, unless itemized on this schedule.
You are not tequired to itemize political expenditures made by credit card of $180 or less,
but if you choose to do so, do not include those political expenditures made by credit card in
the total you enter here.

DATE: Enter the date you made the expenditure by credit card.

Note: There is a special reporting rule for expenditures made by credit card. For reports due
30 days and 8 days before an election (pre-election reports) and for runoff reports, the date of
the credit card expenditure is the date the credit card is used. For other reports, the date of
the credit card expenditure is either the date of the charge or the date the credit card
statement is received. A4 filer can never go wrong by disclosing the date of the expenditure as
the date of the charge.

PAYEE NAME: Sce instructions for Schedule F1, section 5. Disclose the name of the
vendor who sold you the goods or services as the payee, NOT the credit card company. You
do not report the name of the credit card company on this schedule.

Note: If you made an expenditure for goods or services to benefit another candidate,
officeholder, or committee, enter the name of the vendor of the goods or services. Do not
enter the name of the person for whose benefit you made the expenditure. Include that
information under section 10, “Purpose of Expenditure.”

AMOUNT: Enter the amount of the credit card expenditure.
PAYEF ADDRESS: Enter the complete address of the payee of the credit card expenditure.

TYPE OF EXPENDITURE: Check only one box to indicate whether the credit card
expenditure was political or non-political.

A non-political expenditure is an expenditure that is neither a campaign expenditure nor an
officeholder expenditure. As a practical matter, very few expenditures made from political
contributions are non-political expenditures. For instance, expenditures for administrative
expenses, banking fees, and professional dues are typically political expenditures.

PURPOSE OF EXPENDITURE: See instructions for Schedule F1, section 8.

Note: Do not choose “Credit Card Payment” as the category for an expenditure made by
credit card when an individual, entity, or vendor receives payment from the credit card
company. Instead, choose the category that corresponds to the goods, services, or other thing
of value purchased from the individual, entity, or vendor.
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SCHEDULE G: POLITICAL EXPENDITURES MADE FROM PERSONAL
FUNDS

These instructions are for candidates and officeholders using SCHEDULE G: POLITI CAL
EXPENDITURES MADE FROM PERSONAL FUNDS.

You may use this schedule to disclose information about political expenditures from personal
funds that were made during the reporting period, Alternatively, you may choose to disclose
political expenditures from personal funds as a loan on Schedule E (see the Schedule B
instructions above for more information). Do not enter on this schedule information about
personal funds deposited in an account in which political contributions are held as permiited by
section 253.0351(c) of the Election Code. (Report the deposit of personal funds into a political
account as a loan on Schedule E.)

Expenditures Made by Credit Card: You must disclose expenditures charged to a credit card
on Schedule F4 and nof on this schedule. When you pay the credit card bill, you must disclose
the payment to the credit card company on Schedule F1 (used for political payments from
political contributions), Schedule G (used for political payments from personal funds), Schedule
H (used for payments from political contributions made to a business that you own or control), or
Schedule I (used for nonpolitical payments from political contributions), as applicable. See
instructions for Schedule F4: Expenditures Made by Credit Card for more information.

If you intend to seek reimbursement in any amount from political contributions for a political
expenditure made from personal funds, you must either report the expenditure on Schedule E or
itemize the expenditure on this schedule and check the box in Section 6 to indicate that you
intend to seek reimbursement from political contributions. You may not correct a report to
allow reimbursement. When you reimburse yourself, disclose the reimbursement as an outgoing

political expenditure on Schedule F1.

See the Campaign Finance Guide for important restrictions regarding the use of political funds to
rent or purchase real property.

Itemization: If you choose to report political expenditures from personal funds on this schedule,
you must itemize political expenditures paid to one individual or entity during a reporting period
that in the aggregate exceed $180 on this schedule. If you made more than one expenditure to
the same payee, the total of which exceeded $§180, enter each expenditure separately. Although
you ate not required to do so, you may also report expenditures to one person that do not exceed
$180 in the period on this schedule. You must total all political expenditures from personal funds
that you do not itemize on this schedule and include them in the total of unitemized political
expenditures on the C/OH Cover Sheet, page 2, section 17, line 3.

Officeholder expenditures from personal funds for which you do not intend to seek
reimbursement are not required to be reported on this schedule or included in the total of

unitemized political expenditures.

Each numbered item in these instructions corvesponds to the same numbered item on the form.
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1 TOTAL PAGES SCHEDULE G: After you have completed Schedule G, count the total
mimber of pages. Each side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.

