City of Montgomery
Public Works and Utilities Foreman 
Job Description

Job Title: 	Public Works and Utilities Foreman
Department: 	Public Works	
Reports To: 	Community Development Director
FLSA Status: 	Non-exempt
Open Date:	June 23, 2014
Close Date:	When Filled
Salary:	DOQ 

SUMMARY
Performs a variety of maintenance, repair and construction work on public work utilities and projects including activities relating to street, drainage, alley, water, and wastewater maintenance; supervises work crew on job sites; and perform other duties as assigned.  

[bookmark: _GoBack]Participates in the manual labor associated with the operation, maintenance, repair and construction of the water system, sanitary sewer system, and storm drainage system. Ensure that all work performed by work crews is completed in compliance with local, state, and federal requirements, standards, ordinances, and procedures. Troubleshoot issues related to water and sewer lines. Install water and sewer taps. Locate water and sewer lines. Clean sewer stoppages. Remove debris and materials from completed job sites as necessary. May read water meters and troubleshoot and/or replace if necessary. Perform visual inspections of businesses and residences for water and sewer leaks. Assist with the maintenance of City facilities. Maintains effective communications with the Community Development Director. Perform as crew leader under the direction of the Community Development Director. Log daily work order reports. Perform preventative maintenance on equipment and related tools as required. Performs other duties as assigned. Abides by all policies, procedures, rules, etc. associated with the City’s Safety Program.   

ESSENTIAL DUTIES AND RESPONSIBILITIES INCLUDE THE FOLLOWING
A minimum of three (3) years progressively responsible experience in utility construction, maintenance and repair relating to water and wastewater. Class “C” Distribution License.  Knowledge of procedures and techniques used in cleaning, maintenance and repair of utilities. Knowledge of equipment and techniques used in minor construction, maintenance and repair tasks. Knowledge of and proficient in, the use of tools and equipment required in maintenance and repair activities. To perform this job successfully, the person in this position must be able to perform each essential duty satisfactorily. Must have good communication skills; requires a calm demeanor in responding to customer questions/and or complaints, and dealing with the general public in everyday activities. Ability to work within established guidelines. Ability to perform repetitious tasks. Ability to use and operate pick-up truck, back hoe, and miscellaneous power tools.  Must be able to clearly communicate in English verbally and in writing.
Participate as first responders in emergency situations (i.e. tropical storms, hurricanes, and tornados, train derailments, hazardous material spills, etc.) 



EDUCATION and/or EXPERIENCE 
High school diploma or general education degree (GED); Class “C” Distribution License from TCEQ and one to three years related experience and/or training or equivalent combination of education and experience, ability to learn new technology.

EMAIL TO:
esmith@ci.montgomery.tx.us	

PLEASE FAX RESUME TO:
Erik Smith
936-597-6437

MAIL TO:
City of Montgomery 
c/o Erik Smith
PO BOX 708
Montgomery, TX 77356

FOR MORE INFORMATION CONTACT ERIK SMITH @ 936-597-6434
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