3. FILER ID: See instructions for Cover Sheet, page 1, section 1.

4. DATE: Enter the date the expenditure was made.

5. PAYEE NAME: See instructions for Schedule F1, section 7.

6. AMOUNT: Enter the exact amount of the expenditure.
“Reimbursement from Political Contributions Intended” box: Check this box
if you intend to reimburse yourself for the expenditure. (In order to be
reimbursed from political contributions in any amount for an expenditure made
out of personal finds, you must itemize the expenditure on this schedule and

check this box or you must report the expenditure as a loan to yourself on
Schedule E.)

7. PAYEE ADDRESS: Enter the complete address of the person to whom the expenditure was
made.

8. PURPOSE OF EXPENDITURE: See instructions for Schedule F1, section 8.

9. DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDIDATE/OFFICEHOLDER:
See instructions for Schedule F1, section 9.
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SCHEDULE H: PAYMENT FROM POLITICAL CONTRIBUTIONS TO A
' BUSINESS OF C/OH

These instructions are for candidates and officeholders using SCHEDULE H: PAYMENT FROM
POLITICAL CONTRIBUTIONS TO 4 BUSINESS OF C/OH.

Use this schedule to disclose information about payments from political contributions that were
made to a business in which you have an interest of more than 10%, a position on the governing
body, or a position as an officer. Do not enter on this schedule other payments from political
contributions made during the reporting period.

See the Campaign Finance Guide for Candidates and Officeholders for a discussion on the
important restrictions on making and reporting payments from political contributions to a
business in which you have an interest.

This schedule is for payments to a business in which you have one or more of the following
interests or positions:

1) a participating interest of more than 10%;
2) aposition on the governing body of the business; or

3) a position as an officer of the business.

Ttemization: You must enter all payments from political contributions made to certain
businesses (as defined above) of a candidate or officeholder made during the reporting pertod on
this schedule, regardless of the amount.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE H: After you have completed Schedule H, count the total
number of pages. Fach side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.

3. FILER ID: See instructions for Cover Sheet, page 1, section. 1.

4, DATE: Enter the date you made the payment.

5, BUSINESS NAME: Enter the full name of the business to which you made the payment.

6. AMOUNT: Enter the dollar amount of the payment.

7. BUSINESS ADDRESS: Enter the complete address of the business to which you made the
payment.

8. PURPOSE OF EXPENDITURE: See instructions for Schedule F1, section 8.

9. DIRECT CAMPAIGN EXPENDITURE TO BENEFIT CANDIDATE/ OFFICEHOLDER:
See instructions for Schedule F1, section 9.
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SCHEDULE I: NON-POLITICAL EXPENDITURES MADE FROM
POLITICAL CONTRIBUTIONS

These instructions are for candidates and officeholders using SCHEDULE 1. NON-POLITICAL
EXPENDITURES MADE FROM POLITICAL CONTRIBUTIONS.

Use this schedule to disclose information about non-political expenditures from political
contributions made during the reporting period. Do not enter political expenditures on this
schedule. Also, do not enter non-political expenditure obligations you incurred in this reporting
period but have not yet paid or non-political expenditures made by credit card. (Report unp aid
incurred obligations on Schedule F2; report expenditures made by a credit card on Schedule F4.)

Expenditures Made by Credit Card: You must disclose non-political expenditures charged to
a credit card on Schedule F4 and not on this schedule. When you pay the credit card bill, you
must disclose the payment to the credit card company on Schedule F1 (used for political
payments from political contributions), Schedule G (used for political payments from personal
funds), Schedule H (used for payments from political contributions made to a business that you
own or control), or Schedule I (used for nonpolitical payments from political contributions), as
applicable. See instructions for Schedule F4: Expenditures Made by Credit Card for more

information.

Ttemization: You must enter all non-political expenditures from political contributions on this
schedule, regardless of the amount. A non-political expenditure is an expenditure that is neither
a campaign expenditure nor an officeholder expenditure. Asa practical matter, very few
expenditures made from political contributions are non-political expenditures. For instance,
expenditures for administrative expenses, banking fees, and professional dues are typically
political expenditures. You may not convert political contributions to personal use.

Each numbered item in these instructions corvesponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULET: After you have completed Schedule I, count the total
number of pages. Bach side of a two-sided form counts as one page.

2. FILER NAME.: Enter your full name.

3. FILER ID: See instructions for Cover Sheet, page 1, section 1.
4. DATE: Enter the date the expenditure payment was made;

5. PAYEE NAME: See instructions for Schedule F1, section 5.

6. AMOUNT: Enter the exact amount of the expenditure payment.

7. PAVEE ADDRESS: Enter the complete address of the person to whom the expenditure was
made.

8. PURPOSE OF EXPENDITURE: See instructions for Schedule F1, section 8.
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SCHEDULE K: INTEREST, CREDITS, GAINS, REFUNDS, AND
' CONTRIBUTIONS RETURNED TO FILER

These instructions ave for candidates and officeholders using SCHEDULE K. INT. HREST,
CREDITS, GAINS, REFUNDS, AND CONTRIBUTIONS RETURNED TO FILER.

Use this schedule to report information regarding any credit, interest, rebate, refund,
reimbursement, or retarn of a deposit fee resulting from the use of a political contribution or an
asset purchased with a political contribution, any proceeds of the sale of an asset purchased with
a political contribution, the amount of which exceeds $130, and any other gain from a political
contribution received during the reporting period.

Ttemization: You must enter interest, credits, gains, refunds and returned contributions received
during a reporting period that in the aggregate exceed $130 on this schedule. Although you are
not required to do so, you may also report any credit/ gain/refund, or inferest that does not exceed
$130 in the period on this schedule.

Fach numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE K: After you have completed Schedule K, count the total
number of pages. Bach side of a two-sided form counts as one page.

2. FILER NAME: Enter your full name.
3. FILER ID: Sec instructions for Cover Sheet, page 1, section I.

4. DATE: Enter the date the credit/gain/refund was received or the interest was earned, as
applicable.

5 NAME OF PERSON FROM WHOM AMOUNT IS RECEIVED: Enter the full name of
the person or business from whom the credit/ gain/refund/returned contribution or interest

was received.

6. ADDRESS OF PERSON FROM WHOM AMOUNT IS RECEIVED: Enter the cornplete
address of the person or business from whom the credit/ gain/refund/returned contribution or

interest was received.

7 PURPOSE FOR WHICH AMOUNT IS RECEIVED: Enter a brief statement or
description of the purpose for which the amount was received (for example, “phone service
deposit return” “returned contribution” or “interest on savings account™). ‘

“Check if political contribution returned to filer” box: If the inconting
credit/gain was originally made by you in the form of a political contribution to
another candidate or political committee and was retumed to you in this reporting
period, check this box.

8. AMOUNT: Enter the exact dollar amount of the credit/gain/refund/returned contribution, or
interest.
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SCHEDULE T: IN-KIND CONTRIBUTIONS OR POLITICAL
EXPENDITURES FOR TRAVEIL OUTSIDE OF TEXAS

These instructions are for candidates and officeholders using SCHEDULE T: IN-KIND
CONTRIBUTIONS OR POLITICAL EXPENDITURES FOR TRAVEL OUTSIDE OF TEXAS.

Use this schedule to disclose information about contributions accepted or expenditures made
during the reporting period. In addition to completing this schedule, you must also report the
actual contribution or expenditure on the appropriate schedule or form. The law requires detailed
information regarding in-kind contributions or political expenditures for travel outside of the
state of Texas.

Each numbered item in these instructions corresponds to the same numbered item on the form.

1. TOTAL PAGES SCHEDULE T: After you have completed Schedule T, count the total
number of pages. Bach side of a two-sided form counts as one page.

7. FILER NAME: Enter the full name of the candidate, committee, or party on whose report
you are including this schedule.

3. FILER ID: If you are filing with the Commission, enter your filer account number. If you
do not file with the Commission, you are not required to enter a filer account number.

4. NAME OF CONTRIBUTOR / CORPORATION ORLABOR ORGANIZATION/PLEDGOR/
PAYEE: Enter the full name of the contributor / corporation or labor organization / pledgor /
payee as it appears on the schedule or form on which you reported the actual conftibution or

expenditure.

5. CONTRIBUTION / EXPENDITURE REPORTED ON: Check the appropriate bex for
the schedule or form on which you reported the actual contribution or expenditure.

6. DATES OF TRAVEL: Eater the dates on which the travel occurred.

7. NAME OF PERSON(S) TRAVELING: Enter the full name of the person or persons
traveling on whose behalf the travel was accepted or on whose behalf the expenditure was

made.

8. DEPARTURE CITY OR NAME OF DEPARTURE LOCATION: Enter the name of the
departure city or the name of each departure location.

9. DESTINATION CITY OR NAME OF DESTINATION LOCATION: Enter the name of
the destination city or the name of each destination location.

10. MEANS OF TRANSPORTATION: Enter the method of travel (e.g., airplane, bus, boat,
car, etc.)

11. PURPOSE OF TRAVEL: Enter the campaign or officeholder purpose of the travel,
including the name of a conference, seminar, or other event.
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FORM C/OH-FR: DESIGNATION OF FINAL REPORT

These instructions ave for candidates and officeholders using Form C/OH-FR: C/OH REPORT:
DESIGNATION OF FINAL REPORT. A final report must include this form (Form C/OH-FR)
and the CAMPAIGN FINANCE REPORT (Form C/OH) with the “Final Report” box checked on
page 1, section 9. It must also include Schedules Al, A2 B E F1, F2, F3, F4, G H LK and T,

as applicable,
GENERAL INFORMATION

For filing purposes, you are a “candidate” as long as you have an appointment of campaign
treasurer on file. If you do not expect to accept any further campaign contributions or to make
any further campaign expenditures, you may file a final report of contributions and expenditures.
A final report terminates your appointment of campaign treasurer and relieves you of the
obligation of filing further reports as a candidate.

If you do not have an appointment of campaign treasurer on file, you may not accept campaign
contributions or make campaign expenditures, A payment on a campaign debt is a campaign
expenditure. An officeholder who does not have an appointment of campaign treasurer on file
may accept officeholder contributions and make officeholder expenditures.

The effect of filing a final report differs depending on whether you are an officeholder at the
time you file a final report.

Officeholders Filing a Final Report: You will not have to worry about surplus political funds
and assets until you cease to be an officeholder. You may still be required to file semiannual
reports of confributions and expenditures as an officeholder. The only officeholders who are not
required to file semiannual reports are local officeholders who do not exceed $900
contributions or $900 in expenditures during the reporting period.

If you cease to be an officeholder at a time when you do not have a campaign treasurer
appointment on file, and you retain political contributions, interest or other income from political
contributions, or assets purchased with political contributions or interest or other income from
political confributions after filing the last required report as an officeholder, you must file an
annual report of unexpended contributions not earlier than January 1 and not later than January
15 of each year following the year in which you filed the last required report as an officeholder.
You may not retain these unexpended funds longer than six years after the date you ceased to be
an officeholder. For information about important restrictions regarding the use and reporting of
unexpended contributions, see the Campaign Finance Guide.

Non-Officeholders Filing a Final Report: You will no longer be required to file reports unless
you retain political contributions, interest or other income from political contributions, or assets
purchased with political contributions or interest or other income from political contributions. If
you retain any of those items, you must file an annual report of unexpended contributions not
earlier than January 1 and not later than January 15 of each year after the year in which you filed
your final report. You may not retain these unexpended funds Jonger than six years after the date
of filing a final report. For information about important restrictions regarding the use and
reporting of unexpended contributions, see the Campaign Finance Guide.
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COMPLETING THE FORM

Each numbered item in these instructions covresponds to the same numbered item on the form.

1.

2.

C/OH NAME: Enter your full name.

FILER ID: If you are filing with the Commission, enter your Filer ID. If you do not file
with the Commission, you are not required to enter a Filer ID.

SIGNATURE: You must sign this section to indicate that you understand the consequences
of filing a final report.

FILER WHO IS NOT AN OFFICEHOLDER: Complete this section if you are not an
officeholder at the time of filing your final report. Be sure to check the appropriate box in.
both sections A and B and sign on the “Signature” line.

OFFICENOLDER: Complete this section if you are an officeholder at the time of filing
your final report. You must check the box to indicate awareness of further filing
requirements,

Texas Ethics Commission Page 43 | Reviged 1/13/2020




Form C/OH — Instruction Guide

ADDITIONAL INFORMATION REGARDING EXPENDITURES

EXAMPLES: REPORTING EXPENDITURES MADE BY CREDIT CARD

This list is for illustrative purposes only. 1t is intended to provide helnful information and to
assist filers in reporting expenditures made by credif card and payments made to credit card

companies.

Example #1: Candidate Using Credit Card to Make Political Expenditures and Using
Political Contributions to Pay the Credit Card Bill in the Same Reporting Period

A candidate for office uses her credit card to buy $1,000 in campaign office supplies from an
office store. During the same reporting period, the candidate uses her credit card to buy $500 in
political advertising signs from a sign company. During the same reporting period, the candidate
malkes a single payment from her political contributions account to pay the $1,500 credit card

bill,

To report that activity, the candidate would report all of the following on a campaign finance
report (Form C/OH) covering the period in which she made the credit card charges and sent the

payment to the credit card company:

1. Tor the credit card charges: a $1,000 expenditure on the “Expenditures Made by Credit
Card” Schedule (F4). The schedule identifies the office store as the payee of the
expenditure and includes the address, date, amount, a category of the expenditure as
“Office Overhead/Rental Expense,” and a description as “Campaign Office Supplies.” In
Section 9 of the schedule, the box for “Political” is also checked. The candidate also
reports the $500 expenditure on the “Expenditures Made by Credit Card” Schedule and
identifies the sign company as the payee of the expenditure and includes the address,
date, amount, a category of the expenditure as “Advertising Expense,” and a description
as “Political Advertising Signs.” In Section 9 of the schedule, the box for “Political” is

also checked.

2. For the payment to the credit card company: a $1,500 expenditure on the “Political
Expenditures from Political Contributions™ Schedule (F 1). The schedule identifies the
credit card company as the payee of the expenditure and includes the address, date,
amount, a category of the expenditure as “Credit Card Payment,” and a description as
“Payment of credit card bill for credit card expenditures.”

3. Both $1,500 amounts reported on each schedule will also be included in the appropriate
totals sections of Cover Sheet Pages 2 and 3.

Example #2: Candidate Using Credit Card to Make a Political Expenditure and Using
Personal Funds to Pay the Credit Card Bill in the Same Reporting Period

A candidate for non-judicial office uses his credit card to purchase $3,000 in political advertising
materials from a print shop. During the same reporting period, the candidate makes a payment
from his personal funds account to pay the $3,000 credit card bill.
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To report that activity, the candidate would report all of the following on a campaign finance
report (Form C/OH) covering the period in which he made the credit card charge and sent the
payment to the credit card company:

1. Forthe credit card charge: a $3,000 expenditure on the “Expenditures Made by Credit
Card” Schedule (F4). The schedule identifies the print shop as the payee of the
expenditure and includes the address, date, amount, a category of the expenditure as
“Advertising Expense,” and a description as “Political Advertising Materials.” In Section
9 of the schedule, the box for “Political” is also checked.

2. Tor the payment to the credit card company: a $3,000 expenditure on the “Political
Expenditures Made from Personal Funds” Schedule (G). The schedule identifies the
credit card company as the payee of the expenditure and includes the address, date,
amount, a category of the expenditure as “Credit Card Payment,” and a description as
“Payment of credit card bill for political advertising materials.” If the candidate intends
1o seek reimbursement from political contributions, the candidate may also check the
appropriate box in Section 6.

3. Both $3,000 amounts reported on each schedule will also be included in the appropriate
sections of Cover Sheet Pages 2 and 3.

Example #3: Political Committee Using Credit Card to Make a Political Expenditure and
Using Political Contributions to Pay the Credit Card Bill in Different Reporting Periods

A general-purpose committee uses its credit card to buy $500 in political advertising in a
newspaper. The committee receives the statement from the credit card company but does not
send a payment until after the reporting period ends. When the committee sends a payment to the
credit card company, it makes a $500 payment from its political contributions account.

To report the credit card charge, the committee’s campaign treasurer would report all of the
following on a campaign finance report (Form GPAC) covering the petiod in which it made the
credit card charge:

1. A $500 expenditure on the “Expenditures Made by Credit Card” Schedule (F4). The
schedule identifies the newspaper as the payee of the expenditure and includes the
address, date, amount, a category of the expenditure as “Advertising Hxpense,” and a
description as “Political Advertising.” In Section 9 of the schedule, the box for “Political”
is also checked.

9. The $500 amount reported on the “Fxpenditures Made by Credit Card” Schedule (E4)
will also be included in the appropriate sections of Cover Sheet Pages 2 and 3.

To report the payment to the credit card company, the committee’s campaign treasurer would
also report all of the following on a campaign finance report (Form GPAC) covering the period
in which it made the payment to the credit card company:

1. A $500 expenditure on the “Political Bxpenditures from Political Contributions”
Schedule (F1). The schedule identifies the credit card company as the payee of the
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expenditure and includes the address, date, amount, a category of the expenditure as
“Credit Card Payment,” and a description as “Payment of credit card bill for political
advertising,”

2. The $500 amount reported on the “Political Expenditures from Political Contributions”
Schedule (F1) will also be included in the appropriate sections of Cover Sheet Pages 2
and 3.

Example #4: Candidate Using Credit Card to Make a Political Expenditure and Using
Political Contributions to Pay the Credit Card Bill in Different Reporting Periods

A candidate for judicial office uses her credit card to buy $500 in political advertising in a
newspaper. The candidate receives the statement from the credit card company but does not send
a payment until after the reporting period ends. When the candidate sends a payment to the credit
card company, she makes a $500 payment from her political contributions account.

To report the credit card charge, the candidate would report all of the following on a campaign
finance report (Form JC/OH) covering the period in which she made the credit card charge:

1. A $500 expenditure on the “Bxpenditures Made by Credit Card” Schedule (F4). The
schedule identifies the newspaper as the payee of the expenditure and includes the
address, date, amount, a category of the expenditure as “Advertising Expense,” and a
description as “Political Advertising.” In Section 9 of the schedule, the box for “Political”
is also checked.

2. The $500 amount reported on the “Bxpenditures Made by Credit Card” Schedule (F4)
will also be inctuded in the appropriate sections of Cover Sheet Pages 2 and 3.

To report the payment to the credit card company, the candidate would also report all of the
following on a campaign finance report (Form JC/OH) covering the period in which the payment
to the credit card company was made:

1. A $500 expenditure on the “Political Expenditures from Political Contributions”
Schedule (F1). The schedule identifies the credit card company as the payee of the
expenditure and includes the address, date, amount, a category of the expenditure as
“Credit Card Payment,” and a desctiption as “Payment of credit card bill for political
advertising.”

2. The $500 amount reported on the “Political Expenditures from Political Contributions”
Schedule (F1) will also be included in the appropriate sections of Cover Sheet Pages 2
and 3.
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EXAMPLES: PURPOSE OF EXPENDITURES

This list is for illustrative purposes only. It is intended to provide helpful information and to
assist filers in veporting the purpose of an expenditure. However, it is not, and is not intended to
be, an exhaustive or an exclusive list of how a filer may permissibly report the purpose of an
expenditure.

(1) Bxample: Candidate X is seeking the office of State Representative, District 2000. She
purchases an airline ticket from ABC Airlines to attend a campaign rally within District 2000.
The acceptable category for this expenditure is “travel in district.” The candidate activity that is
accomplished by making the expenditure is to attend a campaign rally. An acceptable brief
statement is “airline ticket to attend campaign event.”

(2) Example: Candidate X purchases an airline ticket to attend a campaign event outside of
District 2000 but within Texas, the acceptable category is “travel out of district.” The candidate
activity that is accomplished by making the exp enditure is to attend a campaign event. An
acceptable brief statement is “airline ticket to attend campaign ot officeholder event.”

(3) Example: Candidate X purchases an airline ticket to attend an officeholder related seminar
outside of Texas. The acceptable method for the purpose of this expenditure is by selecting the
“ravel out of district” category and completing the “Schedule T” (used to report travel outside of

Texas).

(4) Example: Candidate X contracts with an individual to do various campaign related tasks such
as work on a campaign phone bank, sign distribution, and staffing the office. The acceptable
category is “salaries/wages/contract labor.” The candidate activity that is accomplished by
making the expenditure is to compensate an individual working on the campaign. An acceptable
brief statement is “contract labor for campaign services.”

(5) Bxample: Officeholder X is seeking re~election and makes an expenditure to purchase a
vehicle to use for campaign purposes and permissible officeholder purposes. The acceptable
category is “transportation equipment and related expenses” and an acceptable brief description
is “purchase of campaign/officeholder vehicle.”

(6) Example: Candidate X makes an expenditure to repair a flat tire on a campaign vehicle
purchased with political funds. The acceptable category is “iransportation equipment and related
expenses” and an acceptable brief description is “campaign vehicle repairs.”

(7) Bxample: Officeholder X purchases flowers for a constituent. The acceptable category is
“gifts/awards/memorials expense’” and an acceptable brief description is “flowers for

constituent.”

(8) Example: Political Committee XYZ makes a political contribution to Candidate X. The
acceptable category is “contributions/donations made by candidate/officeholder/political
committee” and an acceptable brief description is “campaign contribution.”

(9) Example: Candidate X makes an expenditure for a filing fee to get his name on the ballot.
The acceptable category is “fees” and an acceptable brief description is “candidate filing fee.”
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(10) Example: Officeholder X makes an expenditure to attend a seminar refated to performing a
duty or engaging in an activity in connection with the office. The acceptable category is “fees”
and an acceptable brief description is “attend officeholder seminar.”

(11) Example: Candidate X makes an expenditure for political advertising to be broadcast by
radio. The acceptable category is “advertising expense” and an acceptable brief description is
“political advertising.” Similarly, Candidate X makes an expenditure for political advertising to
appear in a newspaper. The acceptable category is “advertising expense” and an acceptable brief
description is “political advertising.”

(12) Example: Officeholder X makes expenditures for printing and postage to mail a letter to all
of her constituents, thanking them for their participation during the legislative session.
Acceptable categories are “advertising expense” OR “printing expense” and an acceptable brief
description is “letter to constituents.”

(13) Example: Officeholder X makes an expenditure to pay the campaign office electric bill. The
acceptable category is “office overhead/rental expense” and an acceptable brief description is
“campaign office electric bill.”

(14) Example; Officeholder X makes an expenditure to purchase paper, postage, and other
supplies for the campaign office. The acceptable category is “office overhead/rental expense”

and an acceptable brief description is “campaign office supplies.”

(15) Example: Officeholder X makes an expenditure to pay the campaign office monthly rent.
The acceptable category is “office overhead/rental expense” and an acceptable brief description

is “campaign office rent.”

(16) Example: Candidate X hires a consultant for fundraising services. The acceptable category
is “consulting expense” and an acceptable brief description is “campaign services.”

(17) Example: Candidate/Officeholder X pays his attorney for legal fees related to either
campaign matters or officeholder matters. The acceptable category is “legal services™ and an
acceptable brief description is “legal fees for campaign” or “for officeholder matters.”

(18) Hxample: Candidate/Officeholder X makes food and beverage expenditures for a meeting
with her constituents. The acceptable category is “food/beverage expense” and an acceptable
brief statement is “meeting with constituents.”

(19) Example: Candidate X makes food and beverage expenditures for a meeting to discuss
candidate issues. The acceptable category is “food/beverage expense” and an acceptable brief
statement is “meeting to discuss campaign issues.”

(20) Example: Officeholder X makes food and beverage expenditures for a meeting to discuss
officeholder issues. The acceptable category is “food/beverage expense” and an acceptable brief
statement is “meeting to discuss officeholder issues.”
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(21) Bxample: Candidate/Officeholder X makes food and beverage expenditures for a meeting to
discuss campaign and officeholder issues. The acceptable category is “food/beverage expense”
and an acceptable brief statement is “meeting to discuss campaign/officeholder issues.”
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EXAMPLES: REPORTING EXPENDITURES FROM PERSONAL FUNDS

This list is for illustrative purposes only. It is intended to provide helpful information and to
assist filers in reporting expenditures from personal funds.

If you intend to seek reimbursement of any amount from political contributions for a political
expenditure made from your personal funds, you must report the expenditure in one of three
ways. Keep in mind that this reporting system is not an accounting system and duplication of
expenditures is not uncommon when reporting transactions related to expenditures made from

personal funds.

Method #1: Ttemize the expenditure on the “Political Expenditures Made from Personal Funds”
schedule (Schedule G) and check the box to indicate that you fntend to seek reimbursement from
political contributions. You may not correct a report to allow reimbursement without subjecting
yourself to a possible penalty. When you reimburse yourself, which could be months or years
Jater, report the reimbursement on the “Political Expenditures” schedule (Schedule F1).

Example: On December 1, 2007, Candidate A spends $500 of her own personal
funds to purchase political advertising signs. She reports the expenditure to the
vendor on Schedule G and checks the box to indicate that reimbursement is
intended. One year later, Candidate A reimburses herself from political
contributions. She reports the reimbursement on Schedule F1. Candidate A is the
payee and the purpose of the expenditure is to reimburse herself for a political
expenditure made from personal funds on December 1, 2007.

If you intend to seek reimbursement from political contributions for a political expenditure of
anty amount made from personal funds, you must itemize the expenditure on Schedule G.

Method #2: Report the political expenditures made from your personal funds as a loan to your
campaign on the “Loans™ schedule (Schedule B). Next, report the political expenditures made
from that loan as if they were made from political funds (report on Schedules F1, F2, F3, F4, or
H as appropriate). Do NOT report political expenditutes made from the loan on Schedule G.
The amount you report as a loan in a reporting period may NOT exceed the amount you actually
spent from personal funds in that reporting period. In other words, do not report a $100,000 loan
to your campaign if the amount actually spent from personal funds in the reporting period was
$5.000, When you reimburse yourself, which could be months or years later, report the
reimbursement on the Schedule F1.

Example: In one reporting period, Candidate B spends $5,000 of his own
personal funds to purchase political advertising materials. He spends $3,000 at
Business One and $2,000 at Bugsiness Two. He reports the expenditures as a
$5,000 loan on Schedule E and then itemizes each of the two expenditures as a
political expenditure on Schedule F1. A year later, Candidate B reimburses
himself from political contributions by disclosing the reimbursement on Schedule
1. He reports the reimbutsement on Schedule I'1. The payee in this instance 18
Candidate B, the category of the expenditure is “Loan
Repayment/Reimbursement,” and “political expenditure made from personal
funds reported as a loan” is an acceptable brief description.
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Method #3: Deposit personal funds in an account in which your political confributions are
maintained and report that amount as a loan on the "Loans" schedule (Schedule E). Next, report
the political expenditures made from that loan as if they were made from political funds (report
on Schedules F1, F2, F3, or H as appropriate). When you reimburse yourself, which could be
months or yeats later, report the reimbursement on the Schedule F1. The reimbutrsement may not
exceed the amount reported as a loan, Personal funds deposited in an account in which political
contributions are held are subject to the personal use restriction.)

Example: In one reporting period, Candidate C opens a campaign bank account
and deposits $5,000 of her own personal funds into the account. She makes one
$3,000 expenditure for political advertising, Candidate C has no other activity in
the reporting period. She reports the $5,000 as a loan on Schedule E, itemizes the
$3,000 expenditure for the political advertising on Schedule F1, and includes the
remaining $2,000 on her contributions maintained at the end of the reporting
period total. A year later, Candidate C reimburses herself from political
contributions by disclosing the reimbursement on Schedule F1. The payee in this
instance is Candidate C, the category of expenditure is "Loan
Repayment/Reimbursement,” and "political expenditure made from personal
funds reported as a loan" is an acceptable brief description.
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EXAMPLES: REPORTING STAFF REIMBURSEMENT

This list is for illustrative purposes only. It is intended to provide helpful information and to
assist filers in reporting staff reimbursements.

When a staff member makes political payment(s) out of his or her personal funds, how you
disclose the payment(s) depends on two things: 1) the aggregate total of those payments in the
reporting period; and 2) whether or not you reimburse the staff worker in the same reporting

period.

Example #1: The payment out of the staff worker’s personal funds does not exceed $5,000 in the
reporting period and you reimburse the staff worker from political funds in the same reporting
period - You will simply itemize the payment (if over the $180 itemization threshold) on
Schedule F1 as if you made the expenditure directly to the vendor out of your political funds,
with the name of the vendor who sold the goods or services as the payee for the expenditure. Do
not disclose as the payee the name of your staff worker. '

Example #2: The payment(s) out of the staff worker's personal finds are over $5,000 in the
aggregate in the reporting period and you reimburse the staff worker from political funds in the
same reporting petiod — You will use a 3-step process, disclosing everything on the same report:
(1) On Schedule E, disclose the total amount paid from the staff worker's personal funds as a
loan from the staff worker to your campaign; (2) On Schedule F1, itemize the payments made by
your staff worker separately, with the names of the vendors who sold the goods or services to
your staff worker as the payees for the expenditures. Do not disclose as the payee the name of
your staff worker; and (3) On Schedule F1, disclose the payment to your staff worker for the
reimbursement of the loan.

Example #3: The payment(s) out of the staff worker's personal funds do not exceed $5,000 in
the aggregate in the reporting period but you reimburse the staff worker from political funds in a
different reporting period - You will use a 3-step process, disclosing steps 1 and 2 on the same
report and step 3 later, when the reimbursement occurs: (1) On Schedule E, disclose the total
amount paid from the staff worker's personal funds as a loan from the staff worker to your
campaign; (2) On Schedule F1, itemize the payments made by your staff worker separately, with
the names of the vendors who sold the goods or services to your staff worker as the payees for
the expenditures. Do not disclose as the payee the name of your staff worker; and (3) When you
reimburse your staff worker, if ever, disclose on Schedule F1 of the report covering the period in
which the reimbursement occurs the payment to your staff worker for the reimbursement of the

loan.
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